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Introduction 

This report purposes to be an reflective report of  my professionally career . The report will be divided in 3 sides. Description of professional career development,  Self-evaluation  through career goals and self-evaluation through my interview experience in class followed by my personal career plan. First part will be an overview of process of development and how employment laws protects employer and employees rights. Second part will involve  my personal evaluation  trough career goals, this I will analyse via VAK test learning and personal SWOT analyse and  my evaluation through interview experience which will be analyse via Gibbs Reflective Cycle (1998). In the end of my report, 3th part, I will develop a personal plan where I will write my thoughts  and my career plans in next 10 years in line with SMART objectives. This report help me, to recognise my personality  and my values, to discover my positive points and take action in developing my desired career.

1. Professional career development 
Professional career development is the procedure of choosing a profession, improving the skills and personal abilities and progressing along a career route. It’s a continuous process of learning , decision-making and exploration of finding the ideal job which suits individual personality, skills and interests. ( MaKay, 2020)
A career can be developed professionally by setting SMART objectives, preparing a professional development plan and act according to the plan. Action plan is defined by job-seeking process: exploring, researching and applying for the job.  Excellence in finding work is to have a smart CV’s and a good cover letter. To get through  process of recruitment and  selection with success, the candidate must be prepared for telephone interview, tests or face-to-face interviews. ( Maund et al, 2017)
 To maintain security and protect people rights at workplace, the UK Government developed employment  laws act and employee legislations. These laws have role to establish the relation between employer and employee.  It administrates employers  expectations from employees and employees’ rights in workplace. ( CIPD, 2020)
Some of the list of employment laws are: 
· Employment act 1996 updated in April 2020 
· Data Protection Act 1998
· Disabilities Act 2014
· Equality Act 2010
· Health and Safety Act 1974 
· Mental Health Act 1983 
( The UK RULS, 2020) 
  Employment act establish responsibilities and rights that people have at work. Sick pay, national  living wage, national minimum wage, statutory maternity pay, statutory redundancy payments, statutory sick pay and more.( The UK ruls,2020)
  Equality act 2020 involve all workplace discrimination rights as: age, sex, religion, disability, gender race and many more. (The UK Ruls, 2020)

2. Self-evaluation 

2.1 Self-evaluation trough career goals
Learning styles is an person’s unique method to learning based on their weaknesses, strong points and individual preferences. People understand, systematise and represent in a different way information. The most common learning styles are: visual, auditory, reading/writing and kinesthetics ( Hultzman, 2020)
According to VAK questionnaire, I discovered that I have visual learning style. I am person which prefer seen or detected things,  pictures, diagrams, demonstrations, displays, handouts, films, flip-chart. I can accomplish a new task after reading the instructions or watching someone else do it first. I am the person who will work from lists and written orders and instructions.
My work experience demonstrates me that I am good at obeying the orders, I am a perfectionist person which not risk the failure. I prefer to reading the instructions or make researching before to start an activity. I do not like make experiments and try new things without make research about it. I worked in food industry and printing industry, these was the foundation for my strong personality. 
My future goal is to work in environmental industry, my desired job is to be an environmental consultant or environmental manager. The world is in continuous changing, the environmental issues are more present and this industry increase more than others. In present all companies want to repair damages and increase quality of life. The green companies change world, I want to take part in this process and bring ideas which can change people life.
Personal SWOT analysis as printer at FIT-Shirts Ltd 
Strengths 
· I am  creative, I always surprise people with my ideas and I am first in bringing the ideas in my group both school and workplace.
· I communicate with my colleagues and work in team very well.
· I am very ambitious I learnt all company activities very fast.
· I am good at time management and organisation. 
· I am very serious, I never being late at job or missed a day without a good reason. I always I accomplish my tasks with success and respect deadlines.
· I show confidence and people trust in me. I am a good person. 
· I am good listener. I am always open in learning new things. 
      Weakness 
· I am sensitive, I get nervous when I speak in public and  present my ideas to my managers. 
· Sometime I work at too many task for a short time, and because I want to finish all, I get stressed.
· I am perfectionist, I want to finish all task with success, I do not accept the failure.
· I am pessimist, I do not have courage to apply for desired jobs. I do not have trust in myself. I am underestimate me all the time.
· I have no patience. I do not like to wait for others to accomplish theirs task or to come with ideas. 
  Opportunities
· I have opportunity to develop my career in company or apply for desired job in environmental industry according my qualification. 
    Treats 
· Because of  my maternity leave extension maybe I cannot return at job.
· Lack of experience 
· Lack of courage because of my sensitive personality, my others colleagues are much stronger speakers than me.
· Language barrier. I am Romanian native speaker.


2.2 [bookmark: _Hlk59116238]Self- evaluation trough reflection based on interview, role play class exercise 

According Mulder (2018) Gibbs’s reflective cycle is a self-reflection tool structured in 6 stages, is a practical way to learning and express feelings about  past experiences. This has role to reflect and analyse the people practises and increase the efficiency of these in future plans. 
Gibbs’s reflective Cycle 1998 

1. Description 
          For role play class exercise we needed to prepare an interview formed from 2 persons, me and Alina decided to work together because we knew us from last group. We, both had involved in this project and communicated very regularly about our task. We prepared separately and communicated by text and phone our progression. We did not correct us issues about our individual work , we just cooperated in writing the questions. The answers was individual work.

2. Feelings
      Before to start the task I was a little nervous about the project but in the same way I was happy because I will practice a professional interview. I was nervous because I was thinking I will needed to speak in public and work with someone new. The online platform helped me to do this  interview more easier without  stress. I was afraid about the fact that how me and Alina will collaborate together. We knew us  before but we did not interact at all in 6 months. In the end of the task I am satisfied because I chose  to work with Alina and this choice was an success. Our collaboration was very good and we decided to work together on other tasks too.
3. Evaluation 
The good thinks what happened in this collaboration was that, both of us worked very well and had involved in task with enthusiasm. The think that I am not happy was my stress in public when I had presented,  other point was that we did not go in detail in our answers. Alina not gave the work experiences examples and I tried to give the examples but maybe my examples not was in subject with my job applied. 
4. Analysis 
I think the interview went well because we. Both were motivated and well prepared. I think my stress in presenting was my background being at home, I was afraid to not being disturbed. In the interview I did not specific work past experiences because I do not have to many experience and this point make me look insecure in my answers at interview questions.
The our time management skills helped us to prepare in time our task , reduce our stress and made us look confident in moment of interview.
I searched about how to reduce my stress level in public presentation to know learn more about how can avoid stress or calm down my stress during presentation. According to Ph. D. Jamieson (2013), stress have many sides, many people experience stress in different situations. Some people experience beneficial  stress, they perform better in critical stress and some people experience bad stress, they are anxious, are feel fear and threats, this people need to explore and learn about  relaxations techniques as  for example deep breathing, these methods can help the individual  confronting and embracing stress situations.
5. Conclusions
From this task, I learnt what means a professional interview and how I need to look as good candidate, I learned for what type of questions we need to prepare for a potential interview. I learned how to understand me in stress situations and investigate how I can reduce my stress level. I learnt how to understand my present situation and what I need to do for apply and obtain my desired job. It helps me to investigate my past experience and take out my strengths points and issues and how work on them.
Per total I was happy how the interview went. Alina experienced professional interviews I did not. In the future I will apply this experience on my next interviews. Before to go to an interview I will investigate, make research about company  and I will prepare me very well. I will study more about my values and how I can transform them in strengths points. More, I will need embrace my stress and make this efficient in public speaking situations.


3. Professional development plan 

	
	 Short term 1 year
	Mid-Range 3-5 y             
	Long-term 10 y

	Current goal
	 Finish my current course
	Finish university and working in environmental industry
	Be entrepreneur and working in environmental industry

	Specific
	Finish Skills for the Workplace Course
	Finish BA Leadership and Management Skills for the Workplace
Work as Health and Safety, Environment consultant or auditor
	Work as Environmental manager and open an agrotourism family hostel in Romania.

	Measurable
	Finish the assignments and presentation tasks required
	Finish all three levels of qualification 
Be able to identify and understand the environmental responsibilities and know how to apply in specific situations
	Be able to implement environmental management System
Be able to know how to write a Business plan and take actions. 

	Achievable 
	Certificate of Higher education, Skills For the Workplace level 4 
Digital skills, Manage an enterprise in 21’st Century, Academic and employability skills , Effective team working and communication skills, Problem solving and decision making skills, Professional career development
Student Finance Loan
	BA Hons Leadership and Management  degree

Environmental degree obtained in Romania 
Student finance Loan 
Experience in environmental jobs. 
	Management degree and business knowledge
Resources : money 
Bank loan or European funds,  Land for construction: family property  situated in Romania. 


	Realistic
	In 1 month I will finish the course 
	In 2 months I will start new term for Leadership and management course level 5 
I already have degree in Romania for environmental industry. In next 3 years I will start to apply for environmental jobs and make experience. 
	I have already business idea in mind, property and workforce, I will need to obtain funds and time necessary for developing my business. 
Environmental industry is my passion. My desire is to progress in this industry and apply for  environmental manager position in Romania. 

	Time-bound
	12.02.2021
	2023- 2025
	2030

	Final goal
	Get Certificate in higher education Skills for the Workplace level 3
	Get BA Leadership and Management Skills for the workplace level 5&6
Obtain environmental consultant or auditor job   
	Develop my own business . Agrotourism family hostel in Romania
Obtain environmental manager job. 











                   Conclusion
This report helped in understand me  as an individual  and what are my expectations from life. In developing my career is essential to set objectives, to prepare a written plan and take action in preparing for job seeking process. Self-evaluating through career goals helped me to understand my position and what I need to do for next step in my career. Self-evaluating  through class interview, it  helped me to see how good I will be prepared in an eventual interview, what are my strengths and issues and  what I must to correct in my actions. Writing an development career plan, it help me to see clear my goals in ten years and what are conditions to accomplish them. Now, I go in the future more motivated in accomplish my goals and this knowledge is first step in realising my dreams. 
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1.   Why do you want to work in an environmental business?    We are challenging    today  a lot of environmental issues after mechanisation  century.  In present all companies want to repair damages and increase quality of  life. The green companies change the world and I want to be a part of it, I want to  bring ideas which can changes p eople life and make the  planet a better place to live  in.   2.   What are your weaknesses ?   My weaknesses, one is that I am too honest, maybe sometimes one honest opinion  can  be brutal for others and brake relationships . I  am underestimate myself  .  All the  time I   am in front of the list when I do a project , I am the first person which come  with ideas and    but even then I don’t recognize my real values. Other weakness can  be also I am too focused  when I have to do a project and  I lose me in time when I   am   doing it .     3.   How did you find our company? What do you know about us?   I search ed   green companies in my area and I found Temple Group Company one of  the best ones in this industry. I know that  Temple Group  was created in 1997 and is   leading environmental consultancy  focused on environment , planning and  sustainability. The company deliver  technical   expertise   on   the highest standard ,   mak ing  customers to take right decisions in environmental area.    4.   Tell me about yourself?   I grew up in Romania. In present I study Leaders hip and Management degree at University of  Wells Trinity Saint David. Last job was in a printing factory in warehouse, I worked as a printer,  packer and production manager assistant. There, i was first meet with a pollute environment  and  it was my start u p in desire to be a part in environmental industry. I like to be creative, take  picture and edit them. Surprise people with my ideas and all the time be in centre of attention  even if my personality don’t show up this. I am a sensitive person.   5.   I like  what   I am hearing, but we’ve got a ton of great candidates. Why  should we hire you?     I am a hard worker, I take my job seriously. in last job in one year i learnt all company  activities, from pa c king the T - Shi rts   till organise the warehouse with production manager  and training new employees. I never missing deadlines when I working to a project. I am  good at time management and organisation. I never missed a day or being late at job. I am  always first in bringing  new ideas in my group  both in   school and work and make this a  success. I am think that I am good person and I am motivated in change the world in better  place to live and make me visible and remarkable  as a good employee.                         


image3.emf
Hello, welcome to the intervie w. I am Loredana Ciurean from human resources department  and today I will be asking  you 5 question to see if you   are suitable for the job.   Are you  ready? Ok.   I will  start to asking you :     1. Why do you want to be assistant manager?   2. Where do you see yo urself in five years ?   3. How would you describe yourself ?   4. What do you want to work with this company ?   5. If where an animal, which one would you want to be?   Thank you, for your answers and time , if you have any questions for us please be free to  expo se them. Ok. Thank you it was a good interview. We will be in touch to you very soon.  
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Interview  Feedback Form   Date:     30/11/2020     INTERVIEWEE :    Alina - Andreea  Leoca              INTERVIEWER:  Loredana Ciurean      SCORE:    5= Excellent,    4=Very Good,    3= Good/Average,    2=Poor,    1= Very Poor    

 5  4  3  2  1  Comments  

ARRIVAL, APPEAR ANCE & POISE        

       Firmly shook hands of interv iewer ,  smiled   and  greeted              My overall feedback  in terms o f arrival,  appearance   and p oise  from my  interviewe r  it was very  good.  

       Maintained eye contact             

       Hand and facial  movements were n atural             

       Posture (sat up straight, etc.)             

       Displayed confidence             

       

SKILLS PRESENTATION & D ELIVERY        

        Demonstrated knowledge about the company             

       Aligned answers with  the needs of the   company            The   skills presentation and delivery  of the   questions from  Lo redana   has been very well pr epared.  

       Demonstrated skills with examples              

       Acted in a polite manner             

       Answered questio ns in  full and in a t i mely manner             

       Understood  the  position             

       Displayed enthusiasm             

       Focused on strengths; avoided weaknesses             

       Referenced specific items on CV             

       Emphasised qua lifica tions             

       Asked appropriate questions of the interviewer             

       Spoke clearly and at a reasonable volume             

       Limited the use of filler words such as "um" or "like"             

       Did not talk negatively about   previ ous employer (s)             

       

OVERALL PREPARATION            LECTURER:   PLEASE SIGN AND DATE IN THIS BOX TO CONFIRM  COMPLETION OF  THE  INTERVIEW .           

      

                                      POINTS AVAILABLE   100       

                                                 POINTS EARNED  ___       

                                                  GRADE  __  %      


image5.emf
Interview  Feedback Form   Date:      30/11/2020   INTERVIEWEE :      ALINA ANDREEA LEOCA                                                                 INTERVIEWER:      LO REDANA CAMELIA CIUREAN       SCORE:    5= Excellent,    4=Very Good,    3= Good/Average,    2=Poor,      1= Very Poor    

 5  4  3  2  1  Comments  

ARRIVAL, APPEARANCE & POISE        

       Firmly shook hands of interv iewer ,  smiled   and  greeted    x        Started brilliantly   with smile and greeting to the  interviewee . Showed some confidence .   

       Maintained eye c ontact    x         

       Hand and facial movements were natural  x           

       Posture (sat up straight, etc.)  x           

       Displayed confidence  x           

       

SKILLS PRESENTATION & D ELIVERY        

        Demonstrated knowledge about the compan y  x          Started with  the   brief introduction of the company  and job.  How the comp any is operating the business  and why they need the suitable c andidate is  explained .  Displayed  enthusiasm   and  conducted  interview in a poli te manner . However , could have  di scussed about qualification and job  experience .  Most importantly ,  answers from the interviewee  should  have   been aligned with the company need.      Overall , it ’ s a good practice , well don e   

       Aligned answers with the needs of the  company        x     

        Demonstrated skills with examples       x       

       Acted in a polite manner  x           

       Answered questio ns in full and in a timely  manner  x           

       Understood  the  position    x         

       Displayed enthusiasm    x         

       Focused o n strengths; avoided weaknesses    x         

       Referenced specific items on CV        x     

       Emphasised qua lifications        x     
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       Asked appropriate questions of the  interviewer  x           

       Spoke clearly and at a reasonable volume  x           

       Limited the use of filler words such as "um" or  "like"    x         

       Did not talk negatively about   previous  employer (s)    x         

       

OVERALL PREPARATION    x        LECTURER:   PLEASE SIGN AND DATE IN THIS BOX TO  CONFIRM COMPLETION OF  THE  INTERVIEW .        Md Kalam   30/11/2020    

      

                                      POINTS AVAILABLE   100       

                                              POINTS EARNED   _ 81 __       

                                                  GRADE   __  %      
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