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[bookmark: _Toc17668887]Introduction 
Skills refer to the capabilities of someone for completing any fruitful tasks which can make the organisation benefited for which he or she work for or make him or her benefited. There have to types of skills majorly people get one from academy and another from work or employment (Bharathi, 2016). From the other point, skills can also be categorized as personal, inter-personal and professional which make the individual more capable of handling any situation or performing excellence. The aim of this assignment is making discussion over the employability skills and academic skills in their details with the individual examples and the point in which one has to be developed better for competitive field of career. 












[bookmark: _Toc17668888]Literature review 
There have a lot of books and works on academic and employability skills and from all of those in here I referred two books on which skills about my arena have been found out. 
Robinson, J.P. has discussed about some criteria of academic and employability skills in his work named ‘What are employability skills. The workplace’ in 2000 and he found out three major category and those are 1) basic academic skills, 2) higher-order thinking skills, 3) personal qualities. Those three categories also have been broken down in a set of elements like reading, writing, math, science, learning, decision making, problem, solving, team spirit, self management etc. 
Saterfiel, T.H. and McLarty, J.R ‘Assessing employability skills’ in 1995 have discussed about some methods and assessing the employability skills and they mentioned employability skills as skills which are required inside of one for having any particular job. They also mentioned that skills assessing should be teachable, competent and done in the context of its purpose. 
[bookmark: _Toc17668889]Reflective report on first week to last 
From the first week to the last week I have learned a lot from my area of academic and employability skills and first I thought about some traditional skills like calculation, public speaking, communication skills, learning skills, convincing skills, understanding skills etc. but gradually found that there have lots more skills which are required to get a job in this competitive age of career (Bharathi, 2016). Then I focused on those skills and I worked as well as tried to get those skills for making a better position in a multinational organisation mostly. I go through some courses upon the skills on computer about using different types of business apps which are used by the vast business organisations for making time useful, then I worked with a team in a research project from which I learned about the ways of working with a team, contributing like an important team member, and the ways of operating a research on different topic. I also understood about the ways how I’ve to keep my self control high and keep going with the strengths of confidence.  Lots of experience changes my thoughts and feelings from first week till the last week gradually which really makes me more interested and determined about increasing my employability skills one after one (Saterfiel, and McLarty, 1995). 
[bookmark: _Toc17668890]With skills I have and I have to prove 
As I want to get job in a multinational company there have lots of skills which have to acquire by me for making the position as multinational company works in different countries of the world there have required a number skills like adaption, cross-culture, knowing foreign language, cope with changing environment, leadership skills, computer skills, research skills, team working skills, communication skills, quick learning skills, complexities understanding skills etc (Helms, 2010). As multinational company required very fit and dedicated employees with versatile number of skills like adaptation, I have to focus on those skills. I have some skills like leadership, research, communication skills, and team working skills little bit I have to go through other skills required for the position. I have to prove myself as I can make myself adapted with any kinds of environment. I’ve to improve my skills of team working and cross-culture, on other hand communication is tougher in multinational arena rather than the domestic business organisation, so there has the need of improving this skill in next level. Presentation skills and problem solving skills have to be developed highly for the job position I’m thinking about because there may occur a number of uncertain incidents in front of this career and sometimes I have to make my thoughts and understanding present upon the employers as well as presenting about any products in front of buyers. 
[bookmark: _Toc17668891]Structure of academic report 
This report is prepared for concerned authority of Nestle which is one of the popular multinational company make business with foods for informing about my academic and employability skills. 
To: CEO of Nestle 
[bookmark: _Toc17668892]Introduction 
Academic and employability skills are highly required for the job position in any multinational company I know about that and I’ve make a list of the skills which will be required for getting job in Nestle. I already have some of those skills like leadership, learning, understanding, research, presentation and there also need some of other skills. And I aimed to achieve skills through a personal and professional development plan in the upcoming days which I will get for increasing my employability skills. In this report I will discuss about the skills which I have and which can be useful for Nestle in their business operations in the multinational company. The skills which have been achieved in which way also described in the below as the reference and the skills which I have to improve also aimed and illustrated below. 
[bookmark: _Toc17668893]Illustration 
As a multinational company, Nestle has to deal with different types of people from different countries which have been grown up through different cultures and the employee may face different new situations with whom he or she is not familiar with. Communication skill is one of the first required skill in multinational company and I’ve skill in communicating with different types of people as I have been grown up in a different environment than usual I got chance of being familiar with different types of people as I have experience of working in the places where lots of tourists from differ countries have been visited in every year. I can make communication with the new people easily and I can make him or her friendly within very few moments as I have a good vocal and I’m fluent in three languages including English, French, and Spanish. I’m also skilled in written communication as I write several business letters and I practiced on this. Presentation skill is another requirement for multinational company job and I’ve skill on this because I’ve completed lots of presentation on differ topics and ideas in time of my academic life in front of my teachers as I also completed courses on different business area and I worked as group leader of my study group as a result I also have the leadership skills (Miller, Biggart and Newton, 2013). I also have experience of business research and team working which help in understanding the problems and having deep look into any particular problems in Nestle. Without all of those there have some of other skills I required for making position for the job I dreamed in Nestle and those are like adaptation skills, cross-culture skills, change management skills etc and I have to develop those skills over time for making myself more competent and contributor inside the company. As there have versatile people in multination company and branches of the organisation in different parts of the world, I have to be skilled about chaos management if required in any situation. 
[bookmark: _Toc17668894]Conclusion 
I think my job in Nestle will help me in personal and professional development as I’ll find the opportunity of getting introduced with the people of different cultures and characteristics, I’ll learn a lot from them and my employability skills will be enriched gradually. 
[bookmark: _Toc17668895]Case study analysis 
This case study is prepared about my strengths, weakness, and opportunities with my plan about development of skills. 
[bookmark: _Toc17668896]Introduction 
Employability skills are first requirement for any kinds of job in any kinds of business organisations in this time and the people who aimed for having the best job has to work more according to requirements of that job and the fact is that as Nestle is one of multinational company I have to make myself more fit for that organization (Jones, 2008). As the job in multinational company has lots of pressure and huge tension in completing the tasks within the time and there have the tension meeting the targets given by the higher authority, I have to make myself very fast in completing the actions. 
[bookmark: _Toc17668897]Background
I have some academic and employability skills which are required by the Nestle as a multinational company but the fact is that there have the requirement for some of other skills by the company but I don’t have all so I have to develop some of other skills along with my present academic and employability skills. Presentation skills, communication skills, team management skills, leadership skills, knowledge on various area of business, writing skills, learning skills, listening skills etc. but those are not enough for the job I dreamed under Nestle so I have to develop my presentations skills more along with adaptation skills, change management skills, chaos management, change management etc (Skoyles, Bullock and Neville, 2019). I have plan for developing those skills in the long run I have some alternative option for developing those skills and make myself competent for the job in that multinational company. For increasing cross-culture skill, there have training operated in the organization I know and I want to make me aware about this skill before getting the training under the organisation in the future (Miller, Biggart and Newton, 2013). 
[bookmark: _Toc17668898]Alternatives 
For developing my skills on those required area described in the above, I’ve to work on those and I have plan for getting an internship program under the company for enriching my knowledge and experience (Silver and Stafford, 2015). I also can grow my skills on those particular areas through taking suggestions from an expert who already worked in multinational companies as if I can find out the ways of achieving those skills in the right way and I can make effective use of those in the future. 
[bookmark: _Toc17668899]Proposed solution 
There may have a number of alternative solutions for achieving the required skills, but having an internship under the company will be the best solution for having skills because through this there have the chance of direct communication with the employees of the company which will be very helpful for developing skills on the direct communication and I can be able to gain the right knowledge through accurate directions from the right people (Robinson, 2000). I also have to attend in seminars and conferences as well as short courses which are arranged by several multinational companies in several times upon those skills for being more competent about the job. 
[bookmark: _Toc17668900]Recommendations 
Along with those discussion it has been recommended that there has the need of developing personal skills along with the professional skills for the job in the multinational comp[any because through developing personal skills I can be able to have achieve the professional skills as quick as possible (Blaxell, and Moore, 2012). Personal skills have to develop through self practice and trial over a time and have to be connected with the people who already involved with any multinational company and have real life experience over those skills which are required by me for the future development for making position in the company. 















[bookmark: _Toc17668901]Conclusion 
Skill are always important for having job and for having promotion earlier in the career, so there doesn’t have any alternative to the self dedication, trial and industry for having personal and professional ski8lls as well as employability skills for developing capacities of performing any types of hard business project and for contributing more in the company to get a better position at the end of the day. So I have to make myself more confident and dedicated about gathering more knowledge and skills over the particular area which have been described and committed to achieve. 
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