
Select the Text or 
Object

Go to Insert > Link > 
Insert Link 

Pick existing file or web 
page / Place in This 
Document / Or type 

Mailto: and paste URL or 
Browse for file

Click Ok, then test 
the Link in slide 

show (F5) - Click 
the link to confirm it 

opens

Link to Another slide
Insert > Link > Place in This 

Document > Select Slide > Ok

Link to a File
Insert > Link > Existing File or 
Web Page > Browse > Select 

File > Ok

Email Link
Insert > Link > Address: 

Mailto:you@example.com > 
Subject > Ok

How to Insert Hyperlinks in PowerPoint
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What is a hyperlink? 
A hyperlink lets you link slides, files or websites so your 

presentation is easier to use and more interactive. 
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