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Toni Trevis
11 Repton House
Baldmoor Lakes Road
Erdington
Birmingham
B23 5PZ
Tel: 07369209601
Education/Qualifications
Current C.S.C.S card holder
S.I.A badged security Officer 
Anti-counter terrorism training A.C.T awareness 
Currently studying at the university of Wales Trinity Saint David.
CertHE level 4 business management.

Work experience
Security officer and steward at Utilita Arena Birmingham and the National Exhibition Centre 
Duties include ensuring the safety of people within the establishment, look for suspicious activity, report and question suspicious activity, bag searches, seating customers and helping the disabled and elderly.
2018- current date
Security officer and Bar staff at James dean events working across the UK 
Duties include serving customers, ensuring good customer service and communication skills, helping the general public and ensuring the safety of people within the event.                                             	
                                                                                                                      2018- current date
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Work experience continued
									              	 
Painter, Decorator and mural artist at Décor and more
Duties included, painting, decorating, wallpapering, glossing detailed work and good customer service skills
2015-2018

Parts cleaner and refurbishing at Transhock 
During my time at transhock we dismantled, cleaned, repaired and re assembled car parts as well as spraying bodywork for cars  
2011-2014

Restaurant assistant at Tasty pizza Perry Barr
Duties included serving customers, handling cash, delivering a fast service for uni students nearby, handling food, cooking pizzas, paninis and much more.
2010-2011
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Cover Letter


To whom this may concern,
Firstly I would like to thank you for taking the time to read my cv and cover letter.
I would also like to stress the value I may be able to add to the business. I am a hardworking individual who is always eager to learn and explore new things. I currently work in the security industry and think I have a great level of knowledge and experience that will help me progress in the industry. 
I have a keen eye and a passion towards my work, I show a high level of work ethic and love to bring people together. I am a protagonist, a natural born leader who is extremely passionate about my career. I would love the opportunity to show you what I can do. However if I am unfortunate at this time or the job position has been filled can I please ask for my details to be stored on the system for future opportunities.
Once again thank you for taking the time to read this.

Yours sincerely,
Miss Toni V A Trevis. 
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Events Coordinator                       [image: High Meadow Recruitment]
· Birmingham (B16), Birmingham
· Up to £20,000 per annum

Save
This is a great opportunity for a first-class Marketing or Events Administrator with exceptional organisational and communication skills, to provide seamless business/ events support to the Business Development and Marketing team of this well- established organisation based in Edgbaston, Birmingham. 
You will bring remarkable organisational skills and will be adept at managing the full life-cycle of events administration and coordination;
· sourcing suitable venues
· attracting attendees / publishing events on relevant platforms
· managing registrations
· providing onsite set-up and support
· co-ordinating feedback, whilst sourcing and funnelling all necessary content and information through to the wider Marketing and Business Development team.
The successful candidate will have experience of working as a Marketing Administrator or Events Coordinator and will be keen to utilise their formidable organisational and administration skills as part of this friendly, supportive team. 
You will work largely from home (at present), with Thursday in the Birmingham office. The number of office days will increase prior to an event (c3 days per week) and you will need to be flexible to attend team meetings as and when. 
A Laptop and Mobile phone will be provided and there are regular updates and a really friendly, well-established team to support you in this interesting, busy role. 
The post is funded at present until 30th June 2022, with potential extension beyond that date. 
Please only apply if you have previous B2B events coordination experience (physical / virtual) and are available for immediate interview and start. 
Events Coordinator in Birmingham (B16) | High Meadow Recruitment - Totaljobs
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