


Microsoft Excel is a well-known software for calculating numbers, tables, charts & diagrams. An accurate sale data for any business can be found by it that’s the reason I choose Microsoft excel. UWTSD digital skill website made my path easier when it guided me to the uses of tables. Microsoft excel supported me very well to find out the correct numbers, sales according by the data of the scenario, so it was a right choice for me.


I read the scenario then I checked the current stock items with their quantities. I took the counting units as well & then I added the price. 

By using the information from the scenario, some data was added by me then I prepared the excel table.
	
	
	
	

	
	
	
	

		Stock List Current Quantities

	 items
	Quantities
	Price
	Cost

	Apples
	12
	£2.45
	£29.40

	Bananas
	4
	£1.10
	£4.40

	Carrots
	18
	£1.25
	£22.50

	Potatoes
	30
	£2.75
	£82.50

	Milk (2L bottles)
	6
	£2.20
	£13.20

	Bread Loaves
	3
	£1.25
	£3.75

	Eggs (boxes of 6)
	10
	£3.10
	£31.00

	Pasta (500g)
	22
	£1.10
	£24.20

	
	
	
	

	Low Stock
	3
	
	

	High Stock
	30
	
	




	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




The table above is prepared by the data from the scenario and then I put formulas to calculate the numbers. For example to find out the cost i used formula up on the table. Low stock & high stock also calculated through the table.
Then I took help from the Microsoft bar chart which took a while to find out which items I need to order. The calculation was accurate and so fast. 
	
	



	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


After check through the bar chart, I checked all the data and information to ensure the calculation was right.
 To highlight all the data i used colours & bold headings which make my work easy to read and see the everything clearly.

Chart selection was helpful as well. I choose bar chart instead of pie chart cause through the bar chart I can easily see the calculation. 
Labels were changed by me because previous ones were very small.
Putting sales column individually made information and calculation clearer.

My lecturer advised me to use the Microsoft excel. The scenario I choose it was based on calculation. I think he gave me the best advice. By choosing Microsoft excel as a tool supported me a lot in this task. One of my classmate told me that my table is a bit congested that’s why I used colours. Those are the feedback I used for this task.

Overall, this artefact helped the shop supervisor to make order and restocking the shop.





Quantities	Apples	Bananas	Carrots	Potatoes	Milk (2L bottles)	Bread Loaves	Eggs (boxes of 6)	Pasta (500g)	12	4	18	30	6	3	10	22	


