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INTRODUCTION  

 

The purpose of this report is to describe the reflections we had during the lessons 
that were presented to us both this term and the last one. 

I chose these 4 topics because they were the ones that made me reflect the most on 
my way of being, on how I perceive and understand what I am taught, as well as the 
topics from which I have benefited most, and from which I will benefit in the future. 

Furthermore, I always like to relate what I learn to my personal and above all 
working life by doing it you never waste time because you make the most of every 
opportunity to improve your own opportunities. 

 

 

 

WRITTEN A CURRICULUM VITAE 

 

Considering that, a good C.v. is a “document that proves why you are the ideal 
candidate to invest their time and money in” (monster, 2020) the lecturer asked us 
what an excellent C.v. should contain to be considerate. 

Straight away in my mind jumped a picture of a block of 4 or 5 sheets full of 
information and details about me and what I can do, my academic and employability 
skills, my qualities , my hobbies and a very nice professional picture of me on the 
front sheet. 

After some answers given by my classmates the lecturer explain and illustrate that 
half of the ideas that formed in my mind do not reflect what should be a valid 
Curriculum, indeed I was literally surprised to find out that too much information 
about us account to our disadvantage as for example specifying our gender, our 
religion and attaching a photo of ours can promote discrimination if you are looking 
for a presumably male job. 

I remember that my other classmate had the same feeling and we then discussed it 
in class, making it clear that in other European countries this problem does not 
subsist, but then, I also questioned this claim since more and more women want to 
be accepted into male roles, as manager of a big company, as plumber, as mechanic 
and avoiding unnecessary details about you may be more useful to you get it. 
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Another part of a C.v. that made me feel very surprised and in shock it was that it 
should be not more than two A4 format pages, I was wondering how all my or others 
experience can be written in 2 pages? how could be possible that all my skills that 
can be useful to be employed in my dream job can be explained and detailed in just 
1 page? 

The lecture make us than realized that we don’t have to write all our previous jobs 
that is not regarding the job that we applied for, but only the “accentuate your core 
skill and relate it to the job you are applying for”. (Monster, 2020) 

After all this consideration I will definitely know how an excellent curriculum vitae 
should look like , I will help all my friends , and relatives to improve their one , but 
most of all, it will help me when I manage to reopen my beauty salon and when I 
will need to hire staff, I will know exactly where and how to look over the resume, 
certainly considering these acquired knowledge will easily identify a good 
curriculum from a less good one 

 

 

COVER LETTER  

 

When we talked about the cover letter and the Lecturer asked us what we knew about 
it, to my amazement I noticed that I was the only one in the class to know what it 
was, I wondered why but then I realized that probably because most of us are from 
Romania and almost certainly in Romania a cover letter is never required to access 
a job, so they could not know what it is.  

This aspect made me reflect about how much our background affects our knowledge 
and why those who know more than others are not always cleverer, but often only 
means that we have different knowledge, not less. 

Having therefore applied for several jobs in Italy and having been manager for 6 
months in a beauty salon in London where I had to analyze and sort out job 
applications, the presence of a cover letter was always a plus, but when the teacher 
explained to us what a cover letter should contain and what not, I had a feeling of 
deep ignorance after I was explained that “a cover letter should not exceed the front 
of a sheet and that cover letters should complement your CV but not duplicate it ” 
(Prospects, 2019) as none that I have ever written and seen in my life reflect what it 
really should be. 
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Later the teacher gave us 20 minutes to try to write one and I felt very frustrated 
when I didn't really know what to write realizing at that moment that even though I 
had read so many I had no idea how to write one about me at this time. 

In the last 5 minutes left and after thinking and rethinking I finally wrote what I had 
set out to do.  This made me think about an aspect of my character that I didn't know 
much about before I started university: “I give my best under pressure."  

I know that it doesn't focus much on the topic I'm talking about, but I think that every 
exercise that life puts us through makes us think about how new nuances of ours 
come to light and make us know aspects of ourselves that we may not have known 
before.  

 

Having now understood how a cover letter should be made and after my reflections, 
when I will need to hire someone for my job, I will have a clearer view on the 
candidate who will send me or not attached to his Curriculum also a cover letter. As 
I perceive a cover letter like the cover of a book, it must be very attractive to entice 
me to read it, the same thing  a cover letter well done, sent along with a professional 
resume does. 

 

 

PARAPHRASING AND SUMMARISING 

 

When The Lecturer Peter Allan spoke to us about the assignment, last term, He also 
explained to us how summarizing and paraphrasing can be an excellent way to avoid 
plagiarism. 

As soon as the lesson started, I was very excited to have the opportunity to learn how 
to do these exercises in English as well. 

After a brief explanation and illustration about the meaning of the subject : “ 
Summarizing means explaining an idea in a shortened form, while paraphrasing 
means explaining an idea in detail in your own words, using most of the information 
from the original source without changing the meaning of the original” (Acap, 
2020), the lecture gave us some exercises to do, as I did them I became more and 
more aware of how useful it was for me to know more languages, because in my 
mind jumped words that helped me to paraphrase, to find synonyms to identify 
keywords and make a summary of a text because if you can’t find the good word in 
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Romanian, maybe in Italian the word suits better the context and then you can 
effortlessly translate it and use it I was feel that I have more options and a wider 
resource of words. 

At that moment I reflected on the blessing of having continued to speak my mother 
language at home and with friends while I was going to school in Italy and I was 
therefore required to speak Italian, and the luck to be now in England and study a 
third language, as this helps to have a more receptive mind being aware that 
everything is easier if you change perspective, just like paraphrasing and 
summarizing, in order to do so you have to change perspective without losing the 
true meaning of the text. 

Immediately after the lecture given by the Lecturer , I realized that writing anything 
that is an essay or an email, or a request for any institution, had become drastically 
easier, even as I write this assignment I use the technique learned in class last term 
and this, honestly, make me feel substantially more up to par with many more 
situations. 

 

 

PRESENTATION AND PUBLIC SPEAKING 

 

The lesson regarding Presentation / Public Speaking Skills we discussed online due 
to corona virus issue, and I must say that our lecture was able to capture our attention 
and keep it active despite the conditions were not the best.  

How? putting us in a position to interact, asking ourselves questions and waiting for 
our answers so we could continue. 

For me it was more than an immediate example of what the Lecture was explaining 
to us, Ms. Hoffman showed us in real time how a presentation should be made and 
for me at that moment the example She was giving us was much more valid than 
what he was saying.  

As she explained, I constantly thought that I too would like to become such a 
charismatic person, but at the same time simple without showing exaggerated 
enthusiasm or even false, I also wish I could be more engaging in my speeches, have 
a right tone of voice and know how to involve people in front of me in the way our 
teacher does.  
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I felt very inspired and in tune with everything She explained because She was 
unwittingly putting into practice what she was explaining to us, making everyone 
better understand the concept. 

Another reflection that I had it was regarding the memory of when, last term, I had 
to make a presentation in front of the whole class and in front of two professors and 
I realized that I had many gaps during my presentation, but the most difficult part 
for me was having the eyes of the whole class pointed at me  that is why when the 
lecture gave us the task of preparing an online presentation I was very relieved . 

 

The exercise made me think about how lucky I was to be able to do it online without 
so many eyes that would have looked at me if we had been in class and when it was 
my turn to present I felt much more relaxed, I realized that having your eyes pointed 
is more intimidating than having only ears that listen 

I would have another reflection to add. 

Despite all the benefits that an online presentation can have, the sadness of not being 
physically among my classmates brings me anguish, sadness, and bitterness. 

Even if it is to be appreciated that the lecture has managed to make us express our 
feedbacks regarding the presentations of each one, it can never be a complete 
feedback, not having physically attended the presentation. 

Even if I greatly appreciate the contribution that the lessons online, I am not able to 
get used to the idea of not being a physical part of my class and honestly I do not 
intend to get used to it very much, as I can’t wait to start all my activities again, 
especially in my shop and put into practice everything I learned last term and what I 
learned this term, above all I would like to implement the techniques taught by my 
Lecturer to influence my employees , through the right techniques of giving a speech 
I would like to influence them to be more open, to reflect on their own way of 
working, I would be very keen that the enthusiasm, the gestures, the tone of voice, 
by asking questions, the clear and the direct messages that from now on I will be 
able to use in meetings, will have an efficient impact on my staff. 
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CONCLUSION  

 

Making this report, made me realized that by taking the best part from what you 
learn makes you improve on a personal and working level, giving you the chance 
to grow and never get stuck. 

 Another personal reflection is that from everything we learn, through a careful 
reflection of what is explained to us, there is the opportunity to teach and inspire 
people close to us, because the best way to never lose what we have learned is to 
teach in turn, that's how therefore we will give value to what we have learned 
without ever losing it. 

Storing information without ever sharing them is, in my opinion, certainly a waste 
of time. 
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