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PGCE/ProfGCE/PCE (PCET)

Teaching Observation Record
Guidance on the use of form
This form is intended to be used to record feedback from formally observed teaching sessions including micro-teaching. The trainee teacher should complete Section 1 in advance of the teaching session and forward the completed form to the scheduled observer. They will then provide feedback to the trainee based on the headings indicated in Section 2 and suggested areas for feedback. However, this is not intended to be prescriptive in nature, but rather to promote dialogue on the quality of the teaching that has been observed in order to provide guidance and to inform targets for future professional development for the trainee teacher. Section 3 should be completed by students following receipt of the observation feedback as a reflection on the feedback obtained and the suggested points for development.

Section 1
	Trainee teacher: emma-jane Hinder
	Observer: Katie Gardner

	Date:     23/09/2024
	Time: 10.am

	Topic: verbal & nonverbal communication
	Group: Peer group micro-teach

	Setting:   CLassroom FF004
	Number of learners: 6



Trainee Teacher notes 
	Please note here any information you feel would be beneficial for your observer to be aware of prior to the start of the lesson, such as your rationale for a particular teaching approach, how this lesson fits into the wider curriculum for the learners etc.

	
This is not my specialism but has been part of my lifelong learning to be able to communicate better. I also have two years intermediate and advanced certificates in integrative counselling skills. I feel this self-reflective approach in a practice-based workshop allows us to reflect on actual experience that so we can learn from each other together. Verbal and nonverbal communication is currently relevant with us all wanting to develop our communication skills as trainee teachers. 
 








	Please note here any specific areas that you would like to request feedback on from your observer, for example delivery style, planning and preparation, teaching strategy used.

	
Unsure of any specifics at this point!





Section 2
Observer Feedback:
	1. Lesson planning and preparation:
For example (but not limited to)
· Lesson plan (structure, detail provided, variety of activities, appropriateness)
· Resources prepared (clarity of any slides used, handouts provided, are resources accessible)
· Learning outcomes (suitability of outcomes for learning group and subject)

	Your lesson aim and outcomes are good – you have written them the opposite way around. Your one aim is what you want the overall lesson to achieve and your outcomes is how you will achieve that aim. Try not to use understand within your aims and objectives as it is difficult to measure understanding – consider looking at Blooms taxonomy for support here.
Your anticipated difficulties is good – it is good you have outlined personality in relation to what you’re going to do, it would have been good to mention sitting on the floor in here too as some students may not have been comfortable, or able to sit on the floor for a prolonged time. Consider how you will overcome these anticipated difficulties too.
The detail in the lesson detail section is very good – you have outlined your intention here of what you want to do and why. Your timings need to be precise, not ‘give or take’. You have planned for 25 minutes. This would support you in your planning so you know where you are at any time. It might help to have your lesson plan with you too, for guidance.
Although you printed your handout specifically on yellow this might be jarring for some people with ALN to read. It is good that you considered size and font, I might have been good to print on white or off white rather than the yellow as not all students with dyslexia (and other ALN students) will benefit from yellow – it might have been good to have this information on a ppt in the background in case students wanted to read it too.
It is good you provided a bibliography – this should have been a reference list, please check cite them right for the correct way to reference.



	2.  Teaching and delivery: 
For example (but not limited to)
· Lesson start/conclusion (timing, sharing and reflecting on outcomes, were outcomes met?)
· Classroom presence and presentation skills (appropriateness of teaching strategies used)
· Pace of lesson and use of time (inclusiveness of lesson for all students, overall workload expectation on students and impact on well-being)

	You set out the room as you wanted it and had everything ready and prepared.
You checked that everyone was happy to sit on the floor before asking them to do it which was good.
It would have been good to introduce yourself while you explained what you were doing. There was a missed opportunity to explicitly share your lesson aim and outcomes with the students.
You’re settle into the room activity was good to acknowledge how people in the room are feeling in the moment – it might have been good to mention this within your anticipated difficulties as, for some people, especially PCET learners, they may have more difficulties than we are aware of.
When talking about communication in different forms it would have been good to ask students how they communicate rather than listing them yourself. You read from a script for some of the lesson, it might be good to also have this on a ppt for those who need to see as well as hear.
Entry level behaviour was good – you were able to see where students were in regards to their thinking before the lesson. You were able to respond to each of the students as they responded.
Although you were nervous this did not come across throughout the lesson.
When asking students questions, you asked the same thing a number of times – consider asking it once and letting students reflect on the question.
You are very encouraging to students when they take part, this is very good – students were comfortable in taking part.
There are times you lost your place, do not worry about this, take a breath or maybe a swig of water to be able to find your place and start again. 
There were times you asked a question and then immediately answered it for students, or you would ask it in another way rather than wait for an answer- this may have been nerves.
You asked students to stand to explore what you had talked about around communication – it would have been good to explain which concept you were going to explore for context (the body language, tone, pace) as it was not clear and confusing in the description at times. You asked if students understood the task, and they all said yes, however they looked confused and were asking each other what you meant – consider looking at all the students or asking them to repeat what you’ve asked them to do to check they do know what you’ve asked them to do. Had you not given an example first it may have been difficult to follow from description only.
Students were able to take part in your ‘can I have a packet of crisps please’ activity. You asked students to reflect upon their experience, it would have been good to follow this through into what this means for communication.
Students obviously felt comfortable with you as they were willing to be out of their comfort zone and try something new. 
It is good  that you gave a handout to all students  -this means they can take some learning with them.
QandA at the end was good, you were able to check that students had learnt from your lesson.
It is good you did a check out, your ending was abrupt as you were concerned with time
Your microteach felt rushed because you were trying to fit a lot in. It might have been good to stay with one activity and repeat it with different forms of communication within the 30 minute constraint and then, use this to build into another and more sessions. it would be good as a start to a longer session.
Your energy was positive and encouraging throughout with students.
It would have been good to have your aim and outcomes at the end of the microteach too so that students could see what they achieved throughout your microteach

This was an interesting microteach which you had obviously researched well Emma, thank you and well done.



	3. Professional knowledge and skills
For example (but not limited to)
· Subject or vocational knowledge (familiarity with the subject being taught, responding to questions)
· Clear expectations for learning and behaviour (formative and summative assessment, checking on student knowledge)
· Identification of and engagement with professional standards (which standards are evidenced and where)

	Your acknowledgement of the professional standards within your lesson plan is good. You are able to outline how you will meet the standards and demonstrated this throughout your microteach too.
You clearly know your topic and what you want to do with students. You were able to talk around your script and give examples of what you were outlining.
You checked in and out with students with regards to their feelings which was good, you also checked the entry level behaviour and what students had learnt as summative assessment too, this was good – students were able to acknowledge that they had learnt from you.




	4. Points for future development (no more than 3 or 4). Where possible these should be identified in negotiation with the trainee teacher.


	
Consider asking students the question you want to and then leave silence to answer them before filling the space.

Continue to consider ALN students in your planning and delivery.

Consider, when checking in with students their understanding of what you have asked, that they look like they have understood as well as saying they have.

Consider how to engage students in QandA within the theory side of your session as well as the practicl.





Section 3
Student teacher reflections:
	Note here your reflections on the lesson itself, the feedback obtained and any plans you have to address the development points notes. 

	Hi Katie
1.     Lesson planning and preparation:
For example (but not limited to)
       Lesson plan (structure, detail provided, variety of activities, appropriateness)
      Resources prepared (clarity of any slides used, handouts provided, are resources accessible)
      Learning outcomes (suitability of outcomes for learning group and subject)

 I can see now how I mixed them up the aim is they will be able to identify, explain & demonstrate. The learning outcome is they will clearly demonstrate & be more self- aware. Blooms taxonomy. Switched up understand Demonstrate is easier to measure. I should have asked at the beginning of the lesson if everyone was ok to sit on the floor as not all difficulties are visible, my way round it would have asked people to sit on chairs in the circle. As this may also be a problem in standing, pre planning an alternate way of delivering the class if this happened to be the case. I could have adapted it to sitting in chairs, with a alternative plan on hand. I agree what & why was explained well in this section, The timing not so much was difficult to accurately access as practicing with a timer on my own, does not allow for the unpredictability of student reflection time & for me to determine the value of their experience & to clarify this in relation to each aim. This was weak on my part. More time was needed spent on the timing of this, less learning strategies & more time should have been spent on the student’s space for reflection for facilitating their own learning experience. I totally agree about the ALN in relation to the handouts. As talked to one student feedback they prefer lilac. I have learned from that will try off white next time, my preference is not everybody’s the yellow was too deep for even me on reflection. I did have the plan in my hand, but to focus on finding my place by reading would not have worked so well. Power point would have been great for everyone to see with info on, the structuring of this would have been another problem solve for me. The handout on reflection should have clearly stated the aims & learning outcomes. I will not do that again and consider power point slides to support both the students & myself. I rushed the bib! Ref list need to get back into the academic process again.

2.      Teaching and delivery: 
For example (but not limited to)
       Lesson start/conclusion (timing, sharing and reflecting on outcomes, were outcomes met?)
       Classroom presence and presentation skills (appropriateness of teaching strategies used)
       Pace of lesson and use of time (inclusiveness of lesson for all students, overall workload expectation on students and impact on well-being)
I can’t believe that I didn’t explain the aims of the lesson and the outcomes When I introduced myself, it was not on the handout either, this is something that will not be missed by me again as it is confusing for students if they don’t know what their aiming to achieve. I did ask if its ok for everyone to sit on the floor but should have had my back up plan with chairs ready encase as mentioned above. It was important to bring them back into the moment to reflect on how they are in the moment, as the class predominantly about reflection in relation to communication.  I should’ve mentioned this as anticipated difficulties as post 16 do you have a lot they bring with them from life experience during a learning, but many people would find this difficult to communicate in an open way with people we don’t know that well. I highly agree that I should have asked them initially how they as individuals communicate 1st rather than offer the way we generally communicate, so they could make the connections using their own person experience. Seeing with the PowerPoint as well as hearing from me reading the handout may have increased their learning to, I agree. Entry level behaviour was good, as they demonstrated through reflection a willingness to engage & communicated how they were in that moment. I discovered that their understanding was that verbal communication was higher than body language, so new this would be a bit more of a challenge as a teacher. I reflected deeply on I should have been clearer as the model used did separate voice from words, which is not something most people would consider & probably put words with use of voice not thinking voice is expressive in its pitch pace & tone. What I mean is their % given to me in the Q&A was probably based on that assumption so would have closed the gap in percentage somewhat. I addressed this a little but not enough. On deeper reflection the whole workshop could have been on Just pace pitch & tone as the workshop was only 30mins. Reflection needs space & time to synthesise new content & experience in this style workshop. I did respond to each student but feel That there was so many opportunities looking back to direct them to reflect deeper & for me to measure their understanding of learning at various points during their short stops of being asked how that was for them. I am happy my nerves didn’t get the better of me outwardly showing, but it did diminish my ability to really pay attention at times & respond to some individuals. Their words said yes but their bodies said no. I was aware of the repetition instead of giving them time to reflect. I was so aware of not leaving enough time & space for this important aspect. I will be seriously making this a priority in a lesson plan again that needs reflection. The group expressed they felt comfortable enough, they enjoyed the workshop. Yep, asked a Q & answered it or asked it in another way. no space or time for group participation which left them in a passive learning position with no time again to reflect & actively share their understanding. Which was of major importance in this workshop as its about experiential learning & reflecting. The rushing was nerves as was losing my place & really don’t like being rushed myself. Feedback about the group not understanding why we were doing the can I have a packet of crisps exercise. deeper reflection the brainstorm was not enough to explore how we use the voice with people saying pitch pace & tone. I should have introduced as exploring pitch pace & tone 1st then said can I have. Again, did it the wrong way around. It is not just the written word I order the wrong way round nerves doesn’t help with this.
I did not give enough space for exploration of their experience and yes, it would’ve been appropriate and was essential to encourage what that means to them. they did look confused at times. The irony of this as I was doing a communication workshop. On deeper reflection my focus should have been on one aspect of non-verbal like voice and directed them better to reflect using more action words like can you relate; recall how you communicate.  Can you examine, explain, demonstrate, or summarise how that was for you. These are measurable ways to gage their learning experience. The time allocated for student’s self-reflection needed to be much higher, including mine to process their understanding. I should have used words like we are now going to experiment with pitch, pace & tone, select 1 or more to focus on. The strategies used were a good choice but were not utilised or delivered correctly to be an effective learning tool. I am now deeply aware of delivering aims objectives beginning end and handouts.so they know what they are doing & how they did at the end for positive reinforcement. I felt my energy was good, but nerves interfered with my attention to students. 

3.     Professional knowledge and skills
For example (but not limited to)
       Subject or vocational knowledge (familiarity with the subject being taught, responding to questions)
       Clear expectations for learning and behaviour (formative and summative assessment, checking on student knowledge)
      Identification of and engagement with professional standards (which standards are evidenced and where)

Professional standards are sinking in you’ll be glad to know Katie. I clearly knew my topic and put this into practice was challenging. I did feel I could talk around the script I was very careful not to waffle. I did feel it was important to check in and out with students’ feelings this kind of workshop can be challenging. Entry level was good. A little summative assessment at the end was to brief but a good idea, so they could acknowledge they had learned from me something at least.
 
Kind regards Emma  
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