






Date 9/11/18


Dear Katie

Re: Attendance at lectures

I am writing to inform you that there is concern about your low attendance level at lectures/sessions for BSc Psychology.

You have already missed 10 sessions.

Attendance at lectures is central to understanding the subject content and to being able to successfully complete the assessment tasks. Please refer to the Programme of Study Handbook for our attendance policy.

Low attendance will affect your marks and will be taken into account by the University if asked to provide references for you for future employment, courses or volunteer work.

[bookmark: _GoBack]Your attendance is expected at every session. If you are unable to attend, you must contact me and the lecturer. Please note that reporting of absence does not automatically result in the authorisation of that absence. 

If you would like to discuss this, please contact me in order that we can arrange to meet. If you fail to attend further lectures or fail to advise lecturers of your absence, this matter will need to be referred to the Director of Academic Discipline for further action.

Yours sincerely



Programme Director
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