

Essay on Academic and Employability skills
Introduction
Academic and employability skills are those skills which make the students capable to set their career goals and allow them to be career ready without further education and training. There are different academic and employability skills. Among many skills, throughout this essay I am going to discuss about the 3 skills they are negotiation skill, listening skills and presentation skills which I think was really important. In the same way, in this essay we are going to discuss about the 3 skills, their contribution as well as how these skills impact on my life and on my career.
Academic skills and employability skills
Skills is something which makes a person able to do something well. Skills can be acquired through the deliberate, systematic and from the sustained effort (Masduqi, 2011). As a student, academic skills and employability skills plays a very crucial role to shape the future career. To achieve any other skills in the future academic skills is very important. To be truly career ready, some of the academic skills need more attention and development. For example, English and written communication likes memos, letter and complex technical reports. The examples of academic skills include time management, oral communication, critical thinking, research abilities, analytical thinking and problem solving.  To achieve progress in any step of the life academic skills are very important. Academic skills build up the confidence among the individual which is very essential for we student in order to achieve the career goal in our life.
Employability skills can be termed as those skills which are required to gain the employment opportunity as well as to do a progress in the organization where we are working. In the same way with the help of the employability skills one can contribute successfully and can meet the expectation an organization had from the employees (Collet et.al,  2015).Organization search different employability skills so that their employees can tackle all the problem arise within the organization. Employability skills make the employees more standard as they can deal each and every problem with their skills which can benefit the organization as well as the employee themselves. In today’s world despite from the degree employer are giving more attention and priority to the employability skills of the graduates. According to the company standard and needs employability skills may vary.  Through the research the necessary employability skills for any graduates are communication skills, planning and organizing skills, problem solving skills, self management skills, technology skills, and initiative and enterprise skills.
Though there are many academic and employability skills, I personally felt the three skills are very important.  Those skills are described briefly in following paragraphs. 
Negotiation skills
I felt negotiation skills are the important skills which should be possessed by the employees. It is the skills which makes an individual able to settle out the differences. It helps an individual to reach at the point of compromise and agreement while arguing argument and disputes.  The main aim of having the negotiating skills among the individual is to create the environment of fairness by allowing the mutual benefit. As, negotiation skills are taken as the desirable skills which every employer wish the job candidates have, different interpersonal and communication skills are required to negotiate properly so that desired result can be achieved.  
Negotiation skills are not very difficult to deal with. In order to properly implement the negotiation skills the following stages of the negotiation should be implemented properly. Richard shell has described the process of the negotiation in the 4 stages. For every negotiation, the first stage id the preparation stage in which an individual should have the clear idea of the points you are going to keep in front of the other party. If the needs and the thoughts can be express clearly to the other party then it can be regarded as the effective negotiation. So, it is important to gather the information about the other party in order to begin the negotiation process. By doing this the methods followed by other company can be known so that an individual can face the negotiator with confidence (Kennedy, 2017).
Other step is to exchange the information. Plenty of questions should have to ask so that the negotiator can be understand properly and can deal properly. The third step is bargaining. This step is regarded as the important stage in which both parties are involved equally. In this stage the terms and conditions of both parties are kept and should have the feeling of compromise regarding several aspects in order to come to a final agreement. Both the parties have to give up something to gain something. The last stage is the closing and commitment stage in which the adjustments are made by the both parties before closing the deal. 
Skills for successful negotiation
Negotiation is not an easy task, for the successful and effective negotiation some of the skills are required. The first skills are the preparation skills, which is responsible for the 90%success of the negotiation. The more preparation the more there will be the chance of get acceptance from the both parties involved. For it, good questions should be asked to gather the information. The good negotiators should have the quality of patience and beside these good questions have to be asked so that the confusion can be avoided in the near future. The good negotiators should be active listener during the conversation. It helps to find areas for compromise during the meeting. By active listening negotiator can collect the necessary clue for further debate from active listening. While the negotiator should be able to control the emotions while negotiating (Shonk, 2019). The negotiating process can be hectic and if the negotiator cannot control the emotion while negotiating it can worsen the situation. In the same way, good negotiator should be able to communicate clearly and efficiently with other party during the negotiation. Unclear communication can lead to the misunderstanding and can lead to the unfavorable result. Good negotiators always search for the different alternatives to solve the problem. Rather than focusing on the personal goal the good negotiator always search for the methods of problem solving which can solve the problem of both parties. Good negotiator always works under the ethics. These skills help a negotiator to win the trust of the other parties which benefit both the parties as well as the organization (Wins, 2017).
Listening skills
Listening skills is the important skills that every individual should have. We can understand half of the matter through the active listening. Person who does not pay attention cannot perform the given work properly as they have not understood the scenario properly. Effective listening can make a great impact on the effectiveness of the job as well as it improves the quality of the relationship with others people. There are many purposes of listening. Some person listen to learn, to obtain information, to understand and for enjoyment. Becoming a good listener has many benefits as it helps to improve our productivity, influence, persuade and negotiate. It helps to avoid the misunderstanding and conflict which is essential for the success of the workplace (Brownell, 2015).
Many people might confusion between the two words listening and hearing.   Listening and hearing can be termed as same but there is a vast difference between the two terms. Active listening has three basic steps are hearing, understanding and judging. If these three steps involved then it can be said that an individual is listening. 
To be a good listener, you must pay a good attention to the person who is speaking. The mind should remain focused and always the speaker should let to finish their words. Interruption in the middle of speaking should avoid. The main ideas which are put by the speaker in the last or the start of the speaking should be listened carefully. In the same way, if there is any confusion then questions should be asked and at necessary part the feedback should be provided (Schilling, 2012).
Importance of Listening
There are various importances of the effective listening. With the help of the listening, we can understand the people as well as the world around us. With the good listening, an individual can gain a better position to deal with the problems and relationships. When an employee’s listened properly what their managers says in a meeting, it helps them to work according to the expectation from which an employees can easily meet the objectives of the organization. it helps an individual to grow in their career. It helps an organization to operate effectively as effecting listening provides information which is required for the organizations to meet the changing needs of customers.  Good listening helps to show that we are paying attention what others are saying, thus it helps to maintain the productive relationships as well as helps to maintain the proper communication between the employees of the organization (Tiret, 2015).
Presentation skills
A presentation skill is the skills which enable an individual to effectively deliver the message to the different types of audience in the mass. It is required to effectively deliver and for engaging an different types of audiences. Presentation is done to give information and to persuade the audience (Van Emden and Becker, 2016). To be a good presentation it should have a good subject matter, objective which will match the audience and should be well organized. Only giving a presentation is not enough, it should contain various characteristics like it should be concise and mainly focused on the main topic.   In the same way, the presentation would be effective only when it has the potential of conveying the required information. Diagrams, graphs, charts should be used so that the audience can understand the message in a proper way. To begin the presentation, proper planning should be made regarding on how to begin the presentation, what to speak in the middle of the presentation and how to end the presentation. To increase the confidence, speaker should rehearse the confidence. This helps speaker to maintain the fluency along with the confidence. In order to engage the audience positive quotes and humor can be add in the middle of the presentation. At last, the whole presentation need to be summarized which leaves the positive impact upon the audience.  
Way of improving presentation skills
It is a human nature that we felt nervous when we have to speak in front of the mass. In today’s competitive business presentation skills is important so that we can speak confidently in front of the huge mass as well as it left the good impression of us in the mind of the manager and other audiences. Person who can speak confidently in front of the mass will have the better opportunity in the coming future. So, presentation skills should be effective and memorable to the audience for the long time. To make a memorable presentation, improvement should be done on the way we give our presentation. Some of the ways of improving the presentation skills are the practice before making the presentation. Other presentation can be attended which gives us the idea on how to deal and speak in front of the huge crowd. We should arrive early than our audiences which help us to prepare ourselves. Must greet all the audiences properly and should start the presentation with a smile in a face. We have to understand who the audiences are, their educational background so that we can proper ourselves in that way and can present in effective way (Kim, 2018).


Conclusion
With the overall journey I came to know about different academic and employability skills which are essential for a bright career in the future. From the essay, I came to understand about the presentation skills, listening skills and negotiation skills. In the same way, we also came to understand about the different stages of the negotiation, importance of the negotiation, along with the importance of the listening skills in order to perform in a productive way in an organization as well as the importance or presentation skills and different ways of improving the presentation skills.
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