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[bookmark: _Toc39247036]Introduction
I have been asked to create an academic report reflecting on my overall academic and employability skills, this includes my in-class activities, exercises, and feedback I have received from lectures. This report will have my own personal journey from start until the present day. 

[bookmark: _Toc39247037]What are Skills? – Term one
In my first few weeks of lectures in Academic and Employability Skills we covered a number of topics that all had a part to play in my development. 
I particularly found knowing what skills are very useful to me because it helped me to understand what types of skills, I have in order to present myself when seeking for employment and also towards my academic curriculum. 
Although I was already familiarized with the term skills It was also nice to learn about what different types of skills where that I wasn’t aware of for example Hard skills and Technical Skills. 
I never really realized I had more skills then I thought and it was great to find out about what my other class members skills where, which we had a lot of similarities 
There is a huge variety of skills and knowing which ones you can relate to made me feel somewhat better and confident about my overall practical and educational experience, especially when I want to improve on my future job prospects.
[bookmark: _Toc39247038]PDP (Personal Development Plan) 
This exercise was particularly challenging for me, but it was something I knew would benefit me and I found this as a useful part of my learning. 
I always struggle to create long term plans, more than the present plans. I always believe that things can always throw you off course for example unforeseen circumstances or things changing in an instant, so I try to avoid making long term plans or goals which I know can be either a negative way of thinking or just me being fearful that things won’t work! 

This was totally mind straining because my mind has changed several times about what my future goals where and the timescales, I would complete them in. I defiantly knew I wanted to be on the workplace skills level 4 course and accomplish my certification so I used that prospective to help me to create my academic PDP. Although I was unable to complete it straight away I took my time because I wanted it to be as realistic as possible to avoid my anxiety of the but and what ifs.

[bookmark: _Toc39247039]Daily/ Weekly schedule plan 
On a day to day basis I am always writing down my daily task to help me to organise what I need to do throughout the day. I incorporate this in my work life and personal so this made me feel more at home. 
This exercise that was given by the lecturer was to initiate the way we plan and organize our daily task whether at home, at work, or academically. 
This thought me about making adjustments so I can make the time to complete at home exercises’ or doing my assignments’ etc. This method is always an excellent tool that I use not only for myself for I also advise my friends and family to use it to help organize or structure there daily or weekly tasks. There’s is never no wrong way to do note down task, however I learnt that I can make adjustments in prioritizing what’s important and what’s not important 

[bookmark: _Toc39247040]Term one report 
For me this was one of my biggest challenges I have faced in a long time. My last course in 2017  was when I completed an apprenticeship in retail, and although I had to sit exams,  which was nerve racking I was never asked to complete a academic report. 
In my prospective the word report felt like this was only made for people of a degree level I felt totally unconfident and never thought I had a chance in creating a report. 
Members within in my class appeared to be confidant in understanding what was required and this didn’t help me at all, this was completely down to extreme paranoia.  
Some lectures in which we discussed about this particular assignment I felt further and further apart from actually getting the report done. 
However, we were very fortunate to also have many useful in class activities and excellent support from our lecturer with great useful resources and handouts to help support and prepare us in how to create the report, in regards to the structure and the content. 
I did manage to complete my report and submit before the required deadline which me feel very happy with myself as I didn’t think I was able to do complete it. 

[bookmark: _Toc39247041]Term two 2020
I felt completely ready and prepared this year I felt that handing in all my term one assignments had me motivated and confident to have a new approach with the knowledge and experience so I can implement it into this current term. 
Adapting to change with the lecturers was a little hard at first but it didn’t take me long to settle in. It was always a pleasure to meet my previous class members and meeting new members that was merged into our group, so the setting was different but ok. 

My first lecture in term two in academic and employability was about creating a CV according to Rolf, (n.d.) A CV (Curriculum Vitae), and also known for Resume is an overview of all skills, education and experience in work. CV is commonly used to send to employers when looking job. 
Although my CV was recently updated, this session was very relevant and important for me. It gave me the opportunity for me to relook at my current CV and see if there needed to be any changes and make amendments to it. 
We discussed about what sections should be listed on our CVs such as Personal profile, Knowledge, and skills. We also done an exercise where we had to have our fellow class members take a look at our own CV’s and review it. 
For me this was a little sensitive because I worked so hard in getting my CV prepared I believed the features looked very presentable and it was defiantly at least one of my best CV’s I’ve done in a long time however, after doing the exercise my confidence about it went from (in numbers) 4 out of 10. 
Although the content in it was good for example my work ethic and my knowledge, my personal statement wasn’t catching enough and I made a few errors in my personal information in which I didn’t even realise. I felt as though it didn’t sell me properly and to be honest although I appreciated the feedback, I felt totally embarrassed. I began to question if that’s why companies that I’d applied for have not responded back to me. 
I had come to realise that CV format can change all the time however the information you put on your CV must be effective and prompt. It’s essential that you correct all mistakes like spelling and not put too much irrelevant information on your CV or else it will just be unnoticed. 
This was definitely a need to know lesson for me and I actually was grateful to learn and understand the way in which a Cv should be created. 

[bookmark: _Toc39247042]Cover letter and STAR
According to Cheary, M., (n.d) A cover letter is a letter you send along with your CV. Its a document that allows you to highlight your areas you think are right for the role you have applied for . 
Although I don’t usually send cover letters with my CV, I knew that it is another strong way of getting myself noticed by employers when applying for a job. This like the CV class exercise was again very relevant to me. 
We covered topics like ‘What is a cover letter?’, and ‘What do I include in a cover letter?’, and learnt about how to sell yourself which was great! 
We learnt about the STAR Method. (S= Situation, T= Task, A=Action, R=Result. Which according to Indeed, (2020) is a technique that can help people to prepare for job interview questions and how to answer specific job situations you’ve experienced that are related to the job you are applying for. 
We also completed an in-class exercise (appendix 1) were we had to fill in blank spaces of a sample cover letter for a job that was advertised in the newspaper. I had to put all relevant information of myself in the gaps to create a cover letter. I self-doubted myself with this exercise because I thought I done it completely wrong in regards to the information I should have put in there, but I was wrong my feedback was totally opposite as my lecturer gave me all ticks apart from filling out the name of hiring manager, company name, company address, and date. 
I learnt a lot from this exercise and feel this will help me when applying for future employment and hopefully will help me in getting a response from a company that I apply for. 




[bookmark: _Toc39247043]Learning through COVID-19
The coronavirus pandemic COVID-19 had a big impact towards my concentration and learning. I never realised how serious the virus had developed in such a short time, and it’s been the scariest and impactful time for me, and a wide amount of people. 
The media also didn’t help when watching the news or social media, then having to come in to university and concentrate on my lecture at the same time my anxiety went through the roof.
I felt as though the university done what was in the best interest for myself and all students by closing the academy to safeguard us from the virus as much as possible, in which imp truly grateful for. 
However, for myself learning via online Microsoft teams has been a little struggle for me as I love an in class learning environment. I find it easy to be direct with other learners and the lecturer then speaking through a laptop or smart phone. I felt as though we do enough interacting through technology enough on a daily basis, it was a totally different experience and still is. 

 
[bookmark: _Toc39247044]Reflective Conclusion
Within my academic and employability journey from term one to present, I have learnt a new aspect towards the way I learn, understand, and have developed a wider knowledge through practical and theory. 
I was excited about creating this report about my journey as reflection is something, I do within myself every day, the only difference is that instead of reflecting within my thoughts, writing it on paper was different and was also challenging. 
According to Williams, K., Wolliams, M. and Spiro, J. (2012) Reflections begins with thinking about something that has happened. 
Although there have been several lectures that where very informative and necessary, I took the time out to really reflect on the classes I had in my academic lectures and re look at past in class activities to see what really made a difference and impacted and made a difference for me today.
I felt that the lessons included in this report is what impacted me the most so far 
Now we have a major pandemic, things are changing drastically. Term two has definitely been so far a new learning experience for me and I have learnt that I doubt myself more then I should. I have incorporated what I have learned over all my academic and employability lectures and have used that to help me guide myself through until things eventually go back to normal and we are back in a learning-based environment. 
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