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INTRODUCTION
Was very exciting and enjoyable being a part of this module “Academic employability skills”. I also met and got to know many new people from other countries. It was very exciting to hear their stories and their dreams. This module  was very interesting and I learned a lot of new things. Things that will help me develop my career. Now I am mush more confident in myself and believe that I will achieve my goals. Academic employability skills module help me discover my weak and strong points which I improved and upgraded. In this report I will present what I have learned from the module during the semester.
[image: ]To write my report I will use Kolb`s model.

Kolb`s Model following stages:
· CONCRETE EXPERIENCE – when there is new experience or previous experience in a new way.
· REFLECTIVE OBSERVATION – when we reflect on the new experience to understand what it means.
· ABSTRACT CONCEPTUALISATION – when we adapt our thinking based on experience.
· ACTIVE EXPERIMENTATION – applying new ideas to real – wired situations. 
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TIME MANAGEMENT
Time management is the skills of coordinating tasks and activities using organisation, planning and scheduling. In my hectic life I have to perform many tasks from housework to commitments related to the my child and my job. By making a schedule and developing a priority list I manage to manage my busy lifestyle.
With the skills of time management one can very easily reach the ultimate by setting a deadline.
Time management is used everywhere. In every company, no matter big or small, time management is used in order to complete tasks on time. With the help of fixed schedules, staff know what needs to be done and when it need to be done. Apart from companies and people with hectic daily lives like me doing time management. For everyone, time is essential and very important, because sometimes there is not enough time to do the necessary work. When we manage time we find time for everything and everyone. Time does not rule us, we rule it. With the help of our priorities we manage to determine the important things for us. With time management we achieve our goals and our work becomes more efficient.
The module had a lot of varied information. Though this information I gained more knowledge that I will use in my future career. All the lecture were very interesting and educational. With the help of this module and lectures I feel more prepared.
With the help of time management I found time for me and my family, reduced stress and achieved more success. Through the time management tools that I acquired during my studies. I improved in planning and carrying out the assigned tasks.
Before I started my studies I was nervous and worried because my busy schedule would increase. But as soon as I got to know the module, it showed me how to be able to combine the useful with the pleasant. 
Before this module  I didn`t have any ideas about my future, but now I have ideas and goals that will improve my professional development. My planning skills have improved with the help of time management tricks. Tricks that I learned during my training on the module.
My dream is to stop working as a cleaner and become a teacher to work with children. Working as a teacher is a very good chance for development. Using time management will help me become a good effective teacher for the children at school.

ACADEMIC WRITING
Academic writing is a formal style used in universities and scholarly publications. The most common types of academic writing are: essay, research paper, thesis, research proposal, lab report, literature review.
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Academic writing follows a certain pattern of writing and rules. With the help of these rules academic writing is easy to break down and writing a report and other types of academic writing. The academic writing has several writing style that must also be followed. They also be followed. They are:
· Descriptive – report, record, summarise, define.
· Analytical – analyse, compare, contrast, relate and examine.
· Persuasive – argue, evaluate, discuss and take a position.
· Critical  include critique, debate, disagree and evaluate. 
Each of these types has a defining linguistic characteristic.
To study here at this university I had an exam where I had to write an essay. When I was a student in Bulgaria I wrote many essays and report that were part of my learning process.
I always tried to write a good work because the competitions huge I had fellow students who knew more than me and they had a richer vocabulary. To reach their level I had to read more about them and expand my vocabulary. It had always been important to me to use the right words and phrases to express myself clearly so that people can understand what the purpose of my essay or report is.
 With the help of this module I became more familiar with the structure of writing a report. Because before I only had less an idea about writing report. Now I know more about structure and feel more confident in writing report. My vocabulary quality of writing have improved as part of my writing experience.
My dream and goal to work as a teacher and build a career in the education system this academic writing will be useful to me. Academic writing will be important part of my career as a teacher as I will need to maintain documentation of student progress. I can also use academic writing  to conduct research that will help me teach a lesson to students in class.

REFLECTION
Reflection is analyses, explores and explains what happen and why. Thinking reflectivity involves:
· Thinking about what was done.
· Thinking about what happened, what did and didn`t work and what you think about it.
· Critically evaluating what you would do differently in the future and explain why.
Reflection has following this components:
· Introduction the event, incident, topic
· Description  of the event 
· Cause and effect of the critical event
· Explain and critique – the question you have to answer are : WHAT?, HOW?, WHEN?,WHY?.
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Reflections helps us to develop our skills and review their effectiveness. Reflection is an important par of learning. Through reflection we correct the mistakes we have made or mistakes not to report. With reflection we learn to get better, even improve in a given area. With the right questions we can discover our weaknesses and strengths, which are our skills and problems. To take stock of our achievements discover what makes us happy and what doesn`t and what decisions we need to make to fell satisfied with ourselves. The end result of using self – reflection we can be happier and more effective both professionally and personally.  Through reflection we improve and develop our positive sides and fill in the gaps we have missed.
Honestly I don`t have much experience in reflective writing. There have been occasions where I have had to reflect on a given presentation or topic as part of my training. But I was not very familiar with reflective writing before starting this module. I feel that my reflective writing has improved and now I have more experience and knowledge about it. Divinity I think that my reflective writing is better than before. Now I have a better idea of what it is, how it`s done and what it`s for.
I first heard about this type of writing when I started to learn the module. Reflective writing and while getting to know him help me develop my plan for my future. Using the new skills I acquired improved my strengths and perfected my weaknesses.
As a future teacher the experience I gained taught me to make decisions. Decisions that will affect my teaching and communication with students. In my future career as a teacher I will encounter problems that I will have to deal with them. Addressing these issues will be in the form of notes. With the help of these notes I will avoid future mistakes Help me to improve the solution of my problems during my work as a teacher.

PUBLIC SPEAKING AND PRESENTATION
During the 9th week of the module I had the chance to give a presentation. It was an individual presentation in which I had to show what I had learned from this module  during the semester. For this presentation I used tools I had learned in class such as SWOT analysis, time management tools, PMP. I had to apply these tools to my our situation.
I had limited time ( 5 minutes ) to present my presentation for this reason the presentation had to be concise and clear. The biggest problem for me was that I had to speak in front of a lot of people as I am a very anxious person and I didn’t know if I could handle this challenge. Before the presentation and during it I was very nervous because it was the first time for me that I had to present a presentation made by me. After this presentation I feel more confident in myself and in speaking in front of an audience and I think it was a good start for my future development in my career as a teacher. I think there are things I needs to improve such as speaking correctly and clearly in front of many people. This improvement I will improve it  through more practice and exercises to perform better in the future.
While giving my presentation I practised using Microsoft Power Point. 
Everything related to my presentation preparation was a very good exercise the showed me what is my weak and strong points are which  I need to work on to improve them. In my future role as a teacher I will interact with children, parents and other teacher.
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As a teacher I will have to present ideas and plans for my lessons and suggestions for presenting them. Everything learned so far from the module is a very good start for my future and my future plan. I am now strong and feel more prepared for my new beginning. I`m feel ready to start a new chapter of my life which will be full of many successes and achievements.


CONCLUSIOIN
For my report I used the Kolb`s reflective model. Through this model I preventive what I learned  during the module. Also with this report I have demonstrated the skills and knowledge I have acquired. In this report I explained my feelings that I experienced and the way I felt. I showed my strengths and weaknesses. I demonstrated that I have improved and my motivated to achieve my goals. As I already wrote the report that I want to became a teacher. I wrote about what I will use what I learned in my career as a teacher.
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