[image: ]




Academic and Employability Skills

Reflective Report




Name: Mihai Cicu

ID:2028265


Executive Summary
The assessment has been written in a reflective format. It has studied the experience of the candidate studying Business Management and the way the candidate has completed the course. Effective reflective models have been used to understand the journey of the student regarding the time management and academic writing experience. The reflective model has also been used to give a detailed glimpse regarding the experience of online learning. The conclusive aspect has touched upon the overall experience and suggestive measures for improvisation.
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[bookmark: _Toc89890767]Introduction
The student of Business Management needs to maintain the time management, the impeccable skill of Academic Writing as well as regularly attending the online lectures and webinars. In this assessment, I will discuss my experience regarding time management, academic writing and online classes. I have chosen Gibb's Reflective Model to describe my journey meticulously as a student of Business Management amidst discontinuation of the regular classes and switching to online classes due to the Covid-19 pandemic. I will critically depict my experience by focusing on the evaluation and action plan to present a clear picture of my journey.
[bookmark: _Toc89890768]My Reflection on Online Learning Experience using the Gibbs Model
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Figure 1: Gibbs Reflection Model
(Source: University of Kent, 2021)
Description
My University has been arranging online classes for my Business Management curriculum as per the Government directives issue against the outbreak of the Covid-19 pandemic. Online classes have now become a new norm even after the mass vaccination as most of the students and instructors have beenadjusting with the routine. The frequent business seminars, placement sessions and mock interviews too have switched online (Adeani et al., 2020).
Feelings
Online classes have been convenient for me as my university is a bit far away from my accommodation. It has lessened my risk of being exposed to the virus. My morning routine starts with the classes on the Zoom class, Google Meet and Skype however the instructor is comfortable, and the day ends sometimes with the informative webinar. However, I feel that problem arises when there is a network issue from either end, especially during communication and doubt clearing sessions. 
Evaluation
Initially, it was fun as I could comfortably sit at my home and still attend every class. I had ample time for my task and life. It also helped me to attend more than one webinar and online class as I could toggle the screen of the video conferencing in between my classes. It also saved my time on the journey. However, long screen time soon put a strain on my eyes. Classes became monotonous, as there were options to mute and turn off the video. The lack of proper evaluation online also made the classes less interesting (Rienties et al., 2017).
Analysis
The main issue that has been arising during the online class is communication during network disturbance. It is very difficult for both the students andinstructors to listen to what the other person is saying if the voice is constantly breaking. Strictly online classes in the end slow down the student assessment on a real-time basis and classes are stretched unnecessarily (Saadeh et al., 2021). It has been however beneficial for the short-term certification courses,for which I did not have time previously for attending regular classes.
Conclusion
Online classes have changed the way we attend the class for even the regular degree course for Business Management. I am happy that it has reduced the need to unnecessarily attending University every day. It has also reduced virus exposure. However, the campus lives, discussion with the friends, and hanging out with the classmates have contributed to the lack of enjoyment. In the end, it has affected my interest in the class. 
Action Plan
As all of my classmates and instructors at the University have completed the vaccination dose, the management must start the offline class and bring back the activity on campus. Judging by the threat of the delta strain, it could be the blended approach of online-offline on alternative days. The activity and the face-to-face presence in front of classmates and instructors will help in the better progression of the course (Watermeyer et al., 2021). Overall, online learning should be restricted to few overseas and short-term courses only.
	Objectives
	Action plan
	Resource
	Time

	Need to improve my online learning capabilities and coordination

	As all of my classmates and instructors at the University have completed the vaccination dose, the management must start the offline class and bring back the activity on campus. Judging by the threat of the delta strain, it could be the blended approach of online-offline on alternative days. The activity and the face-to-face presence in front of classmates and instructors will help in the better progression of the course (Watermeyer et al., 2021). Thus, I have to practice face-to-face communication to enhance my online learning experience.
	Face-to-face communication platforms
	3 months




Table 1: My Personal Action Plan
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Description
Time management skill is a very useful skill that is helpful to achieve someone's academic and employability skills (Abu Mostafa et al., 2021). In this reflection model, I will discuss my personal reflection on time management at the time of learning academic and employability skills. Furthermore, by using the time management tools I improve myself. On the other hand, still now I need more essential time management strategies that help me in my future employability. I used the Scoro and ActiveCollab tools to improve my time management skills. These tools help me to work reporting, time tracking, measure my task, and project management. The ActiveCollab tools also provide me with the feature of real-time communication and team collaboration.
Feelings
I feel that from the time management skill we are learning and establishing our task and time goals. To make the regular schedules and by maintaining them we can make ourselves more productive and increase our efficiency level. Before focusing on the time management skill, I was not able to do a task within the time. Furthermore, I thought that I could do so many things at a time that threw me into so many problems. I feel more confident by focusing on time management skills and by identifying and setting my goals now, I enhance my confidence levels. 
Evaluation
During the time to use the time management tool, I learned that the time management strategy covers the four basic areas. The areas consist of people, time, tasks and information (Ghiasvand et al., 2017). The Scoro software provides me with the features of reporting on my work, performance and budget. Furthermore, it helps me to make my schedule and it provides the automated late invoice reminders (Aliaset al., 2019). On the other hand, the ActiveCollab tool helps me with the time billing with my tasks and project management. It also helps to make my plan easier and track the creative projects for myself. 
Analysis
At this time, after attending those tools, I analyse that it will help me to reduce my stress, make me more proactive and help me to complete my academic works within the deadlines. This is very helpful for me in the future to make me employable in my workplace. The time management techniques make me intentional. Now I focused on my work and start to analyses the prioritised rank of my task. I realised that I was not able to make the structure of my work within the timetable. Furthermore, I realised that the time management skill makes me more efficient, productive and manage my regular lives on time. 
Conclusion
After this study, I understood what my weakness was and what my strength was. After realising, it is much easier for me to improve my weakness, which is part of time management skills that will help me in future. The various tools of time management make our academic and employability skill and by giving the feedback it enhance our learning process. I will use more tools of time management that help me to increase my strength in my weakest sections. Time management is a very important topic to improve our academic and business skills. 
Action Plan
	Objectives
	Action plan
	Resource
	Time

	Need to make a proper structure of my work within time.

	I will focus more on planning and my work structure that helps me to set the time more usefully. 

	Use more time management and structure management tools.
	3 months


	I need to do only one work at a time. 

	I will change my working thoughts and try to do one work completely at a time. 

	My friends are my resources. 

	2 months




Table 2: My Personal Action Plan
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Description
To improve our academic and employability skills, academic writing skills are very useful because they make us more disciplined and increase our analysis nature (Zhang and Zhang, 2021). Academic writing skills are generally four types, analysis, descriptive, critical and persuasive. The writing skills make a clear idea about the topic and help us to understand the main position of my essays. We have to make some features from academic writing. This also helps us to think critically and focus on our working techniques and styles (Wischgoll, 2017). This helps us to make our writing perfect by using the proper tense, verb and grammar. 
Feelings 
I thought that academic writing skills were not a very important thing for us. Before focusing on my writing skills, I was not able to write precise, concise and clear writing. However, after giving more focus on my writing skills I enhance my descriptive nature and feel that I am able to make a self-analysis. I feel that now I have reduced the complexity of my sentences and it does not require me to write very long sentences. 
Evaluation 
The evolution of academic writing skills is related to make formality, reduce complexity, taking responsibility, understanding the objectives and extensive accuracy (El Tantawi et al., 2018). Furthermore, it makes the explicitness of my writing and I have a clear idea about my writing. It has also improved my writing capacity and competitiveness. It also helps me to remember my readers' needs and I make a plan and structure before starts my writing. I try to read and write both of these as much as I can. In addition, by enhancing my academic writing skills I also found more sources of working and motivated myself much better than previous. However, the lack of critical judgement of my writing has been a bad influenced on me. 
Analysis 
I realised the academic writing skills provides me with evidence of my viewpoint and helps me to summarise accurately all of my work. I also analysed that academic writing skills help me to identify the main assumption, interpretations and methodology of my works (Ahmed, 2019). After following the academic skills, I realised that I have to be able to make clear communication and be able to write clear, concise and quoting paragraphs. I am also able to edit and summarise my work by writing paragraphs or essays. Furthermore, I also realised that I am not able to paraphrase writing and not able to critically judge of my writing. 
Conclusion
After the discussion about academic writing skills, it is clear that it will improve my language skills also. The regular writing habit increases my grammatical knowledge and tense sense in my writing. Furthermore, this enhances my analysis and descriptive skills. The characteristics of writing skills are making plans and focusing on the subjects. Moreover, it makes the structure, evidence and formal style of mine. I started to make the balance in my writing and started to gather knowledge in my week’s areas of writing. 
Action Plan
	Objectives
	Action plan
	Resource
	Time

	I need to judge my writing critically and improve it.
	I will do more essays writing to improve my paraphrase skills. Furthermore, I will take the critical judgment of my writing from others and compare my writing with others.
	My friends and some assignment tools are resources here.
	5 months



Table 3: My Personal Action Plan


[bookmark: _Toc89890771]Conclusion
The assessment concluded that time management requires more attention. I need to improvise my academic writing constantly despite getting good marks previously as vocabulary and terms keep on updating. They are the easy grade scorer and I must give my best in writing the assessment properly. As for online learning, I am glad that my University will soon make provision to opt for the blended online-offline approach instead of either strictly online and offline, which will help in keeping a healthy balance of interest and productivity. 
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