Learning in the Digital Era
ACCA4025

Component 1:E-portfolio

Submitted by
Name: Filip Paul-Gabriel
Student number: 2519767
Date: 6 March 2026

1



Table of Contents

Contents
=R o] fo Y u {0] Lo TN U] o ] QPP 3
Screenshot Of €-POMFOLIO ...ttt e e e e enee 3
COVET PABE/WELCOME PAZE ceuiniiiniieiiite ettt tte e eeteeeraeeneaetasasaaenaraensaesnenarasnseasnennees 3
SCreenshot OF taSK 1. ... i e 4
SCreenShot Of MINA MAP cuininiii ettt e e e eae e eesessssnanenans 5
(MTa]'q o g ¢ 1T ale la aF=T o JUE O O U O PP PO PP P PP 5
Screenshot of the aCademiC POSTEI ..uuiniiii i e e ees 6
Link to the academic POStEer ...ccvvviiviiiiiiiiiinieeeeenans Error! Bookmark not defined.
Screenshot of automatic referenCiNg tOOL ... veiuiiiniiiii e, 7
Screenshot of each page of e-portfolio .....ccuie i, 8



E-protfolio link
https://sites.google.com/d/16A3GPSVUeRKuCMrZFWV
AFHf30QUTKIilW/p/16N8_DHIVMxqiKpYcRgPG6DO76k
B51zCS/edit
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Screenshot of task 1

Essential Skills

TIME MANAGEMENT

Tene management is the srategic process of planaing and controling.
how much time o spend on speciic actvites 1o increase efficiency.
productuity, and effectiveness. It involves setting goals, priritizeg
tasks, and creating schedues 10 reduce stress and impreve workcife
balance. Effective techniques inchide tme-blocking. to-do lsts, and
avoiding muttasking.

It also important fo avoid distractons. fike checking the phone too
often. Creating a quiet warkspace can make a big difference. Tating
short breaks between tasks helps recharge and improves focus. Good
fime management doesn't mean doing everything perfectly. s about
using time wisely to get closer to goals. Even small changes, ke
planning shead or inshing tasks step by step, can make the day foel
more organized and successhul

how much time to spend on specific activities to increase efficiency,
productivity, and effectiveness. It involves setting goals, prioritizing
tasks, and creating schedules to reduce stress and improve work-life
balance. Effective techniques include time-blocking, to-do lists, and
avoiding multitasking.

It's also important to avoid distractions, like checking the phone too
often. Creating a quiet workspace can make a big difference. Taking
short breaks between tasks helps recharge and improves focus. Good
time management doesn't mean doing everything perfectly. It's about
using time wisely to get closer to goals. Even small changes, like
planning ahead o finishing tasks step by step, can make the day feel
more organized and successful.
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CRITICAL THINKING & READING

Critical thinking is & hey skl that showid be applied to al aspects of
your studies. As 2 university student. you need to b able to Bink
ertically sbout the resources and iaformaton you use In your work.
You need f sk the right questons when reading the work o athers;
your writing needs to show you have the abity to weigh up diferent
arguments and perspectves and use evidence to help you form your
‘own cpinions, arguments, hecres and ideas. Critcal thinking s about
questoning and earring wit an apen mind

Criical reading is an active, anaySial prooess that goes beyond
marely understanding 3 text to evakiate it arguments, quaity, and
assumptions. It involves questioning the author’s purpose, evdence,
a0 potental biases rather than accepting nformation at face value
This essental skil equires checking for logical Raws, entying
ontae,and comparing the text with other s0urces.

your studies. As a university student, you need to be able to think
critically about the resources and information you use in your work.
You need to ask the right questions when reading the work of others;
your writing needs to show you have the ability to weigh up different
arguments and perspectives and use evidence to help you form your
own opinions, arguments, theories and ideas. Critical thinking is about
questioning and learning with an open mind.

Critical reading is an active, analytical process that goes beyond
merely understanding a text to evaluate its arguments, quality, and
assumptions. It invelves questioning the author's purpose, evidence,
and potential biases rather than accepting information at face value.
This essential skill requires checking for logical flaws, identifying
context, and comparing the text with other sources.



Screenshot of mind map

Clear and open communication

Active listening

Reguiar updates

Feedback sharing

Sharing responsibilities

Helping each other

Leveraging individual strengths

Jaint problem-sahving

Clear role definition

Accountability for tasks

Balanced workioad

Understanding team goals

Respecting different opinions

Building mutual trust.

Supporting team members

Encouraging inclusivity

63 Communication

8% Roles & Responsibilities

Link to mind

@8 Trust & Respect

Teamwork

Address confiicts early
Constructive problem-sohing
Canflict Management Zlef

Staying professionsl

Compromise and negotiation

Strong team leader or facilitator
Coordinating tasks and timelines
Leadership & Coordination g@)

Motivating tsam members

Delegating effectively

Clear common objectives

Setting deadlines and milestones

Pianning |
Pianning tasks collsboratively

Reviewing progress regularly

Open to change

Adjusting strategies when needad
Adsptability & Fedbiity e
Leaming from mistakes

Supporting ach other in new
challenges

https://www.mindmeister.com/3937353503/teamwork



Screenshot of the academic poster

THE IMPORTANCE OF
TEAMWORK IN ACADEMIC &
CAREER SUCCES

Introduction

Teamwork plays a vital rels In achieving
succes: both In acodemic iife and In future
carser:. By working together. individuats can
thare ideas, improve their sidlls, and soive

Academic Succes

Toarmwork is vary important In acodemic | .

fife becouse it helps students leten more

can exchange «ieas, mpPort ana another,
and undarstand lessons botter. Teammwork
also  improves communication  skill,
responmibiity, ond confidance  When
students colicborate, they o more
motivated ond con ochieve better
ocodemic results togsther than working
alone.

Career Succes

Teomwork is essentiol for success in any

career. In the workplocs, employses «." Lo
must colioborate to share kleos, solve &

problems, and achleve common goals.

Working n a team improves

comimunication, increases productivity,

toamwork clso crectos o positive work
environmant and helps individuals grow
professionally.

Conclusion

Teormwork i o key slement of success in both acodemic ond professional e, Working togsther
heips individuals leamn from one another, ochieve better results. ond important social

and communication skills. Tharefors, strong teamwork abiiities ore essential for personal growth
and long-term success.

B anectively. By woring I tecms, shsdents ,,,“ )
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Essential Skills

TIME MANAGEMENT

stratogic process
how much tims o spend on speciic actvites 1o increase eficiency.
productwity, and effectivonas. It involves setting gosls, prioritizng
facks. and creating schaduies 10 reduce stress and improve work-lfe
batance. Efiective techniques inehide tme-blocking. to-do lsts, and
avoiding muttasking.

s aiso important 1o avoKd distractions. ke checking the phone 100
often. Creatng 3 quit warkspace can make 3 big diference. Taking
Short Breaks Detween tasks helps recharge nd improves focus. Good
e management doesnt mean doing everything perfectl. I about
usiog time wisely to get closer to gosls. Even smal changes, like
planning shead or Rnishing tasks step by step, can make the day feel
mare organized and successhul

CRITICAL THINKING & READING

(Crtesi thinking iz 3 hey skl that shoud be spplied to 3l 3zpacts of
your studios. A% 3 univarsity studa. you need to be able to think
tically about the resources and informaton you use In your work.
You need 10 a5k the right quesons when reading the work of others
your writing needs fo show you have the sbity to weigh up different
arguements and perspectves and use evidence 1o help you form your
‘own opinions. arguments, Bhecties and idess. Criical thinking i sbout
‘questoring sad lesrring with an open mind.

Crtial raading s an active, anslybcal process that goes bey
merely understanding a fext o evalaate s arguments, quaity. and
‘sssumptions. I involves questioning the suthor’s purpose. evidence.
and potentia bisses rather than accepting information st face val
This essential skill requires checking for logical fiams, identiying
‘contaxt, 3nd aomparing the text with other sources.
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how much time to spend on specific activities to increase efficiency,
productivity, and effectiveness. It involves setting goals, prioritizing
tasks, and creating schedules to reduce stress and improve work-life
balance. Effective techniques include time-blocking, to-do lists, and
avoiding multitasking.

It's also important to aveid distractions, like checking the phone too
often. Creating a quiet workspace can make a big difference. Taking
short breaks between tasks helps recharge and improves focus. Good
time management doesn't mean doing everything perfectly. It's about
using time wisely to get closer to goals. Even small changes, like
planning ahead or finishing tasks step by step, can make the day feel
more organized and successful.
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your studies. As a university student, you need to be able to think
critically about the resources and information you use in your work.
You need to ask the right questions when reading the work of others;
your writing needs to show you have the ability to weigh up different
arguments and perspectives and use evidence to help you form your
own opinions, arguments, theories and ideas. Critical thinking is about
questioning and learning with an open mind.

Critical reading is an active, analytical process that goes beyond
merely understanding a text to evaluate its arguments, quality, and
assumptions. It involves questioning the author's purpose, evidence,
and potential biases rather than accepting information at face value.
This essential skill requires checking for logical flaws, identifying
context, and comparing the text with other sources.

Reflection

Strategies for Improving My

53% Academic Performance and
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< >
oo 42% >

sty 11% >




Automatic
Referencing

THE IMPORTANCE OF
TEAMWORK IN ACADEMIC &
CAREER SUCCES

Introduction

Tearwork plays a vital rele In achieving
success both In acodemic iife and in future
carser:. By working together. Individuals can
thare idecs, improve thelr sidils, and soive
probieme more effectively. in both school and
the workploce, fsomwork heips  bulld

Career Succes

Teomwork is essentiol for success in any

career. In the workplocs, employees
must colioborate to share kieas, solve
problems, and achleve common goals.
Woking In a team improves
comimunication, ncreases productivity,

Teamwork i o key siement of succaess in both acodemic ond professional Be. Working together
heips individuals leam from one another, ochieve better results. and develop important social
and communication skills. Tharefors, strong teamwork abilities ore essential for personal growth

and long-term success.
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[llustrative Review

How did | feel while using Google Sites to create my
website?

1 fot confident 3nd rolzxed whils using Google Sdes besause the platform iz very
intative and sasy to navigate. From the beginaing, | undarsiood how the tools

werked. B
and | was able to focus on beng crestve instead of worrying sbout techrical
problems.

Google Sites

‘Was it easy for me to design and organize my pages on Google Sites?

Yes, t wes quite easy for me to design and organize my pages. The drag-and-drop feature slowed me o quickly add text bores, images, and
secbions exsctly where | wanied them. | coukd cieurly siructure my content, creste sepsrate pages, and adjust the leyout without any Gifficuly
Everytiing wss wel organizsd snd simple to menege

What features of Google Sites did | find the most practical and helpful?

1f0und the automatic saving feature very practical because It saved my wark instanty so | Gt have fo worry about losing any progress. | aiso
fonts, atractive o
ety

Respecting different opinions

Address conflicts early

[&2. Trust & Respect
Constructive problem-solving

Conflict Management 8|

Clear and open communication Encouraging inclusivity

ive i
Active listening Compromise and negotiation

Strong team leader or faciltator

Coordinating tasks and timelines

Sharing responsibilities Leadership & Coordination

Motivating team members

Helping each ather

Leveraging individual strengths

Joint problem-solving

Clear common objectives

Setting deadlines and milestones

Goals & Planning

Accountability for tasks Pranning tasks collaboratively

Roles & Responsibilities
Reviewing progress reqularly

Understanding team goals

Encouraging participation
Recognizing achievements
Keeping team morale high

Calebrating successes

Adjusting strategies when needed

Adaptabllity & Flexibility ge!
Leaming from mistskes

Supporting each other in new
challenges
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