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Introduction
To begin with, academic and employability skills are to be the centre of focus in presenting this discourse. By distinction, academic skills are related to with situations of an academic nature whilst employability skills pertain to the work environment. The essence of this report is grounded in a deeper look into academic and employability skills which should be essential ingredient in pursuit of advancement in one’s academic life. A student’s attention is called toward academic excellence so he can employ the attained schooling in his workplace endeavours. My three year experience with the Primark chain, one of the busiest retailers in the UK, will inform the discourse in more ways than one. The report will reveal the impact of academic skills on one’s journey to professionalism as well as the relation of academic skills to our professional lives.
Analysis of Academic skills 
Report writing

The very first point of tuition in this realm is report writing.  Report writing is in actuality very structural and requires a great deal of attention. A report is fundamentally divided into structured segments. In essence, report writing is normally focused upon on a single topic which is broadly analysed. Such analysis requires dedicated research by the student as information is gathered from various sources as guided by course instructors (Carnegie et al., 2014). Students are normally required to present the topics through PowerPoint presentations. A wiitten report is always intended to render detailed information pertaining to a particular topic and is a vital element of academic learning. Essay writing can be termed similar to report writing but only does not emphasise on detailing all the way. 
Presentation Skills

By using PowerPoint presentations and group working, students are bound to attain presentation and problem-solving capabilites. Moreover, group working instils teamwork in an activity environment, with members embracing one another most objectively. Powerpoint presentations greatly facilitate the skill of presentation in students. 
Students thereby have a chance to learn about generating slides and presentation of relevant information using appropriate wording and visualization. Making Powerpoint slides as a process enhances creativity in students (Spencer and Arbon, 2012). The culuture of group working is important for students because it introduces them to a working experience that is dictated by diversity of mindsets. This is so because they quickly adopt toward acceptability and compromise with one another. Additionally, team work imparts problem-solving skills in the students. Problem solving is a good reflection of enhancing the analytical thinking of students (Greiff, Holt and Funke, 2013). 
Referencing
Referencing is yet another important facet of learning wherefrom students can appreciate proper citation and referencing and attain knowledge of academic research.  Referencing cannot be regarded as credible without accuracy of quote. When pointing to a piece of information from any source, one ought to present the right source, the name of the author and year of publication. When compiling reports / essays or anyother form of academic writing, the technological age we are in dictates that students can collect information from online or other sources. Appropriate mention and referencing defends the validity of the information collected as well as the sources from where it emanates (Dunn, 2017). 
Summarising
Another important element to composition is summarising. In this space, students are required to prepare a summary off a big compostion. For a summary to be classified as judicious, students must have been able to focus on the core message from the writing and laboured to explain the gist of the compilation. A summary should be four to five sentences long and must be expressive of the theme of piece. One needs a good appreciation of languages for writing a credible summary. 
Paraphrasing 

Paraphrasing is a commonly and undesiredly undertaken by students. If a situation so arises, when students cannot do without paraphrasing, it should be carefully and thoughtfully done in a way that will not be detrimental to their creativity and style of uniqueness. Before one opts to paraphrase, they must familiarise themselves with the context of the composition. They then will be able to perorm paraphrasing with their own style of wording. Subsequently, they should go through the paraphrase and ensure to use corresponding refrencing and citations (Webster, 2015).  
These are some pointers to basic academic learning which guide one to achieving numerous vital skills that will facilitate their careers. 
Analysis of employability skills

Employability skills is the skill-set one needs to perform efficiently in a work environment. This entails; having a problem-solving prowess and good communication skills for their employee’s satisfaction. As a case in point, Primark is always focused on customer satisfaction and this insued by a stict code designed for the workforce to strongly. Froom the very start, all employees are require to undergo induction (Gill, 2018). To achieve the desired customer satisfaction, one needs to appreciate the needs and demands of theit client base, fully recognizing their interest and negative customer reactions. An organisation is expected to strive for instituting appropriate communication cultures, on the basis of maintaining favourable interaction between supplier and customer. As an employee, I am obligated to display efficient skills as a listener, communicator, one who wholeheartedly attends to others and also to ensure proper use of verbal and non-verbal communications. Furthermore, employees are required to allot time fruitfully to each of their allocated activity. Time management is crucial in the manner that it accords one awareness of value for a workplace, as well as balance time allocation among various activities as needed. As an organisation, Primark expects of its workforce a good direction of problem-solving. As an employee, I personally had to encounter numerous situation of a critical nature, and which inspired in the need to always the rootcause of every crisis before mitigation. 
Employability Skills I have
These are some skills my employer demands of its workforce I am striving harder for improvement thereupon. 
Team working
Working in a team opens a student’s mind toward perception of various issues. From my academic journey, I have tried to adapt this skill and now feel that, I can effectively deliver as a team player. Similar to my academic practice, I also had a group of four to five members in my workplace. These academic endevours have indeed prepared me for my future career. In Primark, different working teams are assigned different tasks. Team effort facilitates delivery of performance and thus inspired me toward group working and I can work in an environment of numerous mindsets (Stewart and Powell, 2015). Effective team working opens avenues for organizational growth.
Decision Making

This is regarded as the most crucially important skill for an employee of an organization. In many a situation, decisions have to be made at all levels of operation. In my case, I prefer drawing in others’ opinions before taking important decisions. As a customer-oriented firm, we, the workforce of Primark, always prioritise to our clientel and also tend to reflect upon impacts of our decisions. I subscribe to the participative model of leadership and so always ensure there exists exchange and respect of opinion for all employees. Therefore, before taking any decision, we convene a meeting where all aspects thereto are objectively as to arrive at a baanced outcome (Holian, 2016). 
Problem-solving

These particular framework of skills are required in every organization. This on account of the ever changing trends which motivate increased complication and conflicts. In minimizing such problems, organizations want employees who will be carefully thinking of the company’s betterment by minimizing complications (internal and external). Through dedication, anyone can attain  these skills from their academic activities. In every course, a student is costituent to a group where they are given a specific topic to analyses. Sometimes group activities are embroiled with conflicts which require the attention of all group members. whence, they adapt to the culture of mitigating of conflicts and problems (Valett, 2009). To develop these skills students should be equipped with knowledge of recent events. Problems can be solved through identification thereof as well as causes of the problems, and coming up with alternative solutions. As a sales manager, my work description requires problem solving for various problems and issues. On my part, I resolve to always tread thoughtfully before arriving at a solution in case of a crisis. I try to make myself approachable so as to motivate a sharing culture in the workforce. Thus, I try to appreciate the situation athand and definitely deem it the right course of action before solving any rising or existing problems.
Communication Skills

For one to possess good communication skills counts as a blessing. What I have established from experience is that you have to be extremely fast in effectively communicating with others (Brown, 2013). From my academic span, I have focused more on bettering my communication skills. Academic group working and other extracurricular activities played a huge part in my embracing of my lacking. Moreover, my continuous interactions with customers and other stakeholders are making my communication skills better gradually. A student has many ways to develop his communication skills while studying. From a group working schedule to simple academic working, a student can easily learn how to convey his messages to others. 
Time management 

Time management is essential in the relation that it enhances one’s approach toward appropriate time usage (Sakamoto, 2009). Before starting work, I always ensure that it is classify by rank of importance. When the task is deemed important, I make sure that it is accorded absolute attention. I then allocate time for a task which is not deemed urgent. I always prefer to have the work done in a day or two.  I normally delegate tasks that I find urgent but not important. However, I only delegate to one I feel most careful to deliver. I reserve tasks as pending, those that if I find not urgent and not important. The Eisenhower matrix shows a systematic understanding of tasks based on scale of urgent and important. This further help in scheduling on the most important and urgent works than less important and less urgent activities.
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Figure 1: Time management model

Source: (Brandimarte, 2015)

I personally apply this matrix and it eases my workload immensely. This matrix helped me differentiate between necessary and unnecessary works. An employee is always expected to give preference to most important and urgent tasks, otherwise he stands to become a no performer. 
Conclusion
The broadness of this report has laid emphasis on skilful expectation of an organization upon its workforce. These skills are include among others; problem-solving skills, communication skills, time management, decision making and team working. An employee ought to always be mindful of their performances right from the academic span. We have established that academic performance is the key to enriching enviable qualities of an employee. Both the academic and employability skills help a person to reach the peak of their careers. Students must always prepare themselves for the future and should concentrate on developing some basic characteristics in them so that they can get the benefit of their efforts in their professional life.
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4 In-class exercise 1: Paraphrasing (Oct 2019)
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£x.1 Write a paraphrase of the following passage.
associated with romance and

Chocolate has always been considered an affordable little luxury,
cocoa in Ivory Coast involved

celebrations. Therefore in 2001, revelations that the production of
child slave labour deeply shocked chocolate companies, consumers and governments alike. The USA

passed legislation mandating that standards be created to permit companies who could prove that
their chocolate was produced without forced labour to Iabel their chocolate “slave-labour free.” The
chocolate industry agreed to an international protocol that would give chocolate producers four

years tolimit abusive practices.
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In-class exercise 2: Summarising (Oct 2019)
Ex.2

Re-read the text ‘To be a great leader, you need to start by leading yourself’ on the previous page.
Summarise main ideas from the text in your own words. Write about 175 words.
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