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I came in the UK to work in the Health and Social care industry and once I had my new job I started understanding how it all works and I felt fascinated by it, so I saw this as an opportunity to further improve my knowledge in this work field. When I first applied for this university course I did not know what to expect. I really wanted to thrive as it is something that I enjoy and feel comfortable doing.
One of my favourite modules of this course was the Academic and Employability Skills module, but I had no idea how complex the academic English could get. Of course I wrote some summaries and essays before, so when the module started I was feeling quite excited. As expected the first week was fairly easy. It was mostly about the time management and organising skills. Nothing I have not done before. This was really helpful to start with, I strongly believe that in order to achieve your goals in life you need to be organised. It was from the second week onwards when things started getting complex.
 In the second week we were taught about the Academic Writing and the language itself. This was a bit harder for me as I am not a native English speaker, but I was not going to give up that easily. In that week we went through everything that is related to the actual structure of a sentence or a paragraph, this is where I learnt that short sentences and overlong sentences are not usually advisable, as they are unnecessary and complicated. The most interesting part was trying to focus on the important points, combining all the information you have in order to summarise everything in a single topic. The week after that we started talking about taking notes and the importance of it. We also went through different methods of note taking, which was quite exciting for me as I was learning new things such as highlighting the key points to help you focus on what is most important in your notes. My personal favourite note taking method is the Diagrammatic method. The main reason for this is that if I use diagrams I can have a clear view of what I need to focus on, I feel like it helps me keep everything nice and tidy, with plenty of room to link different ideas or create new boxes. The reason why my favourite note taking method is the diagram notes not the linear notes is that the linear note has the drawback of not letting you add something extra if you have already finished taking the notes. 
Prior to the course I always heard about referencing but I had no idea what circumstances should it be used or how it actually works, but after I heard the consequences of not using any references, which is basically getting a ‘zero’ mark, I started taking it a lot more seriously. In his guide Writing at University: Some Handy Hints -David Kennedy notes that, “In academic writing you must always indicate when you are using someone else’s ideas. If you don’t then you may find yourself accused of plagiarism.”(Kennedy, 2003, p.12). I was always scared of it at first, I always thought I will forget referencing someone and lose all my points and it did not seem fair, it made no sense to me, I did not know when or where to use it, but after I spent a lot more time on this subject I can finally say that I feel comfortable using them. This module really helped me expand my horizon, I never knew that you need acknowledge the author with two references. 
One of my favourite lessons was paraphrasing. This we learnt in week four and I found it to be so useful, it is basically the foundation of creating an exceptional essay. Paraphrasing means making use of your own words to describe or make use of something that someone else already said or wrote in order to support your own ideas. To do so you have to keep the same meaning even while changing the words and the structure of the actual paragraph. I was made aware of the fact that if you ever do so you must acknowledge someone else’s work by referencing him or her. There are currently three techniques to paraphrasing and they are: using synonyms, changing the word class and changing the word order. While using these you still need to make sure you are making other necessary changes, for example if you are only using the second technique, which is changing the word class, you must make sure the sentence you paraphrased is grammatically correct. Another thing that I have learned the hard way while doing an assignment is that you cannot use the synonyms method on its own, and that is because if you only replace some words the structure stays the same and you may still be accused of plagiarism, just as I was. All in all I can say that learning how to paraphrase is a big asset when writing an academic report, you can even use it in day to day life, when you are having a conversation with a friend via text or email and you want to send him over a piece of information but the text itself is too long, you can paraphrase that text to make it eye pleasing and easier to understand. All you have to do when you want to paraphrase a text is to make sure you understand and of course read the text, only then you can make a list of the main ideas and play around the structure of the said text, rewrite the main ideas in new sentences created using your own worlds and then simply piece it all together. At the end of it you need to check if the meaning and the length are the same, if the style has changed from theirs to your, and of course you must remember to acknowledge other people. Next thing we learned this week was Summarising. Summarising is fairly easy, it always has been for me. A summary is a short and clear description which provides some compacted information and main ideas of a text or passage or lecture. Just as paraphrasing, summarising has a few easy techniques, and most of them I have already mentioned so far. First of all you have to read the text and check for any unknown vocabulary, this was always crucial for me as I have found plenty of times words and phrases that I did not know or they made no sense to me hence why I normally keep a browser tab open in order to search or translate the meaning of a word or in some cases even a phrase. Afterwards you have to select the main ideas and the key points using one of the note taking techniques that I mentioned above, and manage to arrange them in a logical sequence, and then of course link all the ideas that you noted down, reorganising the structure if needed. Last but not least you have to make sure your summary is readable and accurate and that no important idea or key point has been lost or changed. That being said, in my honest opinion, Paraphrasing and Summarising are some of the most important academic skills that you can learn and I am glad to say that I have managed to grasp the basic understanding of them and I do not struggle with them anymore.
The fifth week we went deeper into Incorporating sources into your work. This is something that we scratched the surface of when we first learned about referencing. I learned what sources can be used in my academic piece of work, from textbooks and academic books to news /magazine articles, I learned why do we use these external sources into our paper, which is to add weight to our arguments and provide support for the ideas we are presenting, it basically means we are helping the reader to understand why we are right, which for me it seems like a good way of proving your point. I want all my papers to be understood by the reader, I want my arguments to be solid and backed up by the words of someone far more important than me in order to help me create a trust bond between my work and the reader. 
When it comes to how to incorporate different sources into your paper there are several methods that we learned of this week. First two would be the paraphrasing and summarising, which I already went through and explained my point of view about them in the paragraphs above, and the other two methods are quoting and synthesising. It is very likely that depending on the goal we are trying to achieve, we will use different combinations of these throughout our writing. Quoting means you are copying the text of an author word to word, place the quotation marks at the beginning and at the end of the said quote and follow it with a citation. Personally I have used this method before but it is not one of my favourite. The reason for that is that in the past I used to do a lot of quotation but my biggest mistake was not explaining the significance of the actual quote to the point I was trying to make and by doing so you might indicate that you did  not fully understood the original quote. Another common mistake while using this technique is using too many quotes, which again it shows that you do not grasp the meaning of it in the first place. And last but not least there is the synthesising method which in my opinion it is an effective way of incorporating information into your paper. Synthesising means combining different pieces of information and different ideas from different authors or articles in order to develop your own argument. While doing so you must make sure to include references to all the original authors, you must also clearly distinguish the point of view of each author separately. You must also group the authors with similar point of views or similar research results into relevant categories . Another thing that I learned is that we have to use our own words. Instead of discussing each author individually we have to stick to the point you want to make and only grab what is useful into consolidating that point. As I mentioned earlier this method seems quite effective to me as picking multiple authors which already proved your point, or at least have arguments that lead to proving your point, and including them as a whole into your work, not only that it will show the reader that you have consolidated your point, but shows your dedication to the subject and the amount of research that you have done in order to prove it.
In the next few weeks I have learned a lot of new things, all of them which are important in life, in a way everything that we learned will affect how we behave on a day to day basis. It forms our character and helps us become members of the society that we live in. The point of studying, in my opinion, is to prepare us and give us knowledge that we can use throughout our lives in order to succeed. I am saying all these because we learned about public speaking, employability, CV writing and about how to write a cover letter. These are all great, I enjoyed them and I know for a fact that by learning these I will manage to improve myself and they have definitely changed the way I think and see things, but something that I learned and loved was called Reflective writing.
Reflective writing is an evidence of reflective thinking, and that involves looking back at something that happened, analysing the event itself, which means thinking about it from different perspectives and trying to explain it, and thinking about what the event, or idea, means to you. We also learned about making a reflective report which is a summary of a student reflection on a subject. It allows you to reflect deeper on your experiences and further gather insights. Your reflective writing will mostly be based on personal experiences but it also need to rely on other sources and types of evidence such as things you already know or have already experienced, personal aspirations, issues that you encountered at work, academic theory and so on. At first I asked myself “why should one reflect on what already happened, it is already in the past”, well the answer came to me quite quickly. “It is not sufficient simply to have an experience in order to learn. Without reflecting upon this experience it may quickly be forgotten, or its learning potential lost. It is from the feelings and thoughts emerging from this reflection that generalisations or concepts can be generated.”(Gibbs, 1988) . Mr Graham R Gibbs came to my rescue with his quote and explained to me that even if an action or event has happened already and I consider it to be the past, there is still a lot of information to acquire by reflecting upon what happened. By reflecting on what happened you suddenly realised what came into your mind at that exact moment of the initial experience, you describe that feeling and reactions to yourself, then you start evaluating what happened, if it was good or bad, if it helped you or not, then you jump on to analysing the situation, what was really going on, did anyone else experience this? Then you just straight to conclusion generalising about the situation itself, afterwards you start being specific with your conclusion, about yourself and your personal situation and last but not least how are you going to act if the same situation emerges again. This is all a cycle called Gibb’s ‘Reflective Cycle’ (1988)
All in all I am proud to say that I am happy that I took this opportunity to deepen my knowledge and improve myself. The lesson plan we had helped me understand more than I thought It would, it was structured perfectly, it helped me develop writing skills, I feel more confident and making my point clear using the new paragraphing and summarising skills, I know now how to give more meaning to my point, I know how to support my arguments, I gained confidence in myself and in my opinion this is what matter the most.
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