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	Job
	Skills
	Knowledge

	Marketing Assistant
	Communication, creativity, social media management, teamwork, content creation
	Digital marketing tools, marketing analytics, social media platforms, CRM basics

	Administrative Officer
	Organization, time management, attention to detail, communication, computer skills
	Office procedures, Microsoft Office, data management, customer service processes


Source: Reed.com &  UK national career
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Key Shared Skill: Communication
Communication is a key skill required in both marketing and administrative roles. In marketing, professionals communicate brand messages to customers through campaigns and digital platforms. In administration, communication is necessary when responding to emails, coordinating meetings, and providing information to clients. 
Strong communication is important to improves teamwork, reduces misunderstandings, and supports organizational efficiency.
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A SWOT analysis was conducted to evaluate my strengths, weaknesses, opportunities, and threats related to my professional development.
	Strengths

- Bilingual communication (Arabic & English)
- Strong organisational skills
- Experience in marketing and administration
- Digital skills (Microsoft Office, Canva, CapCut)
	Weaknesses

- Need stronger digital marketing analytics skills
- Limited experience with some business systems
- Need more certifications in specialized tools

	Opportunities

- Online courses and certifications
- Professional networking
- Growth in digital marketing careers
	Threats

- High competition in job market
- Rapid technological changes
- Increasing demand for specialized skills
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My academic background in Banking and Financial Science has provided strong analytical and business knowledge. In addition, my work experience in communication, marketing, and administrative roles has helped me develop organisational, teamwork, and project coordination skills.
I am also proficient in several digital tools including Microsoft Office, Google Workspace, Canva, and Adobe Photoshop. These tools are widely used in marketing and administrative roles. My ability to work in multicultural environments and collaborate with international organisations demonstrates adaptability and strong communication abilities.
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My goal is to improve my digital marketing analytics and technical skills through professional training courses within the coming period. I also aim to gain more experience in roles that combine communication, marketing, and administration.
My long‑term goal is to progress into a senior marketing, communications, or administrative management role within an international organisation where I can lead projects and contribute to organization strategy.
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	Action
	Timeline
	Resources
	Measurement

	Complete digital marketing analytics training
	6 months
	Coursera / Google Digital Garage
	Certificate completion

	Learn CRM and project management systems
	6–12 months
	Online tutorials and practice
	Ability to use systems professionally

	Expand professional networking
	Ongoing
	LinkedIn and professional events
	Increase professional contacts
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