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BA & MA Youth Work and Social Education Programmes

Fieldwork is undertaken as an integral part of the programme, where the achievement of the learning outcomes for the placement is dependent on the arrangements made with the Placement Provider; where the student is enrolled at the University during this period; and where there is a transfer of direct supervision of the student to the Placement Provider (Academic Quality Handbook). 
It is the intention of the programme team to create thoughtful and reflective youth workers. Fieldwork will provide a huge range of learning experiences for you. It is the responsibility of the student to utilise these opportunities as learning experiences and to be an active participant in their professional development. 
Your responsibilities as a Learning Mentor will be as follows;
· The Learning Mentor plays an important role in the students’ learning on placement – as in, the students’ learning doesn’t merely take place in the lecture room.
· Health and Safety, including signing off the risk assessment;
· Safeguarding and Insurance;
· Managerial supervision (crucial and included in the final assessment);
· Clearly outlining the role and responsibilities of the host placement and in supporting the students’ learning through a process of shadowing and observation.
· Inducting the student into the host organisation, ensuring a workplace induction is completed during the first week;
· Drawing up a work agreement with the visiting tutor and the student on the basis of their learning needs and the requirements of the programme;
· Signing off the students’ collected hours at the end of each session – outlining the hours collected as evidence for the completion of the module requirements;
· Produce a final report with clear recommendation of the grade. Learning Mentors will be made aware of the submission date for the final report during the initial three way meeting. Reports must be submitted in time for the students to meet the submission date. 

The University, in conjunction with local employers has a responsibility to ensure that the student exhibits principles, values and behaviours during the course of their studies that demonstrate that they are ‘fit to practice’ and is adequately prepared to function at a professional standard upon successful completion of the Programme of Study. Due to this, student’s are expected to approach placement with commitment and enthusiasm to further their professional development. Should the student not meet these expectations, the following process should be followed. 
It is vital that all those involved in the support, conduct and evaluation of the placement are committed to ensuring that only those students demonstrating the ability to practice as professional youth and community workers successfully complete placement modules.  Issues of competence which may jeopardise a student’s ability to complete fieldwork practice successfully should be identified as soon as possible following the steps outlined below.   If there is a risk that an Examination Board may fail a student on fieldwork practice, the following steps should be followed prior to the Examination Board:
1. Fieldwork Supervisor and/or the Learning Mentor to contact the Visiting Tutor/Fieldwork Coordinator immediately if a student is demonstrating unsatisfactory standards.  

2. A University representative is to visit the student, to consult with the student and relevant personnel, and agree on a plan of action to improve the situation.  The visit should be recorded and a copy of the report should be provided for the student, the organisation, Fieldwork Supervisor and Fieldwork Co-Ordinator.

3. If the situation does not improve, and if the organisation and the Visiting Tutor recommends that the student is failing to reach the required standards, then arrangements should be made for the student to see the Programme Director to give the student appropriate support, and to discuss the student’s progress. 

4. In certain circumstances raising concerns around a student’s conduct or behaviour, the School of Social Justice and Inclusion’s Fitness to Practice, Code of Conduct or Satisfactory Progress Policies may be referred to.

5. If it is necessary to move a student to an alternative placement before the end of a practice period, a written report should be obtained from the Fieldwork Supervisor, Learning Mentor and Visiting Tutor outlining the reasons for such action, before the student is asked to leave. These reports should be passed to the Examination Board.

6. Reports are to be presented to the Board with appropriate recommendations.

7. Reports noted in 4 and 5 above should be available to the External Examiner, who may wish to visit the placement and asses the standards. 

The University would like to thank Learning Mentors and Placement Providers  for their time and commitment to supporting UWTSD students through their studies. 
LEARNING MENTORS FINAL REPORT 
The University would like to remind the Learning Mentor of the importance of their role in the assessment of the student.  This role is fundamental in ensuring standards of practice of those working with young people in communities, and cannot be taken lightly.  
To ensure the desired results are achieved, all those involved in the placement are required to understand and remain committed to the process of supervised practice.  Issues of competence which might jeopardise a student’s ability to complete workplace/work based practice successfully should be identified and communicated to the visiting tutor or fieldwork coordinator as soon as possible.
After the student’s induction to the placement, the student will have drawn up a professional development plan balancing the needs of the student and the requirements of the programme.  As Learning Mentor you will have carried out managerial supervision and an interim review of the placement.  This document is the final report, and will include your final assessment of the standards achieved by the student on placement and an assessment of an observed piece of youth work practice.
Key areas of competence
When considering the level of competence of a student please refer to the marking criteria outlined below: 
	Grade
	Description
	Equivalent % marks towards HE qualification

	A
	An exceptional trainee Youth worker who is a reflective practitioner; shows initiative and an ability to work independently for a sustained period; demonstrates thoroughness and commitment to all aspects of professional practice.
	70%+

	B
	An effective trainee youth worker who displays a degree of independence and commitment to further professional development.
	60-69%

	C
	A satisfactory trainee youth worker who has met the requirements appropriate for a professionally qualified Youth Worker and with further experience should develop into an effective youth worker.
	50-59%

	D
	A rather weak trainee youth worker with a basic level of knowledge or skill.  May be very poorly organised with very limited understanding of important concepts.  
	40-49%

	E/Fail
	A weak trainee youth worker who has been unable or unwilling to meet the required standard, may demonstrate inappropriate values or lack understanding or attention to detail.

	Below 40%



LEARNING MENTOR’S FINAL REPORT (continued)
	Work in accordance with the pillars of Youth Work in Wales: Principles and Purposes

	A-Exceptional
70%+
	B-Effective
60-69%
	C-Satisfactory
50-59%
	D-Rather weak
40-49%
	E-Weak
0-39%

	Caitlin has improved so much over the last few months and showed what she can do when she puts her mind to it. She followed the 5 principles throughout her time on placement and was able to implement them in her working. 



	Facilitate the personal, social and educational development of young people

	A-Exceptional
70%+
	B-Effective
60-69%
	C-Satisfactory
50-59%
	D-Rather weak
40-49%
	E-Weak
0-39%

	
Caitlin showed good progress, she produced a session that she split into 2, and Caitlin was able to engage the trainees. Caitlin saw someone needed help and she went to sit with him to make sure he understood what he was doing by meeting his needs as well as encouraging the trainees to keep on top of their work.



	Promote inclusion, equality and young people’s interests and wellbeing

	A-Exceptional
70%+
	B-Effective
60-69%
	C-Satisfactory
50-59%
	D-Rather weak
40-49%
	E-Weak
0-39%

	
Caitlin showed much improvement in this area and we are very happy with her progress. Caitlin took it upon herself to get to know the learners while sitting with them and the learners took an interest in her. Caitlin didn’t show any judgement of any learners and was always on hand to lend a hand.



	Work with young people and others

	A-Exceptional
70%+
	B-Effective
60-69%
	C-Satisfactory
50-59%
	D-Rather weak
40-49%
	E-Weak
0-39%

	
Caitlin made sure the learners needs were met throughout the sessions in both locations (Carmarthen and Llanelli) and was sorely missed by the learners in Carmarthen when she spent the last of her time remaining in Llanelli.










LEARNING MENTOR’S FINAL REPORT (continued)
	How has the student developed during the placement?

	Since Caitlin started she has come a long way, from sitting and observing to becoming an active member in the training room. Caitlin was able to listen constructively to feedback and change the way she did things. 

	What are your suggestions for further development?  What would be your recommendations for the Student’s development during the Level 6 placement?

	Have a collection of resources and take more sessions, this is where your confidence will grow.
We would like to see more of Caitlin observing the room for learners that are struggling and get ready to get stuck in.

	What is your feedback on observing the student’s planned piece of practice?

	Caitlin completed 2 sessions on vaping. The first session was part of a powerpoint presentation including an ice breaker. Jess felt the icebreaker could have been more uplifting and engaging. The second part of the session was exceptional and the trainees were infused, motivated and engaging. The session on vaping was informative and this led to good discussions throughout the second session. 

	Has the student passed the placement?  Please take into account your view of the student’s performance in each of the Key Aspects of Youth Work (Please circle clearly). 

	
Yes, Pass
	
No, Fail

	
Provisional Grade:      B-Effective 60-69%          %


	Further Comments  
Caitlin you are progressing well and have made changes to the way you do things and are always looking at ways to better yourself. You will reach your goal that I am very sure of and will make a good Youth Worker in the not too distant future


	[bookmark: _GoBack]Signed Learning Mentor 
	MBrunson    14.03.2024

	Signed Student
	C joyce 

	Date
	21.03.24



Upon completion a copy of this report should be made available to the student and Visiting Tutor.

Placement hours FTF 

	
Student Name; Caitlin Joyce
	Level 5 

	
Larning Mentor: Maxine Brunson
	Placement Provider LRC

	Date
	Hours Completed
	Brief outline of Session/Experiences/Outcomes


	Sep 12th, 2023
	6.5
	Joined one of the classes and learned about credit and debit cards/money. We looked at placement opportunities and CVs were done using computers. 

	Sep 13th, 2023
	6.5
	Looked through folders with some young people, did a spelling test. Helped one student finish off their work on pollution. Got to know some of the students. Ended the day with games

	Sep 19th, 2023
	6.5
	Spoke with some of the students and had a look at WEST. Some students upload for jobs and update their CVs. 

	Sept 20th, 2023
	6.5
	We talked about different placements and different job opportunities. I went through some of their folders and wrote some cover letters. Spoke about money and budgeting. 

	Sept 26th, 2023
	6.5
	Carmarthen center 

	Sept 27th, 2023 
	6.5
	The class worked on Victorians, education, family life, inventions and revolutionaries. Read aloud texts and helped students with questions 

	Oct 3rd, 2023 
	5
	They did Welsh on the computers and did one to one with one student. Lessons on the history of education. Venn diagram on old schools compared to now. Played boy girl. 

	Oct 4th, 2023 
	5
	They did WEST.  They worked on relationships, positive, negative spider diagram, group work, post it notes. 

	Oct 10th, 2023
	5
	Used smart assessor signed documents did CVs, edited/updated. They did a poster on events in upcoming months, group work, creativity and used leaves. Helped write a poem, photo in appendix.

	Oct 11th, 2023
	5
	WEST Wednesdays, English. I played math games, played snakes and ladders. They filled in time sheets and edited CVS 

	Oct 25th, 2023
	5 
	New starters did introduction. The class pumpkins and cupcakes. Had meetings with staff. 

	Nov 7th, 2023
	6
	Worked on stereotyping with students. Did group activities use sticky notes and matching photos to stereotypes? One to one work, helping fill out booklet, help with spellings and meaning of words. 

	Nov 14th, 2023
	6
	Did a CV booklet in Kelsey's class 

	Nov 21st, 2023
	6
	Worked on cv booklets, did mind map with young people for what they wanted to do for Christmas.  


	Nov 22nd, 2023
	6.5
	Sexual health talk today. Demonstrated the 12 days of Christmas for the class. Finished the day by helping students with math, decimals percentages and fractions. 

	Nov 28th, 2023
	6.5
	Carmarthen center 

	Dec 6th, 2023 
	4.5 
	Princess trust in Llanelli, went to pick up young people, got to know them, had food

	Dec 12th 
	6.5 
	Christmas activities writhe making 

	Jan 9th 
	6.5
	Booklet on personal hygiene 
Played games 

	Jan 10th
	6.5 
	Booklet continued 

	Jan 16th
	6.5
	West in morning 
One to one support 

	Jan 17th
	6.5
	Kelsey's classroom 

	Jan 23rd
	6.5  
	Job search and applying on indeed 

	Jan 30th
	6.5
	Carmarthen center 

	Jan 31st 
	6.5 
	Llanelli center, arranged activities and trips for the young people 

	Feb 19th 
	6.5
	Llanelli center 

	Feb 27th 
	6.5 
	Llanelli center- learned about young people's rights 

	Feb 28th 
	6.5  
	Llanelli Ran my planned activity 

	March 5th 
	6.5
	Llanelli center – lead activity on games 

	March 6th 
	6.5 
	Llanelli center – word puzzle helped with work one to one 

	March 12th 
	6.5 
	Llanelli center went to Maxine's room covered ground rules 

	March 14th 
	2.5 
	Llanelli center said goodbye made cakes for red nose day


Learning mentors' signature: [image: ]
                                                    
Placement Hours NFTF
	
Student Name; Caitlin Joyce
	Level 5 

	
Larning Mentor: Maxine Brunson
	Placement Provider LRC

	Date
	Hours Completed
	Learning mentor's signature
	Brief outline of Session/Experiences/Outcomes


	July 19th, 2023 
	1h
	
	Meeting with Fran about possible placements 

	Prep for 3-way meeting
	3h
	
	Did research on LRC and got my questions/contracts ready.

	3-way meeting 
	30m/1h
	
	3 way meeting to agree start dates and expectations of me, did the contract. 

	Sept 12th, 2023
	2h
	
	On the first day, I went through the introduction and when around, learned about fire exits and procedures. Brief with staff in the morning and debrief with staff at the end of the day. 

	Sept 13th, 2023
	2h
	
	Brief with staff in the morning and debrief with staff at the end of the day.

	Sept 14th, 2023
	1h 30m
	
	Looked up different Halloween ideas to do in LRC. 

	Sept19th 2023
	2h
	
	Brief with staff in the morning and debrief with staff at the end of the day.

	Sept 19 th 2023
	2h
	
	Wrote up a draft for my first reflection

	Sept 20th, 2023
	2h
	
	Brief with staff in the morning and debrief with staff at the end of the day.

	Sept 26th, 2023
	2h
	
	Brief with staff in the morning and debrief with staff at the end of the day.

	Sept 27th, 2023
	2h
	
	Brief with staff in the morning and debrief with staff at the end of the day.

	Oct 3rd, 2023
	2h 
	
	Brief with staff in the morning and debrief with staff at the end of the day.

	Oct 4th, 2023
	2h
	
	Brief with staff in the morning and debrief with staff at the end of the day.

	Oct 10th, 2023
	2h
	
	Brief with staff in the morning and debrief with staff at the end of the day.

	Oct 11th, 2023
	2h 
	
	Brief with staff in the morning and debrief with staff at the end of the day.

	Oct 11th, 2023 
	1h
	
	Wrote up my non face to face hours 

	Oct 24th, 2023
	2h
	
	Placement was cancelled so went through reflection and prepared for placement tomorrow 

	Oct 25th, 2023x 
	3.5h 
	
	Brief with staff in the morning went through their systems and admin work (smart assessor). Spoke about upcoming plans/events. Met with supervisor for the first time. Informal discussion about how placement was going, discussed future plans regarding placement. debrief with staff at the end of the day. 

	Oct 27th 
	3h 
	
	Began going through uni books and assessing and making notes on what i wanted to read 

	Nov 4th 
	3h 
	
	Started my pdp

	Nov 5th 
	4h
	
	Finished my pdp 

	Nov 7th 2023
	1h
	
	brief with staff in the morning, spoke about action plans for the day and fire station the next day.

	Nov 8th 2023
	1h
	
	Researched different Christmas activities ideas. 

	Nov 10th 2023
	2h
	
	Meeting with learning support discussing placement, talking about objectives and upcoming assignments. 

	Nov 13th 2023
	30m
	
	Meeting with Fran, catch up about placement, questions answered 

	Nov 13th 2023
	1h
	
	First supervision with supervisor. Went over what was expected. 

	Nov 21st 2023
	1h
	
	Brief with staff in the morning. Spoke about upcoming events, Christmas and princess trust 

	Nov 22nd 2023
	30m
	
	Quick brief with staff about expectations for the day

	Nov 22nd 2023
	2h
	
	Chat with my learning mentor about possible activities I could do in the following weeks. 

	Nov 23rd 2023
	45m
	
	Meeting with lecturer to discuss said activities and possible excisions of the activities. 

	Nov 27th 2023 
	2h 
	
	I went to the library after lecture to start my introduction to the portfolio and start the information sheet. 

	Nov 28th 2023 
	30m
	
	Brief with staff in the morning, spoke about assignments and booklets. 

	Nov 28th 2023
	2.5h 
	
	Did research for information sheet and updated hours sheet. 

	Dec 3rd 
	30m
	
	Read one chapter 

	Dec 8th 2023 
	2h 
	
	Meeting with Liz, went over placement assignment 

	Dec 10th, 2023
	2.5h 
	
	Worked on my information sheet 

	Dec 12th, 2023
	1h
	
	2nd supervision with Jana, spoke about Llanelli center, did placement contract, mentioned career bursary and ewc. 

	Dec 13th 2023
	2h 
	
	Finished info sheet 

	Dec 22nd 2023
	2h 
	
	Meeting with learning support 

	Jan 4th 2024
	3h 
	
	Went to uni and worked on community profile 

	Jan 4th 
	1.5h
	
	Read community profiling book

	Jan 5th 2024
	2h 
	
	Meeting with learning support spoke about community profile 

	Jan 12th 2024 
	2h  
	
	Learning support Went through community profile 

	Jan 14th 2024
	2h 
	
	Looked through resources for the community profile 

	Jan 18th 
	2h 
	
	Editing community profile 

	Jan 19th 
	2h
	
	Meeting with learning support 1 

	Jan 19th 
	2h
	
	Meeting with learning support 2 

	Jan 21st 
	2.5h
	
	Nearly finished community profile 

	Jan 23rd 
	1.5h  
	
	Finished community profile 

	Jan 25th 
	3h 
	
	reading 

	Jan 28ths 
	3h 
	
	Arranged documents concerning portfolio. Edited time sheets. Arranged notes and went through emails. I made plans for final weeks of placement such as activities. 

	Jan 30th
	1h
	
	3rd supervision with Jana. Spoke about the dynamics of the class j9

	Jan 31st
	4h 
	
	Reading throughout the day with breaks 

	Feb 7th 
	3h
	
	Meeting Alana and Fran. Emailed different members of staff 

	Feb 16th 
	2h 
	
	Meeting with learning support about my NIOMI needs assessment 

	Feb 16th 
	7h 
	
	Went to library and worked on my NIOMI

	Feb 20th 
	1h 
	
	4th supervision with Jana 

	Feb 20th 
	2h
	
	Meeting with learning support on how i can improve my practice 

	Feb 23rd
	2h
	
	Meeting with learning support 

	Feb 23rd
	3h
	
	Researching information for my activity on vaping 

	Feb 24th
	3h
	
	Started a draft for the activity 

	Feb 25th
	5h
	
	Putting the activity together and finishing it

	Feb 27th 
	1h 
	
	Time in center talking to staff about the young people we attend 

	Feb 28th 
	1.5h 
	
	Staff showed me different free websites i can use for activities for young people. 

	March 1st 
	2h
	
	Meeting with learning support 

	March 4th 
	3h
	
	Stayed behind in uni to look for different books 

	March 5th 
	1h
	
	Supervision with jana 5th 

	March 7th 
	2.5h
	
	Reading 

	March 8th
	2h
	
	Meeting with learning support 

	March 11th 
	5h 
	
	Stayed behind with some students worked on portfolio 

	March 11th
	4 
	
	Editing time sheets writing reflections, finalizing bits for tomorrow's activity 

	March 12th 
	1h
	
	Final supervision with Jana 

	March 12th 
	1h 
	
	Reflected with staff on how activity went

	March 14th
	5th
	
	Stayed behind in uni went to the library, reflections, started in depth analysis 

	March 15th 
	2h 
	
	Meeting with learning support 

	March 15th
	8h 
	
	I worked on my in-depth analysis and finished it. Started to look at my summary of learning 

	March 16th 
	4h 
	
	Continued my summary of learning 

	March 17th 
	4h 
	
	Wrote more reflections 

	March 18th 
	5h 
	
	Stayed behind in uni went over everything, continued my summary of learning 

	March 19th 
	3.5h  
	
	Some reading throughout the day

	March 20th 
	5h 
	
	Finished my summary of own learning 

	March 20th 
	4.5h 
	
	Chased hours being signed, corrected and edited some documents 

	March 21st 
	4h 
	
	Got all my reports ready, emailed Fran.

	March 22nd 
	2h 200.25
	
	Meeting with learning support 
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