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Introduction 1
To develop skills and the abilities as a human being is to go further specialized education in order to have sucess in your career people say. Perhaps to have in mind that only a solid education can prepare for life.
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Introduction 1.1
Academic skills will be some of the keywords or definition that the readers will find out hidden in this assignment to evaluate the subjects the University is expecting from pupils to understand once at their academic year starts or goes on.
We are going to see how time management can influence in every single aspect of the matters related above, project scope, your resource studies and in the life in general. Trying to get the concept skill by skill in the summary is what the assignment process should stand for. How the bad time management can lead people towards plagiarism and how missing necessary notes interfere to elaborate arguments for better marks an understanding.
Manipulating the mechanism of paraphrasing and reviewing the whole content at the very end of the report, will exemplify how we are capable to bring everything together to write the best conclusion possible.
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Time management

Time management is the process of organize and plan period between activities. Perhaps the most important skill a person could ever have for life. 
Time management is not only important when thinking about studies or academic world but yes, people could say that is much more significant when you think about assignments, homework, presentations etc. It applies for daily routine and we can see that in any single action of your day, however, we just could not pay attention yet. Think about time we given away in the social medias throughout the week and it will give a substantial amount of time that individuals should be investing in themselves, although is known the it is determinant according to Panek Et al. (2017, p. 497) “Children aged 8 to 18 who spend less time using media do better in school than those who use more media (Kaiser Family Foundation). We are not going to discuss that in the past, it could lead to have lower grades at school or had made pupils do not achieve merit or distinction, but the fact that how that previous bad habit influences nowadays in procrastinate. 
Considering habits such as watching TV, listening music while writing homework are other types of lack of concentration which can prejudice the commitment of the time frame schedule and shows very well how hard is to change a human being behavior or an adult behavior from the past.
If those who are low in less self-control are put in environments that have tempting options, the tendency to select such options increases Babin & Darden et al. (1995).
We could define general time management in to be smart: 
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Specific, being clear and precise.
Measurable, people who can emphasize your knowledge and practices in quantity and quality.
Achievable, capable of producing the desirable affect in what you do.
Realistic is to be pragmatic focusing in what you can active with your skills.
Time – related is the capacity of starting and ending the process as it was settled.
Pareto 80-20 rule.

Reading and Understanding
One of the sublime skills needed among others at the University is to read and comprehend what is being said. Without selecting the main ideas proposed by the writers the person would be unable to paraphrase in the academic essay, and I would rather say many people will face a very difficult time trying to understand authors when doing their researches. 
The first problem identified is time management discussed earlier as students often are not allowing enough time to read once taking notes and read the article again to perceive the idea. This is quite common talking about the University environment because people are in a hurry to get things done, no matter how they simply want to get pass the course models.
To read is much more than that, to read is to absorb the clinical sentences which will make your report or dissertation a guaranteed success.
Paraphrasing without changing the meaning
There are some aspects to consider when paraphrasing a text, essay, books and others.
 Interpretation of situations and events containing in the readings can make it evident for the readers when rephrasing, sometimes not to people’s understanding. The
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 critical thinking and the time management are requested when rewrite having exams for example, the shortage of time to read and the pressure of seen the clock’s ticking against, can direct students for failure. 
To know how to paraphrase well is part of the personal development and will increase employability skills and make people profile more recognized. Whichever their goals are.
The ability of using synonyms and still be concise in what you are saying to the audience is essential.
The tutor is proud of their students when the paraphrase reflects the teaching that has been applied for him or her in the classroom, by the way these skills will be developed in the pupils mind day by day with training, it is not a thing which a person can get from one day to another. “Practice makes perfect” says Morgan (2017), the more is done the better people understands their personal performance. 

Referencing and Plagiarism

Harvard Reference is a time-consuming but in other hand gives undergraduates evidence to support ideas in their assignments, although we have our own arguments and style of writing we still do not have an academic background to verify our thoughts.
Different kind of material such as secondary data helps the student to improve their knowledge and vocabulary. The more content having read, the more refined person you will be, all the same books are more recommendable.
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We keep coming back to the subject time management when talking about referencing as it can be slightly different in variations from one University to another but, time the involved and methods used are practically the same as it is pattern. It does not let enough room for mistakes, but yes, students can easily commit them about of the quantity of source and the material read to write your assignments and we could say that sometimes students are sick and tired of checking their job up and down scrolling computer tools. So, the final check reviewing the assignment will not be done properly.
Is always good to have in mind when thinking about referencing that, there is nothing what was not been said before as guaranteed clause to reinforce the deployment of paragraphs structure. Would be recommendable for academics to do not give chance of being catch up in plagiarism? The next chapter.
Some common kinds of plagiarism and explanation are listed below:
Failing to reference: the use of unrestricted from another author words or ideas.
poor paraphrasing: the incorrect use of another person's work, bad use of synonyms writing your assignment.
Self-plagiarism: the use of a range of assignments together from other people.
Ghostwriting: use another person to produce to work.
Patchwriting: attaching text together from a different variety of source with some additional phrase.
Collusion: asking for other people or student help.
All these situations cited are compacting with the idea that, the lack of time people allow to revisit their work and the desire to finish it as fast as they can, probably will place them in a very uncomfortable position once the job is submitted.
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Note –Taking
Probably many of the colleagues or perhaps all of them will not find important to talk about this conjunction of words with the same warmth that we will do.
Assessed in class and mentioned as a vital importance by practically all the lecturers at the beginning of the academic degree program, note-taking is considered by many people as a lifesaving. 
most of the undergraduates do not have this skill accurate as part of their equivalences, not because we find it hard to identify the main ideas in the text but only for the fact of being away of the academic environment for many years and do not use it as a practice can make students this consider this important skill, nevertheless for the next years to come: Shall people put it as one of the essential part as their personal development?
Being used in many areas and for all kinds of professional such as journalists, personal assistants and lecturers for example, note taking would make easy as a bullet points to set up the structure of the students assignment when it comes to time management and techniques. Reading books and selecting the important parts or paragraphs, being a good student and writing relevant outcomes brought to the discussion proposed by the teachers in the classroom are forms of reviving the memory when composing.
Regardless note taking is present even at old school daily routine thinking of a simple supermarket list, home calendar of events or especial dates, as people yet do not rely  hundred percent in technology and it helps the adult individual to maintain the agenda.
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Reviews are the Key part of the writing process

Undoubtedly this is the major step of the process as reviews always analyze the consistence of what was written in the assignment or workplace project. Catches mistakes such as poor paraphrasing, misspelling words, format errors among others.
The review process gives a patch for students to go back in their worksheet and organize, improve, redraft what for some reason was placed in a wrong location, reading it again for many times is reducing the possibility of the report, essay or assignments to have incoherency in writing introduction linking the main body and conclusion smoothly.
Will people realize one day, how significant is to evaluate themselves?
Off course reviews will be used to evaluate academic abilities, how vocabulary is improving but also whether students allocated unprecise or irrelevant source or note to their text or if their work covers the content being given by the teachers, manager etc. 
We would also refer that a good or a poor literature review will be a reflection of their time management, such as how many days or hours before the deadline for example they let to themselves to make a critical analysis before submitting the report. Harvard reference method and citations are included in this thought of always proofreading the job which has been done. 
Conclusion
We began this assignment bringing facts of time management and how this subject is present in practically all the aspects in life and specifically in the academic program,
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 how we tried to link real world with employability skills. I have learnt that we could benefit from that if we put in practice all the techniques of what was researched and assessed as a primary and secondary data although they are not the only condition for graduation.
In comparation I hope readers understood about the case studies and the critical thinking of what the University expects from us to implement in our workplace or in our own businesses after the academic year.
Perhaps we can conclude saying that the review was made by this author to identify failure parts and if all these parts of the assignment have been complied accordingly to what was taught in the classroom.
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