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Introduction :
The national debates have been expanded across approaches applied for making graduates and students ready for college and career life. Implications of this readiness can't be overlooked. Three initial skills in the career are required such as technical skills (job-specific) to create the distinct path of employment, employability skills such as critical thinking and responsibility that play a central role in career aspect and central capacity and academic skills to apply it to the real-life function and situations within the day-in day tasks and work settings (Cotronei-Baird, 2020). These skills are helping students join the reliable path of a career that delivers opportunities for career development and family-sustaining compensation. Academic skills involve concepts that enable the students to career-ready skills (home). They develop learners for post-college and post-secondary careers and education. This skill also allows students to pursue high learning without remediation. Through, the employability skills help students in utilising academics within career development as well as work context. The employers apply lengthy written communication in technical reports, proposals, memos, letters, thus the requirement to equip for growth, use, and analyse the materials academically (Goodwin et al., 2019). Considering this, the report concentrates on how the Gibbs model helps an individual in research methods, academic writings, and educational referencing techniques throughout the course. It helps me to grow both my employability and academic skills. The report also focuses on individuals who apply Gibbs Cycle to determine skill gaps and recommended improving gaps by developing the proper action plan.    
[bookmark: _Toc58693315]Finding and analysis:
Gibbs Reflective Cycle is the well-known cyclical reflection model leading an individual through six particular stages exploring the feelings, description, experience, evaluation, analysis, conclusion, and action plan. In 1988, Graham Gibbs had developed this reflective cycle for giving the structure to learn from the experiences (The University of Edinburgh, 2020). 
[bookmark: _Toc58693316]Description of experience:
Throughout the entire course, the lecturer has taught us several concepts on employability and academic skills. In the first term, our lecturer has taught us several approaches toward time management. I have studied how to utilise and develop the personal development plan, increase the student's time, and the track becomes a highly time-efficient and to-do list. The lecturer in the class also applies Eisenhower for explaining the time management styles and approaches (Griffin and Coelhoso, 2019). The lecturer has clarified how to gather the relevant data for writing essays, thesis, reports, and projects. Several vital aspects are determined, such as collecting the notes at the time of lectures and source analysis, note-taking approaches, discovering useful scholarly sources, and assessing data from the websites. These aspects are vital while doing academic writing. I have gathered knowledge of using the language and grammar, such as how to use and borrow vocabulary, to create body paragraphs and sentence structures. The lecturer has provided brief guidelines for the academic style of learning, design of sections, and introductory essays during the class. By proper procedures, I have created skills through properly understanding several language instructions for advancing academic writing. I have also discovered various approaches to determine the sentence structure, classes, and literary essays (Hart, 2019). 
Other vital aspects that I have learned at the time, of course, we're paraphrasing. By practicing and exercising on examples, I have explored several important paraphrasing steps. I have also studied referencing role in academic writing. The lecturer has taught how to apply the referencing technique of Harvard by using the 2018 referencing guide of Harvard and various referencing exercises. In this report, I have learned the way words are written and the initial differences and similarities among the writing an essay. I have collected several skills on the way to summarise source by either summarising or paraphrasing. After the first term, we have studied the course of delivering and making the PowerPoint techniques and representations for developing the skills of public speaking. I have also explored the effective process of using PowerPoint, the approach to advance the presentations, body language role, and things on the audience or people which speaker highly understands (Kenayathulla et al., 2019). 
During the second term, I have learned the way to write a CV. The lecture has taught us vital things to consider while designing the CV. I have also discovered a one-page CV that leaves a proper impression provided to the point and a brief personal description. I have learned leading technologies for the job interview and secrets of becoming successful in the interview. I have also known the way role-playing expands chances to pass the interview. The lecturer has explained several ways individuals should give a talk, responding to the interview questions, and determining strong and weak points. The lecturer has taught the students courses to write a professional and excellent cover letter for the job applications. The lecturer has also introduced about fundamental skills of researching (Menz, 2020). I have learned actual academic research's meaning, the six-step process to write the analysis, as well as differences among primary and secondary sources. I have also known how to select a controllable topic of research and create a good case. It has involved several exercises in learning how to develop whether the research subject is too broad and narrow. The lecturer has explored reflective writing by introducing concepts to us, steps to write a reflective report, and Schon's Reflective Practise application (Osmani et al., 2019).       
[bookmark: _Toc58693317]Feelings and thoughts on the experience:
My feelings about learning employability and academic skills are divided. Normally in academic writing, I have discovered learning to be both vital and stressful. At the time of the educational class of writing, I have felt one requires advanced style, grammar, and vocabulary to create well-refined academic work. I have also learned academic writing is unique from the various writing forms. The demands are defined and unique in terms of individual making sentences, grammar, sentence clauses, body paragraphs, and penalties. Besides knowing the academic writing practice and standard, all the students require writing formats for several writing types. I have discovered that an individual student would apply various approaches and steps to academic writing (Cotronei-Baird, 2020). I did use the in-depth several educational techniques of writing and stages on-creating the academic paper. I have realized that this was simple for the students to confuse hand good academic projects while they lack insights into several writing skills applications and language discourse functions. 
The referencing has proved to become hard. I have realised this has played several roles in validating academic writing. It is done in the manner of writer uses and borrows works of different authors. I have learned the failure of citing other author's works generates plagiarism. Different author's word usage without acknowledgment is a serious offense that should lead toward termination. Even properly backing up arguments and claims in academic writing require proof. Reliable citation usage reveals individual has been conducted adequate online sources and academic research. This demonstrates that the writer provides credit to authors by identifying views (Goodwin et al., 2019). The reference usage allows the writer to maintain the track and determine sources applied in work by including it in the list of references, bibliographies, or work cited.           
[bookmark: _Toc58693318]Evaluation of experience :
Individual attainment from my employability and academic course of skills gained an adequate amount of knowledge on sentence structure, vocabulary usage, and grammar. In the last years, I have struggled to create a research topic, concentrate on the particular research question. Due to the course, I should make the research question, determine authentic sources, and apply it to create my paper. From the time I have to understand creating body paragraphs and sentence clauses, this is currently appealing to become passionate about academic writing (Griffin and Coelhoso, 2019). Despite the developments, I am very uncomfortable with the referencing. The course is also focusing on the style of Harvard referencing. Provided that several other referencing types like Chicago, APA, and MLA between the others, I have also experienced confusion in the proper writing format, I will apply for detailed research. Various disciplines are demanding the different writing usage formats provided several styles used to order and write the publication data. 
In several cases, I have faced issues in comprehending data provided by several scholars. Based on this, it presents the problem to summarise or paraphrase works significantly. I have experienced an issue while differentiating unreliable and scholarly source materials. I have often observed that the author writes every idea in the academic book instead of unreliable sources. Without consideration, I have made a huge mistake in using such a basis for sustaining claims and statements. I have also learned attributing ideas of sources and data to proper authors and scholars is vital. I have discovered the requirement of training myself on acknowledgment and assess properly required sources (Hart, 2019).          
[bookmark: _Toc58693319]Analysis to make situation sense:
After finishing the course, I have realised that employability's academic skills have improved and developed me. Writing the endeavor can be frustrating and can make the writer examine, brainstormed relevant data and sources, drafts, create outlines, and edit. Due to the course, I have a better process understanding, and I should write the project in record time. I have developed effective examining methods as well as identifying assignments as well as researching sources. The objective is to ensure the essay links to selected sources and deliver clear validation along with causes for conclusions. Lecture on time management has improved my skills and speed of writing (Menz, 2020). I recently chose to be worked in a suitable setting of writing as well as avoid procrastination. Lecture toward styles, vocabulary, and grammar has helped me develop the skills for writing the academic paper. Again I have also determined various gaps that need several improvements. I also require modification in applying the different styles of referencing like MLA, Chicago, and APA.       
[bookmark: _Toc58693320]Conclusion :
I have determined a module on research methods, academic writing, and educational referencing techniques from the above discussion. I have improved my time management skills, and I should create and apply a development plan for executing regular activities. Such gifts shouldn't support me as a student; however, in the workplace's upcoming setting. I have become observant, outcome-oriented, and time-efficient from the time I have to understand not to be procrastinated the activities. I am currently equipped academically for writing and utilising and evaluating projects, reports as well as articles. As a student, I should properly relate the academic skills to real situations even that I should face in the career. I have also learned the skills like analytical, reflective, and critical thinking, which should support me in solving problems and interacting effectively. I have also improved my vocabulary, grammar, clauses development, referencing, and body paragraphs.   
[bookmark: _Toc58693321]Personal Action plan for future :
Both employment and academic life need a particular skill set. In academic writing, I have applied the time that has big implications for work quality and the upcoming deliverables. Time management effectively should identify my upcoming productivity. I have also improved my skills in time management and academic writing. I may create an essay from the unique ideas applying proper vocabulary and grammar. Though I have low referencing usage, I need to learn various referencing styles include Chicago, MLA, and APA. For this purpose, I need to,
· Practice on several exercise applying several referencing methods 
· Study properly about the Chicago, MLA, and APA usage
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