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Time Management

During the specific process of writing my essay on challenges in the digital era. I specifically found it difficult to know what was asked. Due to circumstances I had missed a few lectures, and when catching up online I ended up doing the wrong thing and it caused great confusion and unneeded stress upon myself. Though I knew I had the help there, I for some reason hesitated in asking for it. Therefore leading me to postpone, and procrastinate doing my work as it all felt too much. I started feeling this stress about 4/5 weeks ago when I felt I had fallen behind too much to come back. Luckily,  my friend who is in the same class had more courage than me and ended up sending me the more detailed assignment brief our lecturer had given. When I had received the more in depth description of the task at hand, I realised that I had totally overthought and overcomplicated it too much, and that I had just completely psyched myself out over a very minimal lack of courage to just ask what was going on. Luckily, due to another friend of mine, I was able to complete the assignment at hand with her encouragement and motivation, and her helping hand, I realised that it was totally achievable. Dedicating a few hours each day to ensure the sources I was using was credible, making sure to incorporate my own thoughts and knowledge, making a complete essay, wasn’t as stressful as what I had originally convinced myself it would be.
[bookmark: _Int_tSClTd5p]In the time, weeks, I had spent postponing doing it just due to my lack of motivation and drive to ask for help, it made me realise it was a lot scarier thinking I was going to miss the deadline compared to emailing asking for help. I think due to this cause a domino almost affect to me not wanting to do it, as I did not fully understand the task at hand, I lacked any motive to complete it which led to a bigger fall of problems than the actual one at hand. It has been proven in studies that a person's wellbeing does affect the quality of their overall work and that sometimes it's not down to their capacity on completing these tasks it's down to what mental state they are at to do them. Example being if I had a piece of work on my favourite music artist, hobby or anything else I enjoyed, it's almost guaranteed that I would produce a higher more detailed standard of work compared to one where I am unfamiliar with the objective and have no prior knowledge too.  , I can't quite understand why I was so fearful to ask for help but I assume it was due to my own ego and pride that I thought I would be able to manage it myself. The emotions I felt before knuckling down and committing to it, completely consumed me. The mix between anxiety, guilt, embarrassment, overwhelmed nearly led me to give up and think my fate was to just fail and accept it. I had anxiety due to me knowing that I could’ve done it but the pressure if I was getting it wrong was so strong, mix that with embarrassment that I didn’t want to admit I was lost with what was asked of us, even after reading our classmates group chat of them discussing it, I still couldn’t grasp it which lead me to feel this almost shame, that seemed I was the only one who had no idea to what they were doing. When I finally snapped my self out of it, and thankfully my friend had sent me the more in depth summary of what we was asked to do, even though admittedly I still felt a little ashamed I couldn’t piece it together, no did I want to ask for it myself. I felt a wave of relief just wash over me. Just receiving one email made me gain the clarity and confidence that I would be able to complete it. This is what made me realise all that I had needed to do all along was:
1. Look at the task at hand and highlight what parts I understood and what parts I was getting lost at.
2. Email the questions of what was asked of us that I didn't understand over to my lecturer. 
3. Recieve a summary of the parts I was struggling with and work through them one by one. Or book a  1 to 1 with lecturer to talk through it all.
4. Email my draft over to the lecturer and ask for further guidance. 
5. Implement the advice given, and prepare to hand in my work. 
Doing all of these simple things, one by one, even doing one a day or so, would’ve created a better time scale for me to be confident in the work that needed to be provided, and would've enabled me to deliver  a higher standard of work due to not feeling on a time crunch, and rushing. 
On the contrary to that,  I weirdly made myself proud by completing it, this was because with such a manure thing I had ever so slightly proven to myself that I was capable, and I was not the negative things I thought not understanding it the first time led me to be. I admittedly did not leave myself a lot of exactly spare time to get this done. But I do think it was a blessing and an eye opener to know that I do work better under pressure. And that I somewhat enjoy knowing that I quite literally must do it in such little time. Even though I recognise it is not the healthiest way to get assignments done. It seemed to have worked for me. The most challenging stepping stone I had completely self inflicted was the idea of asking for help made me look stupid and unqualified. Not knowing originally where in my schedule I would be able to dedicate time to doing it, was probably my biggest downfall. Especially convincing myself that I was destined to fail it anyway as I thought I had procrastinated too far gone to ask for help, just lead me to more unnecessary and wanted feelings and thoughts which wasn’t even just about the work and my capabilities, but actually effected the image I had on myself too. What surprised me the most was this, the fact that simply not being more efficient with my time and planning what to do with the free time I had actually made me convince myself I wasn’t going to pass anything, because to put it plainly I thought I was stupid. 
Thankfully, moving forward from this experience I have realised the importance of organisation. Not only to reach my deadlines, but to also maintain my own feelings in the process. I am grateful for it as I feel it has given me a somewhat insight to what the expected workload would be throughout this course. And has enlightened me that when I am struggling understanding tasks that it is almost mandatory to me personally to reach out to my lecturers for help instead of struggling in silence. I have also realised environments trying to complete work in matter a lot to me. Due to this coming to my very obvious attention, I also recognise for future tasks and assignments I am going to surround myself with an environment that allows me to fully concentrate those few hours extra of the day. Taking the time to do this will also allow me to look over all available tools and work booklets to have the most detailed and accurate insight I can. 
Reflecting back on this experience I do realise that I should have been more prepared a lot sooner than I had initially carried out. Even though I still stand by that I am impressed with myself for accomplishing it, I do think if I put all my focus into it with more credibility and preparation, my standard of work would improve drastically. Another thing I do wish I had done, and I will be improving further into my course is my sources, even though I thoroughly checked through my online sources to know they were reliable, factual and correct, I would personally prefer in this next term to use more than one type of source, taking full advantage to the different styles and versions I have accessible to me (things like books, news articles, magazines)  other than relying on online ones. Due to this I feel I will consume the subject knowledge more on whatever is the main focus on given tasks, allowing me to almost educate myself more in the process too, I think it is one thing to look over something a few times and interpret it into my own perspective, but another to be confident in the facts I know. I think actually taking the time to analyse and study given topics either myself or my lecturer chooses would be massively beneficial in more ways than just gaining knowledge, it would allow my brain to have more resistance, creating a boundary for my brain to be distracted and allowing it to focus completely. 
I intend to do this by scheduling things more, I think a simple structure just to plan at the day ahead at the start of it is almost like making a goal list, which is highly achievable, and doing this as often as I can interpret will make me also feel a sense of accomplishment at the end of each day, allowing myself to improve little things one step at a time. Like I previously mentioned , by me working better under pressure, if I give myself little deadlines each day which don’t seem completely impossible to increase, I have full confidence it would allow me to know if I need to ask for help sooner, fitting things in the make sure I am getting the most out of my day, each day. Something as simple as this small change a day, I am hoping will have a ripple effect on other sections of my life too not just education wise, allowing me to feel more productive, and having something to get excited about at the end of each day I think would benefit a healthy work/education/life balance. All in all allowing me to indulge in hobbies, and personal interest while also hitting deadlines for my classes and making the most of my shifts, perfectly engaging all 3 parts of my life into one. 
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