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Introduction


In this report I will use the Gibbs reflection model that was created in 1988, and today it is known as the Gibbs reflective cycle, which is nothing more than a reflection to learn how to improve what happened, and improve your perception from there, that is, it is the way of teaching how to learn. I will use this model to approach and talk about curriculum vitae, cover letter, public speaking and presentation and paraphrasing, I will talk about what I understand about each of these themes and the description of each of these themes, what I felt and the difficulties that I had during the learning process, what were the good and bad aspects of that experience, what I could learn from this experience, and what conclusion do I draw from each one of them. What could or can I change when making them, now that I understand a little more about these themes, and if I have to talk about each of these themes again as I will, after the experience I had.












Curriculum vitae or Cv
1- Description
I made a Curriculum vitae or CV that is a historical document that describes the educational and professional path of an individual in order to show ability and skills, in general Cv has the purpose of providing the profile (academic training and professional experiences) of the individual to the employer is the way the individual demonstrates that he is the right person for the specific job. The CV must have the following details: your name, your professional email, your home and / or mobile phone number, your address, your qualification and your experience at work in which you have already worked, what are your interests and what else you like to do it, and if you think your social media is necessary, and also personal statement, it must be clear, short and concise and should not have more than three lines. Use your knowledge, your skills, your attributes to create it.
2- Feelings
I had heard about the CV before I had never done one before it was not so easy to do even having heard in the classroom how to do it and knowing that there are models available on the internet to complete with my data, but even so the feeling was incapacity (at various times I thought I would not be able to do it) to do it I had to ask for help from someone else to do it.
3- Evaluation
What can I say about the curriculum vitae, which is a very important document for the job seeker, it is not that difficult to do because we can find the curriculum model on the internet but for me it was a little difficult to find the right words for describe my skills.



4- Analyze
The difference between my first cv in relation to the new cv I made is great because the new one contains more information, I got it for all the information that was necessary, I put my photo, with the reading of other CVs I managed to do mine with ease faster.

5- Conclusion
The factors that may have affected my CV may have been the choice of the photo, not having provided all my professional knowledge and professional experience in all those years, the way I formatted or the way my CV was structured.
6- Action
I will do research on how to make a CV I will look for more examples of CV and try to make a CV with a better quality, but I also need to think and organize my ideas better so that I can have more sense of what kind of information I should put in my CV .


Cover letter
1 Description
I made a cover letter that is nothing more than a professional business letter that provides the employer with an introduction to the curriculum. This letter explains and summarizes why you should be hired. The cover letter must complement the CV information, I should also contain the position I want. apply to the company what you learn about that job opportunity, it should also contain basic information about me like how many degrees I have and in what areas I graduated, what my specialization is, what my career goals are and how I will adapt them to the objectives of the company, demonstrate that with the experience that I had in other jobs it will be easier to meet the needs of the company to talk about the position that will occupy.
2- Feelings
In doing the cover letter I had some difficulties because I thought that cover letter and cv were the same thing afterwards you can understand that the cover letter serves as a complement to the cv. I felt lost because I didn't know where to start doing it since I had never done it before, at all times I had doubts if I was doing it correctly, I still think it is a document that is not very easy to do.
3- Evaluation
To do a cover letter, I have to do some research on the company that I am going to apply for. With that, I gain more knowledge about the press.
4- Analyze
In my cover letter I talked a lot about my experience and qualities as it would work as I like to work in a team. I also informed them that they should interview and hire me as this would be of great value to their company.
5- Conclusion
The lack of knowledge about the cover letter, never having spoken before made me have a negative result on my first cover letter. I researched a little more about and tried to look for examples of people who had already done the cover letter to be able to do mine.
6-Action
If I had to do a cover letter again I would focus on researching more about the projects of this company so that I could talk about what would be the contributions that I would make to help complete that project if I were hired.



Public speaking and presentation
 1-Description 
I already made some presentations in public or in class, I talked about a certain subject, I researched the content of my presentation, I summarized what I was going to talk about, I made a Power point slide to present my work, I worked on my body language and I made a good presentation. 
2-Feelings
 My initial reaction when making a presentation is to be distressed, to have anxiety and fear that things will not go well for me. I did not succeed in my presentation, during the presentation I was very anxious and afraid of not being able to show my ideas and what I understood about it. I think giving a presentation is a very good thing but my feelings have not changed now because every time I have to give a presentation I always have the same reactions and people often see that I am or I get nervous and agitated. 
3- Evaluation
 In the slide presentation part I managed to show all my ideas, my biggest challenge was to come face to face with my colleagues and teacher to expose my ideas, I will try to be more calm in the next presentations because the presentation went better than me thought.
 4- Analyze
 The difference that I noticed that existed between this presentation and others is the content of the presentation, different subjects, I chose to approach controversial subjects so that there could be interaction between colleagues, but with that I couldn't finish my presentation due to the time factor.
 5-Conclusion
 One of the factors that affected my presentation was the time that, in my opinion, was short instead of each person talking about their topic, we should make a debate-type presentation where everyone could give their point of view on the subject.
 6-Action 
In the future, in my new presentations, I will better organize the presentation time of the works so I can finish my presentation in time, look for more examples so that I can explain better to try to be calm and relaxed during the presentation.



Paraphrasing
 1-Description 
I understood that it is to write other people's ideas in my own words, when I paraphrase the words and the structure are usually changed, but it continues with the same meaning, remembering that whenever I paraphrase someone's work, I must refer to the author, read the text and understand the text before using keywords and also changing the grammar of the text using synonyms expressing it in a different way. 
2-Feelings
 My first thought is something easy to do, but often depending on the size of the text and the content it becomes tiring to do, but at the same time the search for synonyms causes curiosity in the search for words. 
3-Evaluation 
My biggest challenge has always been the difficulty in adapting the passage to your own thinking, finding synonyms suitable to each context, I need to better understand the text so that I can adapt my own words. The good thing of doing paraphrase and that you do more readings gains more knowledge and also gains more power to interpret the text.
 4-Analysis 
The ideal is always to start with direct quotation - even if the speech is long - so as not to run the risk of plagiarism. Now I know how to paraphrase correctly, so I don't make the same erosions as before. 
5-Conclusion
 I did not mention the author's name or the source, at the same time the text was different from the initial text, that is, it no longer had the same meaning. 
6-Action 
Having the patience to read the text often varies in order to understand the text better and thus be able to change words easily, always mentioning the source or the author, always starting with a closing (always highlight important passages of the texts read with adding comments that put this content in dialogue with their questions.)



Conclusion


I learn that in order to have a good academic or professional result, to have positive results, I need to first learn how to organize my time so that I can read texts calmly and understand the text and be able to paraphrase it and only so I can have good results , also that CV and Cover letter are very important documents for my professional career and that without having them in hand, when I go looking for a job and well but difficult for me to be hired, without forgetting that knowing how to make a good presentation too it helps a lot, the way we speak our ability to argue with words making the other understand what we are talking about, all this data is very important for our educational and professional training. Now for sure if someone asks me to do them I will do it more easily.
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