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Introduction 
Studying at university can give me an advantages in terms of  both personal and professional skills . Once I finish my degree I would be able to apply for jobs relatives to subjects I have been studying or the grade I have achieved may be relevant for some employers. However even I successful finished my degree with hug grades , then apply for the career I want . Throughout this report I will sharing some academic and employability  skills , Thus skills I consider relevant for my journey as a student and furthermore can be transferable skills for my career chosen as I would like to work as a hotel manager.










Firstly English is not my first language as a result, when I have to express myself becomes quite difficult in terms of writing even in communication . (appendix worksheet in class)I still learning how to use the grammar correctly. During my first term in university since I started this subject (academic and employability skills ). I notice that whether you are a native speaker or not is crucial having the ability to express yourself in terms of academic written ,your spelling and grammar is essential to be understood by the lectures .when is required to present your work either written e.g a report ,assignment or presentation it is important you present your work in appropriately way otherwise could be unrelevant  for thus are receiving the information from you.

Note taking 
When it comes to note-taking from books or in the class, it can sometimes feel that everything is important enough to write down, so you end up simply copying out entire sentences of the book or everything that the lecturer shows in the class and this could be a waste of time . It is far better to summarise or using key words for later use, I found this much easier to revise from my reading material rather than just regurgitating it. 

Research references 
One of the most important academic skills is research. Before I used to think that this skill is useless but in fact everyone can do it a research but when it comes to produce any report in university, you must know where and how to find the information you need. When I have to do a report as part of my course , sometimes I have to undertake a large piece of research relative to the case study then evaluate which one is more credible . Honestly I consider  myself analytic person despite my mind set sometimes I get stack by evaluating the factors .

Critical thinking skills 
According to professor of psychology Diane Halpern from California university state.The concept that college students should receive explicit instruction on how to think had not been adopted by many officials in higher education. Not that  the academic world was apposed to good thinking , but it was a misguided effort that many educators believed . Glaser (1984), for example, cited abundant evidence of critical thinking problems in support of his argument that thinking skills are discussion based and not transmitted across academic demains. Partially correct was Glaser and other critics. Good thinking is not a necessary outcome of conventional teaching focused on discipline. Once thought skills for transition are explicitly taught, however, (Rubinstein and Firstenberg,1987) ,Lochhead and Whimby is logical reasoning procedures(1987),all of which have been mentioned in Stice is number are multiple disciplines. Provided examples of good education in critical thinking that ultimately convinced even the staunchest detractors. Most colleges and universities in north America are now offering courses expressly designed to enhance their students ability to think critically, in addition to general education requirement. In reality, critical thinking training took centre stage briefly on our national education. when  commission that wrote education goals for the United States for the year 2000 set the following objective; ”The of  College graduates who  show an advanced ability  to think  critically, interact effectively and solve problems should increase substantially “ (National Education Goals Panel ,1991,p.62) While support for the creation of college-level thinking skills was a non-partisan issue, with the help of both the Bush and Clinton administrations, no funding has ever been given to make this aim a reality . Nonetheless critical thinking has continued to be characterised by committed academics and interested community leaders as a primary reason for higher education.
Employability skills

Leadership and Teamwork 
Developing your leadership and teamwork might sound like you need to work on new skills. Through practise ,though both leadership and teamwork  rely on how you communicate with other individuals, and you will almost certainly already have some applicable experience but in many ways you will be a good leader and a good teamwork .it is extremely flexible to be a team member. Both set of skills are about working well with other people and getting the best out of yourself . employers try to get candidates with leadership and teamwork  skills in a variety of ways throughout the job  application process. Sometimes evaluating centre tests are used to observe, how a potential employee interacts with colleagues . Alternatively ,employers can ask your directly about your leadership and teamwork skills ,they usually asking for example of when you put them to use.

Communication skills  
If you thinking of communication skills in the sense of the workplace, you can think of public speaking or using the power of persuasion in business pitches. Nevertheless, as with so many  aspects of working communication skills often relate to skills that you will be well qualified in .From how you communicate in conversation and how you write ,to the non-verbal messages you give through your body language, we are talking about skills you have been using throughout your life. As employers talk about good communication skills ,they are basically looking for the skills that allow you to communicate and work well with others. 
According to Wall (2019),good communication in the workplace include; 
. producing writing that is clear and to the point ; 
. having a good phone manner;
. sending clearly written emails, professional in tone and type free;
.getting on and working well with your colleagues; 
.conveying your ideas and opinions persuasively;
.giving presentation and speeches  that are clear and compelling ;
.gathering information effectively ;
.giving feedback ;
.being a helpful contributor in meetings;

Negotiation skills 
In many cases , a solution to a problem will require you to work with others and probably no negotiation with them at different points in process. (wall ,p.73) 
Negotiation is not just about finding a solution that works for everyone. It could also be about getting people to agree to deal with a problem first. 
Basically, the aim of negotiation is to reach agreement in the course of problem solving , enabling you to proceed to a mutually beneficial end. Your powers of persuasion will have to come into play in how you frame your case with debates , as your ability to identify possible issues that may arise .  
Therefore ,communication skills play a key role in negotiation ,maintaining active listening to suggestions and formulating and presenting your point of view. 

What employers want 

Attitude 
How do employers traits and attitudes look like like ? Hearing how employers value something as simple as pursue a positive attitude may come as a surprise. But having the right attitude makes a huge difference, eg. “ I do not expect a perfect employee particularly when a new graduate starts, but having the right attitude matters a lot. Someone  who has a lot to learn but who tends to want to learn is on the road ,I want the one that produce results ,”says an expert management consultant”.
Enthusiasm is a key part of this positive attitude that employers are interested in. “ It mostly makes all the difference if the employee behaves as if they want to be there, “comments a public affairs executive.” You notice up pretty fast when someone is more or less just bidding their time before they can leave for the day, and if that occurs you have definitely made a poor hiring decision.” 
Having the right goals is another factor that employers value and respect .Bosses stand up to good workers who are “company ware” or “customer-focused” . what they apply to, and this refers to any sector, is an employee who prioritise the organisation is needs. Maybe this seems like important priority ( you are on the track if it does!). nevertheless , a suggestion from the boss is that some workers are doing their job in an isolated environment . In this case, the employee is goals resolve tighly around their duties rather than overall goal of the company. The overarching goal is themselves as part of the organisation . All managers want to see are workers who see themselves as part of organisation is the key objective . A good sense of purpose and success in workplace demands that everyone work towards the same core goal . 
Values
it is a factor that employers want to hire people whose principles ensure that the small cash tin is safe, employers are looking for people with whom they can go a step further and actively rely. 
From being transparent about your work experience on your cv, to keeping secret any confidential information that you have connection to have at workplace, employers want to recruit people ,who might behave with dignity. An honesty employee will count on: you should take their word for what they think they have accomplished and what they are going to do. Basically ,this makes a huge difference for recruiters-they do not need to keep checking you. As an employee, you want your managers to be complete reliant on you because that means they are going to feel able to offer you more control and responsibility, and thus more incentives and power. 
Self-awareness “strengths and weaknesses” 
An necessary method for helping your constant studying is to develop self –awareness. You first have to keep up -to –date with your strengths and weaknesses in order to able to bring your strengths to work and work on your weaknesss.eg. if public speaking is something you feel uncomfortable with ,you may well find this a current weakness to improve by getting chance to overcome when possible .Likewise  , maybe one of your key strengths is writing ;if so, you almost never use that strength , although you might offer to contribute to the in-house website, for sure. 
Flexibility and adaptability  
A flexibility employee who is prepared and relevantly eager to adjust is the contrary of the someone who is apt to say “I am not doing that, it is not my work.” Besides being aware of  a mind set that helps you to grow as an employee, adaptability allows you to expand the system. (Waal, p. 104)For example, providing that you can adapt the new  roles from a promotional perspective can be help employers see that you have the potential to take on new positions and greater responsibility. You are well willing to be flexible and adapt to the idea for being an employee that can be focused on .This is partly related to the concept of helpfulness , but also to employee making the company priority is final goal. Crises are an example of time ,when flexibility is most useful managers will want to take on a challenge as those workers that they can believe.
In addition to all these features that reorient your desire to develop ,you also need to now what you cannot do. Your ability to judge what you cannot do is fundamental to being a good worker when you say no is needed. (wall ,p.105)

         

Conclusion 
From my conclusion most of the skills I have been developing during my studies in university.  Either academic and employability skills could be transferable  to my workplace  if I successful achieved them.
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Academic and Employability Skills — BMSW4001
Term 1
In-class exercise 1: Paraphrasing (Oct 2019)
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e :Il::t:led. 1 hour: Please return your Ppaper to the lecturer upon completion. It will be returned
7 : e next session. You will need to include a scanned copy of this exercise in the form of an

appendix together with you Task 1 (part of the Assignment for this module).

Ex.1 Write a paraphrase of the following passage.

Chocolate has always been considered an affordable little luxury, associated with romance and
celebrations. Therefore in 2001, revelations that the production of cocoa in Ivory Coast involved
child slave labour deeply shocked chocolate companies, consumers and governments alike. The USA
passed legislation mandating that standards be created to permit companies who could prove that
their chocolate was produced without forced labour to label their chocolate “slave-labour free.” The 1
chocolate industry agreed to an international protocol that would give chocolate producers four ‘
years to limit abusive practices.
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