Model letter

Mr C Smith

AAA Archaeology

Ruins House

Newton

5/1/13

Dear Mr Smith

FIELD EVALUATION AT ROMAN WAY, NEWTON, 2005

AAA Archaeology  undertook the above project on behalf of J Jones & Son.  In our brief for the work (ref SC05002, para 11) we asked the contractor to specify arrangements for deposition of the archive on completion of the project, and in your specification you stated (section 12.1):
“the archive will be deposited at Siluria Museum within 12 months of completion of the project”

Your client is seeking discharge of planning conditions and before this is granted we wish to ensure that the project has been completed.  

Please advise me whether the archive has been deposited.


Yours sincerely


Martin Locock


Planning Archaeologist

