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Introduction:
In this report, I will be using the feedback given to me from my task one report and feedback from a group presentation to write about what employability skills this module has helped me develop and what activities, over the term, I've used with these skills during my time at UWTSD. Employability skills are a range of skills a person intends to have in order to seem desirable to their employer(s) for their workplace. Having employability skills is a main benefit to everybody simply because it shows employers what a person is capable of in their workplace. (Doyle. A, 2020)
Employability skills I have gained from this module:
 From starting my time at UWTSD, digital skills have played a major role in my studies, due to learning online with the Covid-19 global pandemic, such as using Microsoft Teams to attend my classes, using a laptop to access work briefs, writing my assignments, catching up on emails and finding all sources of information for my studies and many more. I personally have used my knowledge of digital skills a lot during my previous years of study, so I felt confident about using technology a lot more now for my studies and I feel very content with my knowledge still. This module has helped me push my attention to detail simply as I’m using a lot more platforms than I had previously done, as an example, Microsoft word. Furthermore, I have a positive outlook on using digital skills. This being that I now know how to use certain sites/apps I had never used before such as HWB, teams and accessing the student library. I would however like to improve my digital skills by learning more on the marketing aspect of this skill for my future and a future workplace. As a generation too, I believe that digital skills have already played a major part in our everyday lives since technology is used a lot more now and that is why I think that this skill should be taught to everyone once in their life to gain a better in sight of the ability of using digital skills in their day-to-day lives. 
Another skill I have gained is finding information/research. Researching is a massive part of my learning and how I must find sources for my assignments or just my work activities in general. During classes, we have activities that also involve using our time to research and use the internet to gain access to articles and websites that can provide more knowledge for our work and a better understanding to our points. One of the many activities that I did for this skill during my learning was using the CRAAP test and how to apply it to my work. What I've learnt is that the CRAAP test is used to evaluate if a source (such as a website) is informative and credible to use in our work and not misinformation/fake news. When I look for sources for my assignments (such as finding references) I need to make sure that the source is current, this means that I must check if the source can be updated, if it had been uploaded via website or had been published such as an article or book. 


Secondly is the source relevant and does it relate and inform the audience that I intend it to give it too. When researching as a student for assignments, the information I use must be credible and appropriate to use for my paper. The next part is authority and accuracy. Authority is used to find out the information of the source such as looking at if there's an author, what URL handle it uses and if it was uploaded by an organisation or is it from a university library. Next is accurate, the main question with this part of the acronym is, is the source accurate e.g., has this information been checked for errors, has it been cited? Purpose is the last part of the acronym and in my opinion is one of the main points when researching for my assignments because I need to find articles that explain why the author has proceeded to give their insight on that topic, was it a biased opinion? However, finding sources that have a detailed explanation such as these questions can be hard to find but researching and reading multiple intel's is a part of this exact skill I have picked up on, to not choose the first article or website and look through others is exactly what I have gained from the researching skill. (Padgett,L. 2017). The way I would improve this skill is by using my CRAAP test knowledge a lot more because in previous assignments, I used a lot of websites that didn’t pass the test and were not reliable, I would enhance my knowledge by always practicing using this test to eventually know straight away when I look for information, I must use the CRAAP test. 
Thirdly, the teamworking skill. Teamworking was also a major skill I had to use for this course on many activities. To work with my peers on different tasks especially on the presentation for a time management activity. The activity that we had to do was about a student named Donna who was dealing with time management for her assignments and how she would complete the assignment with her schedule and by being distracted by her friends or events. We had multiple questions to add to the presentation such as ‘What is time management?’ which we had to research. The group I worked with to complete this presentation had read over and chose what questions each of us were confident with and then we got started on the project. We all got together on a group call during our own time to look over what we had researched and written so far and then took the time to put together our presentation and have all of us add in our parts to the PowerPoint individually. As a team, it didn’t take long to decide who would present as we all chose to present so it would make it fair to us all to have a part and present it equally, which in my opinion was a good view of our leadership skills. From our feedback form, there are a few points I would improve for my own self, such as my greatest critique was that I had to much writing on my slide of the PowerPoint, and I should minimalize the writing e.g., quality over quantity. As a group what we could have improved on was having one of us in charge of the references, table of content and conclusion since we hadn't added them in, which overall is what we should have added in to make our work more presentable and (for the conclusion) to explain what points we had made overall.


Feedback form:
	Activities
	Lesson learnt
	Areas to improve on

	Week 7: Group Homework activity- Teamwork and Presentation skill
	Clear what the presentation was about.
Finished in time.
Had good leadership within the group.




	Less is more (Text).
Add table of content & add conclusion.





Lastly, the Time management skill. As a student, I must plan and organise all my work and time to fit with schedules and deadlines but also making time for my own self outside of education. I have developed using my time outside of classes to catch up on work and complete my assignments but to also manage my time to see friends and do other activities. During this term, I learnt about the 4D’s of time management and how to use them. The four Ds are, Do, defer, delegate and delete. Firstly, do, this part of the 4d strategy should be to start off task that only requires a short period of time to do. An example could be to write an email or make a phone call, the time frame should be within a 2-minute slot to get them done or if a task requires a longer time, do a task for 30 minutes then take breaks. Secondly, defer, is about handling tasks that don't need to be done straight away and scheduling them with the right time. If a task can’t be done at that very moment, make a schedule and add it to when it can be done, focus on a task each time and look over the list at the end of the day or week. Thirdly, delegate, this can be giving a certain task on to a colleague that can do the task the same way and still have a positive outcome. By delegating, the person who was originally assigned the task can work on other projects that are needing to be done and having the time to do them. Lastly, delete, dropping tasks that aren’t worth the time to do and aren’t as important as others, this could be deleting emails and dropping certain activities that don’t benefit you or the work. (Forbes,2018). In my opinion, the 4D strategy is helpful for students to get work done and to focus on tasks that are more important than others. However, I would improve my time management skills by making a schedule or a diary to track what times and days I should be doing my work but also making time to see friends, this would benefit me a lot because I do struggle with keeping a busy life with education, work, family and friends. 
Conclusion
In conclusion, there are many skills I've picked up on during my time at UWTSD and many that I’ve developed my knowledge on such as digital skills and teamworking. Personally, I do believe that the skills I have mentioned should be taught to everyone of all ages since these are valuable skills and can benefit many people in work and going into work. Furthermore, on my behalf I have some aspects I need to improve on such as my time management skill with assignments and with my presentation (adding more by quality and not quantity). 
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