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Written Summary and IEEE Referencing 

[bookmark: _Toc211251524]Task1 A) Essential Skills for study and employment with IEEE Referencing 
Academic and employment skills are crucial for personal and professional development, both academic institutions and proficiency in essential soft skills is required by both academic institutions and the global labour market to supplement technical knowledge .The most crucial skills are: Critical thinking and problem-solving, which entails evaluating complicated situations and making wise decisions; communication and teamwork, which entails effectively communicating information and working together; and adaptability, which is the ability to pick things up fast and change course when necessary. Since they often influence long-term career resilience and success, these transferable talents are crucial [1]. 
Every day, client programs are designed and modified using critical thinking and problem-solving techniques. You must apply critical thinking to evaluate the information (diet, sleep, form) and fix the problem by safely and successfully modifying the client's routine when they reach a plateau or suffer a minor injury [2]. This analytical ability guarantees that training is safe and tailored to the client, not merely a generic template. The foundation of the profession is communication. To motivate a client and provide constructive criticism in a supportive way, a trainer must properly explain intricate physiological principles and workout cues [3]. Additionally, developing a trustworthy professional relationship that promotes adherence and results requires active listening in order to comprehend a client's goals, anxieties, and degree of commitment [4]. 
Lastly, flexibility is essential for handling a variety of clientele and schedules. Trainers must be adaptable, prepared to change a session in case of a last-minute schedule change, client tiredness, or equipment failure. This expert adaptability establishes the favourable reputation required to keep clients and expand your business by showcasing dependability and client concentration [4]. In the end, these soft skills make training a long-term success by guaranteeing that clients not only become physically fitter but also remain involved and dedicated [5]
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Task 1 B) Similarity Report Analysis 

[image: ]Similarity report returned with 19%, this confirms the effective use of IEEE referencing and the successful synthesis of source material. This low score suggest I have avoided excessive reliance on direct quotation, demonstrating proficiency in paraphrasing. For future submissions I will focus on applying the generic assessment criteria to enhance depth of my analysis. I will also ensure that my critical evaluation of the sources is explicit, maximising the analysis and evaluation mark band to ensure the work is entirely my own intellectual contribution. 
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Task 2: 
Collaborative Teamwork and Professional Academic Poster 

Poster
https://www.canva.com/design/DAG5JSGYfzo/0ZzmxY8shqjVdOJGaAyb1A/view?utm_content=DAG5JSGYfzo&utm_campaign=designshare&utm_medium=link2&utm_source=uniquelinks&utlId=he9ba331267 
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https://mm.tt/map/3844884777?t=GMrjM5zdbd
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[bookmark: _Toc211251530]     Report On Virtual Collaboration: Forming a storm
The shift to virtual collaboration has cemented its place in the modern workplace, but it introduces distinct challenges, notably the potential for conflict and misunderstanding among team members. The module topic, "Riding the Storm," focuses on equipping virtual teams with strategies on communication, empathy, and trust to effectively manage these turbulent moments [6].
Friction commonly arises from differences in cultural backgrounds, time zones, and established working habits. Delays in communication or ambiguity in written exchanges can quickly escalate tension. Academic research indicates that unresolved conflict is a significant detriment, capable of reducing team motivation and diminishing the overall quality of output. Therefore, teams must adopt a proactive approach to address issues professionally and promptly [7].
One of the most effective management strategies involves the deliberate use of clear communication channels, such as scheduled virtual meetings via Zoom or efficient asynchronous messaging on platforms like Microsoft Teams. These tools, when used correctly, facilitate real-time idea exchange and minimize interpretive confusion. Furthermore, key interpersonal skills, including active listening and providing constructive feedback, are crucial preventative measures that stop minor disagreements from blossoming into serious functional problems [6] [7].
Another vital factor is the demonstration of emotional intelligence by team leaders. Leaders who model empathy and respect help cultivate a sense of psychological safety within the online environment. This safety ensures members feel comfortable sharing ideas and challenging norms without the fear of judgment. Supplementing this, using transparent, shared documents and written agreements helps minimize conflict by holding everyone accountable to mutually agreed-upon terms [6].
Ultimately, technology serves as a robust support system, providing tools for transparent project tracking and task visualization, which significantly reduces the source of potential misunderstandings. Regular virtual inter actions, beyond task management, are key for strengthening the trust and relational bonds necessary to successfully “ride the storm” and maintain productivity within virtual teams [6] [7] [8] [9]. 











Use of RefWorks step by step visuals 

Register and log in using your student email and password. Create folder for citations.
[image: ]

[image: ]Use google scholar to find the relevant sources for your tasks and cite using refworks



[image: ]To keep everything organised and accessible import sources. 
Lastly check citation setting and use IEEE UWTSD style. 
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[bookmark: _Toc211251533]     Task4(a): E-Portfolio Creation 
Use of Wix for E-Portfolio 
[image: ][image: ][image: ][image: ]
 





[bookmark: _Toc211251534]     Task4(b): Illustrative Review 
The selection of Wix as the platform for this e-portfolio was an illustrative choice to meet the assignment's technical and presentation requirements. The platform was used for its intuitive drag-and-drop interface and high degree of design flexibility, which are essential skills for digital professionalism.
Wix readily allowed for the creation of distinct, easily navigable pages for Task 1, Task 2, and Task 3. This page-based structure ensured that the tutor could efficiently find and assess each independent submission, directly fulfilling the structural requirements of the assignment. Furthermore, Wix's robust public sharing settings offered a simple mechanism to generate a single, reliable URL, guaranteeing accessibility and removing any technical barriers to the review process. 
The platform's embedding capabilities were crucial for presenting varied file types. For instance, the Task 2 Academic Poster was embedded as a high-resolution PDF, preserving the required A3 visual integrity. Similarly, the Task 3 summary page successfully integrated both written analysis and the accompanying technical screenshots of the automatic referencing tool (as mandated by the assignment), illustrating the effective combination of technical documentation and analytical text.




[bookmark: _Toc211251535]Conclusion
In conclusion, Wix proved to be an effective digital solution for compiling and presenting a professional academic portfolio, directly illustrating proficiency in digital literacy and presentation skills.
This assignment successfully demonstrates the application of essential academic and professional skills across multiple formats. The Task 1 summary confirmed my ability to apply critical analysis, self-reflection (via the Turnitin score), and the IEEE referencing standard. This technical competency was further verified in Task 3 through the documented use of an automatic referencing tool for efficient source management. Task 2 provided practical evidence of teamwork, successful collaboration, and professional presentation via the academic poster. Ultimately, the compilation of all work into the e-portfolio (Task 4) demonstrates strong digital literacy and organizational skills, finalizing a body of work that substantiates readiness for continued academic and professional growth [10].
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