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Executive Summary

The purpose of the report is to share my reflection on what I acquired from the Academic and Employability Skills module. The report will cover my knowledge of the course, how I can improve my employability skills, how I can apply the teachings during the course at work but at the same time how I can apply them in everyday life. Achieving a more developed level of my employment qualities and performing at workplace.
What is my opinion about using for the first time Moodle and how I was able to develop my skills with online technology?
How this module helped me to find academic sources and referencing?
How this module helped me to create and to develop my presentation skills in the PowerPoint. 
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Terms of Reference

The report was requested by the evaluation committee of University of Wales Trinity Saint David Cardiff on 19 of June 2020. 
The report will cover my knowledge of the course, how I can improve my employability skills, how I can apply the teachings during the course at work but at the same time how I can apply them in everyday life. Achieving a more developed level of my employment qualities and performing at workplace.
What is my opinion about using for the first time Moodle and how I was able to develop my skills with online technology?
How this module helped me to find academic sources and referencing?
How this module helped me to create and to develop my presentation skills in the PowerPoint. 
The report was compiled by Alexandru-George Ghita, student of University of Wales Trinity Saint David in Cardiff.



















Procedure

The procedure I used to prepare this reflection report was through a detailed analysis of the information accumulated from the module as well as from books, journals and websites. During the reflection I used both the Kolb reflective model and the Gibbs reflective model, these being very useful in strengthening the identified weaknesses.

























Introduction

In the introduction, I will present a brief explanation about what I believe Academic and Employability are and why I believe, are fundamental to thrive in my professional career.
I will begin with a description of what I understand to be Academic and Employability skills and why are fundamental in my journey for professional advancement.
In my opinion, employability skills imply a collection of capabilities acquired and developed over time through various circumstances met, through training, but which can be developed through this module.
Employability skills are those capabilities that will help you do your job well and that will help you overcome obstacles and that will propel your career.
Over time, these capabilities have become increasingly sought after, being an asset for both employers and employees.
This set of capabilities are fundamental for my course in the development of my professional career developing my skills and understanding, on how to have a better performance at workplace.

















Findings

This module helped me better understand my employment skills, how to identify them and how I can develop them to thrive in the workplace.
In this module, I used Moodle for the first time, how to find and use academic sources and how to make an appropriate academic reference.
I also learned how to create PowerPoint presentations but also how to improve my presentation skills.
This module showed me how I can progress as an employee in a company, what to look for and improve when you have a business and you are self-employed.
This module helps you develop your employability skills so that you can think in the future, making your business a successful business.
I would like to start by expressing my personal opinion on the use of Moodle for the first time.
Moodle is a very useful tool because in this tool are stored the lessons that teachers present to us, but not only, there is also useful information that helps us better understand the modules presented in the course.
At the beginning of the course, when Moodle was first introduced to me, it took me a while to adjust to this system. Throughout the course I began to adjust to the system well organized by the faculty, achieving the beneficial effects of this system.
Using the Moodle tool, we can continue our studies of this course regardless of the obstacles encountered. This being very useful in the present situation.
In writing this report, two models of reflection learned in the module were very helpful, these are the Gibbs and Kolb reflective models.
These models of reflection are based on personal experiences, feelings, how to analyse and re-evaluate them.
I will use as an example the coronavirus pandemic known as Covid-19.
The epidemic first appeared in Wuhan, China in December 2019 and was declared a pandemic by the World Health Organization in March 2020.
Since then, a state of alert has been introduced, this has led to the closure of institutions, businesses, shops, except hospitals, pharmacies and food stores that are essential to survive, this has led to a significant economic decline.
In fact, there are benefits: such as less pollution in the atmosphere, helping the earth to breathe, but there are other businesses that have prospered from this. Businesses that have benefited from quarantine are businesses such as Amazon.
Amazon not only did not stop working but also offered jobs, helping people who lost their jobs.
Having at our disposal the Moodle tool but also applications such as Microsoft Teams, Skype and others, we were able to continue our studies but also to see each other virtually with our loved ones.

Through this module, learning what the Gibbs and Kolb reflection models are, I gained an understanding of what I had learned, allowing myself to reflect on my self-awareness, improving my employment skills.
The difference between the two models is that the model presented by Kolb refers to the ability to learn from experience, and the model presented by Gibbs refers to the ability to learn by repeating.
In this module, I received the help and guidance needed to develop my presentation skills by reducing the fear of public speaking, how to create a PowerPoint presentation and become more confident in my strengths.
For my fear of public speaking, I combined the two models to overcome this obstacle.
Another useful thing learned during the module is how to make the references properly and what are the academic sources we can trust.
The preferred reference model at the university is the Harvard reference model.
Two of the most reliable academic sources are the online library provided by the University of Wales Trinity Saint David from the Moodle tool, but also Google Scholar. In both academic sources, we can find journals, books, newspapers, articles and research, which help us better understand the modules of the course.


















Conclusion 

With the help of this module, I was able to identify and strengthen the weaknesses that can pull me down in my professional career.
It made me have a better understanding and knowledge about employability qualities.
It helped me to identify my employability qualities and develop them both as an employee within a company and as a business owner, making the business more prosperous.
With the help of this module, I was able to identify and strengthen the weaknesses that can pull me down in my professional career.
It made me have a better understanding and knowledge about employability qualities.
It helped me to identify my employability qualities and develop them both as an employee within a company and as a business owner, making the business more prosperous.
As we can see in the example given above, related to the pandemic, digital qualities are very solicited, are also the key points that helped businesses to prosper. 
This made me realize how beneficial this module is and, at the same time, happy because I have this opportunity to learn the skills for the workplace course.
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Appendices

Kolb’s reflective model
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Gibbs reflective model
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