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Employability skills are also sometimes referred to as the official skills that help a candidate understand the liability of working in a work environment. These skills help a person navigate through the different ordeals of the job role and exhibit the essential one into a continued habit. In order to remain competitive and relevant in the field chosen, it is essential to identify and channelize the individual assets and skill sets in a productive way so as to gain maximum exposure. To make sure an individual gets assertive roles, it is highly essential for them to showcase their best skills to the employers and convince them that they have the discipline-specific technical and communication skills that are required. The employability skills form a bridge between academic studies and gathering employment after graduation (Kapareliotis et al. 2019).
Over the last few years, employers have constantly voiced their opinions and requirements about employability skills. The varied list of transferable professional skills and personal characteristics are important that employees need to be successful in a work environment. The basic academic skills that are further enhanced for efficient workforce engagement by employers include oral and written communication skills, leadership and teamwork skills, conflict management and innovation generation skills, decision making and problem-solving skills. This paper suggests that these skills are highly valuable in terms of employability and that employers consider proper assessment and development of these skills more than academic excellence.
[bookmark: _Toc60115534]Reflecting model
The Gibbs reflective model is used in this scenario to analyse the link between employability development and reflective model. The Gibbs cycle provides the framework to have a proper learning experience (Ardianet al. 2019). There are five parts in the Gibbs cycle. The first part is the description, and it provides insight into the benefits of the reflective practice and employability development of an individual. Therefore, it provides benefits in the in-service and pre-service of different career training. It provides the self-analysis of the individual to recognise its strengths and weaknesses, which can influence the employability career of the individual. The feeling part provides the increment of encouragement to think in a systematic way to clarify the learning objectives form the given subject matter. It also helps feel the essence of the learning subject. The next part is the evaluation which describes the utility of the mentioned subject. The employability development helps to increase the knowledge about market research and other legal works (Fearon et al. 2020). It also increases the burden of knowledge gathering, which is also stressful for employability development. The analysis part helps to understand the sensation based on the given subject matter. It helps to ensure the skills and competencies which are required to be improved. The next part is the conclusion which is about the learned subject, and it also provides some alternate assumptions. The reflective model helps an individual to assess its potential based on the required capabilities of the employability development. The last part is the action plan, and it helps to make the processes which can help to develop the employability career of the individual.
I had received some internship and training for my employability development. I had learned the process of CV and cover letter writing, reflective writing. This has helped me to improve my verbal and communication skills. Along these, I had also learned the process of critical thinking and analytical thinking skills and either public speaking skills to improve my employability progression. (Refer to appendix)
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Description: Time management may also be known as organisational skills, skills to enhance planning and understanding the value of prioritisation. It is the most valuable skill for all employees; however, it becomes extremely challenging for new employees. Feelings: During the activity, I was excited to learn how the employees manage their time while working in a business environment. While evaluating time management skills in a work environment, the employers have often stated that however much competent and efficient the candidates were academically, here, they face the conflict scenarios while choosing between priorities and often cannot conclude their work without the aid of their subordinates (Khodeir and Nessim, 2020). The employees also have additional responsibilities that may crop up unexpectedly, thereby stimulating time management to be extremely didactic and important. So, in order to perform everyday job roles successfully, employees will need to efficiently organise their workload and segregate their time accordion to the priority of the job. The ability to effective time management assessments starts with the onset of the recruitment process. Evaluation: For example,there is no recruiter that expects the candidates to submit a report within 12 hours after the work has been assigned. This suggests a lack of self-training and research. Similarly sending it right before an hour before the deadline is equally negative in creating impact. Employers and managers interested in assessing time management are likely to introspect whether or not the candidate has completed the given task within the stipulated time. It is thereby highly recommended to develop on time management skills to enhance employability options as well as promotions for self-diversification (Bennet, 2019).
Conclusion: Time management skills have constantly been put to use by my week 5 onwards. I have come to realise that any effective work needs to be formulated within a stipulated time; otherwise, the zeal and enthusiasm behind it gradually keeps declining. Action plan: To combat this, more energy needs to be cultivated by the end of the day to finish the tasks. However, planning out my schedule and calculating time to be invested from beforehand helped me complete my day to day understanding and learning better.
[bookmark: _Toc60115536]Academic writing
Description: When an individual begins to submit applications for jobs and starts attending interviews, it is very probable that employers will ask them to give suitable and valid reasons  as to how they have picked up the certified skills from their time at their respective university. This segment of the paper reviews the employability skills that can be gained from academic writing. The solemn practice of reading and writing at academic levels will expand the candidate's subject-specific as well as general vocabulary and help in the development of communication skills in stating a structure inhibition or argument while discussing issues articulately. Feelings: This specific skill set has proved to be supremely beneficial to me while I was formulating my study materials for week 4. These skills, when properly utilised in the workplace, can prove to be extremely beneficial for personal development (Kapareliotiset al., 2019). The skill of learning and using appropriate and appealing language can be extremely engaging and powerful.. Using the correct kind of word that adds perception to the material and helps to communicate clearly and efficiently will often aid the candidate to achieve the outcomes that they want easily. For example, when persuading employers and negotiating with them in terms of business and even in the personal conversations. The person to communicate better will subsequently be understood better and as a result, rewarded better.  
Evaluation: Developing this ability can prove to be of great help in promoting self-driven interests in this particular career option as well as be beneficial for continued professional development (CPD). On a more general forefront, the candidate’s writing and literary skills will improve greatly through writing academically. No matter the kind of profession that is to be chosen, any written documents to be produced is expected to be of graduate calibre, whether technical specifications, self-appraisals or planning business recommendations. Academic writing can help to develop excellent writing skills, ability to research, find and formulate the necessity criteria effectively, ability to put forward personal opinion and subjective information, developing problem-solving and analytical skills as well as IT skills (Ooi, 2020).
Conclusion: Reflective writing required my understanding and ability to elaborate relevant details and elucidate accordingly based on research analysis and self-understanding. Action plan: I have subsequently leant that with better implementation of newer and different words, there is a higher chance of increasing personal vocabulary and making the article look more attractive.
[bookmark: _Toc60115537]Referencing
Description: In the present competitive market, employment opportunities have become complex. It is highly likeable that employers may enquire as to how a specific skill set has been acquired at the university level by the candidate. Feelings: This segment of the paper reviews helped me in learning the specific employability skills the candidate can gain from citing references, referencing and using the formulations for in preparing the given work. It should prove to be a useful aid when formulating personal analysis for better future prospect and continued professional growth (de Andrés, 2019). Evaluation: Citing references is a technical exercise that requires the personal ability to follow clear guidelines on crediting Sources and to format the relevant references in a specific style that fits the specific criteria. Using a reference management system such as RefWorks will enable the employee to manage and reuse referencing sources while working on similar tasks in the future assignments (Kapareliotis et al. 2019). Through collecting and referencing formulated information, the skills in the following area can be developed:
· Formulating academic content.
· Ability to produce documents in specific guidelines.
· Efficiently handling information and data management.
· Didactic planning and functional organisation
Conclusion: This particular approach has been highly suitable and helpful for me to generate and understand the ideas enlisted in week 9 of my academic requirements.Action: Properly identifying skill sets and idealising structure value-based analysis can help me stick to the guidelines and fulfil my tasks efficiently. This is a learning mechanism that can enhance my employability opportunities if fruitfully put to use. 
[bookmark: _Toc60115538]CV writing
Description: Curriculum vitae writing are an elucidated format that highlights every aspect where the candidate is capable of maximum productivity with minimum challenges faced (Becker, 2020). While formulating a resume, it must be kept in mind that the essential skill sets to follow must be segregated between hard skills and soft skills. Feelings: Development of skills depends on the lack of vital growth prospects. Recruiters are constantly looking to hire candidates with the correct blend of two vivid types of skills such as hard and soft skills respectively. Hard skills are capabilities that are job specific and industry oriented. usually, these are the technique oriented skills that a candidate learns after the onset of the job and through the experience of the job and tasks associated with it. Hard skills may include a high level of education efficiency in things like software development, proficiency in one or more foreign languages, operating certain equipment or machinery such as the computers or some machinery in any industry. Evaluation: As stated by Wisshak and Hochholdinger (2020), Soft skills are also known as abilities that can be applied effectively in order to compete and complete the job criteria. Soft skills are also sometimes referred to as social skills and include excellence in things such as effective communication, relevant and fast customer service deliverance, effective problem-solving capabilities, dynamic time management and enduring leadership qualities. Conclusion: Therefore, hard skill development is the essential criteria for employability and increasing value and remuneration for employment. The recruiters may pay a lot more attention to the development of soft skill rather than hard skills. Action: Therefore, while seeking for a better job opportunity; it is highly essential to properly highlight the best hard and soft skills that the candidate possesses. I have come to realise that the development of these skill sets with respect to time management is highly required for an all-round personal and professional development.
[bookmark: _Toc60115539]Conclusion
The report concludes that producing employable graduates consist of the part of the education process, and they have to possess academic and employability skills to shine in their career. The employability skills are significant as the labour marketing environment is intensively competitive in nature. It also provides a search for employers who are flexible and have the potential to perform different kinds of tasks in different kinds of working environments. The academic skills provide the development of the skills of reading and writing which are required in the formal and official works in the professional career. Along these are assisted with the development of the thinking and communication skills of the individuals. In this report, the Gibbs reflective model is used for the analysis of the reflective model and employability skills. Along with this, the time management required in a professional career is also discussed in this report. The skills and competencies which are required by the employees in the professional career are also evaluated in this report. Along with this, the technological skills and other sophisticated skills are also discussed in this report. The report had provided the glance of the requirement of resources which are essential for the professional development of an individual.
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