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        1.1   Introduction
Employability skills is becoming more vital in a competitive job market worldwide in this era of advanced technology. Whilst there are differences in classifying employability, there is a wide understanding of the abilities, characteristics, knowledge and skills make up employability particularly for graduates as employers now expect graduates to have the necessary transferable skills and discipline qualities from their degrees. Higher Institutions are being regularly confronted with the challenge of meeting employment needs that includes developing employability skills that is highly required in gaining employment and countries like the United Kingdom for example, have responded to this paradigm by running various skills programmes that will prepare their students to face the world of work.
This report will provide an analysis of relevant employability skills that I have and skills that I need to develop to gain credibility in search of employment in the Accounting sector and will also consider the perspective of the employer trying to recruit.

1.2.  Background
Employability can be said to be the combination of knowledge, skills, abilities and other things (KSAOs), that individuals are equipped with for them to gain and be successful. That will be beneficial to themselves and their employer. Knight & Yorke (2002) defined employability skills as a set of personal attributes, achievements that allows individuals to be successful and gain employment in their chosen sector. These days, the job market is changing rapidly with new industries springing up, which changes the nature of how work is done. Graduates now have to be flexible and require the qualities to adapt to challenging work conditions because employers are seeking to recruit capable graduates who are suitable for the organizational culture of a company and use their skills in helping to transform the organization. (Harvey, 1997). Baruch (2001) highlighted that we as individuals must take responsibility in our ongoing employability skills while employers will provide the chance or opportunities for future development. In understanding employability, it requires a considerate amount of different component and various ways in which it is evaluated and described, the general transferable skills that is acquired through college or university are vital for employment as employers are looking for a variety of skills in graduate applicants, of which many are common to a number of various career paths and these could include team working, communication, leadership and time-management skills. Dearing (1997) highlighted four components of key skills which are relevant for employment as numeracy, communication, personal development and knowledge of information technology.
Interestingly, having a degree is no longer enough in getting a graduate job as employers are now looking for individuals with the right qualities that will allow them to adapt to the changing nature of job, this means that in parallel with studies, students should make it an objective to develop the necessary skills that will be of importance for their career path because employers sought these skills such as problem-solving, teamwork, communication, leadership, adaptability etc. 
Smith et al, (2000) highlighted how employability is being used as a performance indicator for higher institutions. On the other hand, Nabi (2003) argued that employability is graduates having the necessary level of skills required and using it to gain employment. Furthermore, Greatbatch and Lewis (2007) highlighted that having these generic employability skills is now a national agenda in higher institutions and the development of it, has become a priority for the British government who has long introduced programmes and initiatives in Uk higher institutions in an attempt to promote and equip its graduate with the right transferable skills. 
These employability skills have been discovered to contributing positively in world of work and professional development of an individual and McLeish (2002) highlighted how many employers these days prefer to recruit graduates with the necessary generic skills, even though they still have to give them industry based training.

1.3.  Employability skills required to be an Accountant.
The career I will like to venture into is as an accountant and there are specifically very particular roles and responsibilities that are required to be satisfied in an efficient and appropriate manner. Being an accountant, the general responsibilities and functions are providing financial advice and undertaking accounts administration and also auditing accounts and preparing accounts and tax returns. However, the environment where accountants work is changing rapidly especially in the advancement of information technology. For me to overcome these challenges brought about by these changes, it is important for me that my accounting programmes provides me with a thorough technical knowledge and the necessary skills for me to gain employment and make a useful contribution to the company. According to the International Accounting Education Standards Board 2015, (IAESB), it highlighted that the necessary skills needed to perform the role as an accountant are: interpersonal and verbal communication, leadership, planning and organizing, interpersonal, teamwork, numeracy and listening skills.

1.4. Skills that I have acquired
Verbal Communication:
· I am able to correctly hear what people are saying.
· I am able to summarise and explain what people are communicating.
· I am able to express my views and ideas confidently, clearly and concisely.
Working at the Vie Cafe, I have demonstrated effective verbal and oral communication skills by providing a responsive and polite service and ensuring a high standard of customer satisfaction. Also in College, I have delivered concise and clear presentations and produced well researched and detailed assignments.

Planning and Organizing
· I am able to manage my time effectively.
· I am able to set objectives which are measurable and can be achieved.
· Prioritizing tasks effectively and efficiently.
Working at Vie Cafe, I manage my time effectively by prioritising tasks, identifying timescales, deadlines and milestones, I then review and monitor progress in order to ensure successful completion.
To be a good accountant, it is vital to have a system that keeps tracks of responsibilities like managing any portfolios, transactions and ensuring that these duties are fulfilled timely.

Teamwork
· I am able to work confidently in a group and contribute my ideas effectively in a team setting.
· I am assertive instead of being aggressive or passive in a group.
[bookmark: _GoBack]Working at Vie cafe, I worked in a cooperative, professional and supportive way with my colleagues to ensure high quality services are provided to customers and clients. Furthermore, the sharing of tasks for greater efficiency and at College, I have worked as part of a team successfully in undertaking course projects, assignments and presentations.
Having this particular skill is vital in the workplace because these days in an organization, the jobs require more people to do it together as working together and brainstorming as a group or team can speed up the job that needs to be done.

Interpersonal skills
These are the skills we use everyday in communicating and interacting with other people either in group or individually and I have demonstrated my ability to build good working relationships with different people from a range of cultural and social backgrounds. I have been able to continuously achieve this by having a non judgemental approach.

1.5. Skills that need to be developed
Whilst there are lots of opportunities in the finance and accounting field, the truth is that it is regularly evolving. So if I want to get that top accounting job I desire, I will need to possess some accounting skills in addition to my generic employability skills. Listed below are the necessary skills I need to develop in my accounting career.
· Information technology expertise:
Leaders in the financial sector are now seeking graduates who can bring technology skills to the job as the use of Accounting software programs is a must at many accounting firms and organizations. In addition, I need to improve my use in advanced Microsoft Excel, advanced modelling techniques and knowledge of business intelligence software. For me to be job ready as an accountant, I need to acquire these relevant skills by undertaking training courses.
· Leadership skills:
Leadership generally involves being able to direct and motivate others. To be an accountant, it is necessary to become ambitious self starters who has the ability to manage projects and develop new ideas. I can develop my leadership skills by taking the initiative and flexibly responding to changing situations, accepting responsibilities for wrong decisions and mistakes, by supporting, listening and giving constructive criticism, by clarifying problems that may arise and making logical decisions and by organising, planning and setting goals.
· Critical thinking skills:
Solving problems and making decisions are seen as a huge benefit or advantage to employers so hence, why I need to develop these desirable skills.
And ways which I can develop my critical thinking skills by approaching problems in a consistent and systematic way.


· Communication skills:
In the accounting field, there is every chance of collaborating with other departments and communicating with a wide range of clients or fellow colleagues so I will need to present information that will be able to be digested. I will need be adaptable and have a collaborative personality and I can develop this by watching and paying attention to how other people handle professional situations.

· Numeracy skill:
With the ever growing advancement of technology, the need for numeracy skills has become ever more important in the workplace especially in the Accounting field where its necessary for drawing conclusions and making deductions etc.
As this skill is vital in the accounting field, I will need to improve or develop my numerical skills by undergoing short courses in computing, numeracy and bookkeeping.

1.6. Conclusion
This report has tried to give an overview of what employability skills entails and has provided analysis of relevant employability skills that I have and those I need to develop on in the future. This report has clearly shown that implementing training programs into higher institutions for employability is crucial in gaining employment in the future as it can help students to develop key skills and make students to be creative thinkers. Furthermore, because of the continuous changing of work, I have to continually keep bringing up to date my knowledge, relevant skills and get the relevant industry certification in career field such as Chartered Accountant (CA) or Chartered Financial Analyst (CFA) and to also brush up my computer skills to be proficient in the Microsoft Office suite specifically Excel but at the same time to be familiar with accounting softwares like quickbooks, sage, tax preparation software etc. In addition, I intend to gain a work placement in an accounting firm where I can improve and develop my skills. All these are an absolute must for me to get the accounting job and stand out from others.
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