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[bookmark: _Toc513029853]Introduction


Skills are the set of expertise that an individual has over different aspects. Different skills are required for individuals for making personal development. Personal developments can be obtained through self-assessments and then learning the skills. With a view to work in different projects, an individual need to develop skills of communication, team work, network and interpersonal other than project management skills (Warhurst, 2016). These skills eventually help an individual to play role for his parts as well as to help other team members within the project. Throughout the project work the individual gets the opportunity to showcase the developed skills and to develop the skills that he lacks.

[bookmark: _Toc513029854]Learning and Applications of Different Skills: 

For working with project team, I had to showcase different skills that I developed over different time period. There were different crucial skills like time management, communication, networking, delegation; planning and others were required for working within the team. The skills that I required most and had applied most with a view to complete the project successfully are being described below:

[bookmark: _Toc513029855]Skill of Managing Time: 
Time management skill is the ability or expertise of an individual to manage the assigned times perfectly and to have the assigned works done properly within that allocated time. This skill was an important skill as the project was limited within specific time frame, which was 3 months. Thus, I had to apply the time management skills with a view to complete all individual tasks as well as team tasks within the given time table. While working within the team, for managing time, I usually divided the tasks. Thus, I knew which task important and which task was requires much time (Schimmel, 2018). Such planning about time let me organise my tasks and then my resources, as a result I managed to complete the tasks within allocated time. The time management skill had let me organise my teams as well. As the time of the project was fixed, 3months, thus the entire team had to work hard to complete the assigned tasks. Specific time was allocated to us and we were directed to complete individual assignments within time. The time management skill helped me and my team to complete the tasks before deadline. For managing the time effectively, we eliminated the unwanted or unnecessary tasks. As a result, managing the time became much easier for us.

[bookmark: _Toc513029856]Interpersonal Skills: 
The interpersonal skills are the set of skills that an individual requires when working or communicating with other individuals. Interpersonal skills are also called communication skills. Interpersonal skills include transmission or exchange of information, different feelings and others. Individuals usually use different verbal and non-verbal ways for transmission of information or feeling. Interpersonal skills are one of the most required skills for working in a team and especially in a project (Barker, 2014). While working in the project, I had to work as a team with five other members. As a result, my interpersonal skills were much needed there. Apart from teams, I was required to apply the skill in different places I had to visit for the project or with different individuals I had to talk to for the project. Initially the interpersonal skills were being applied within the team. For knowing each members of the project team, I had to use my communication and interaction skills. I talked to them and knew about them. Thus, I became free with them and then started to work on the project. For managing the project and then to divide the tasks, I had to make proper and effective usage of my communication and influencing skills. Team leader divided the tasks among the members and then influenced us to complete the tasks successfully as the success and good image of the entire team is completely dependent on the completion of the task. Likewise, while working on the project we had to sit regularly so that we could measure the progress and necessary activities for overcoming the flaws. Thus, the skill of interpersonal was shown through team work and individual interactions. These communications were being established verbally. The interpersonal skills also include communication and exchange of information through non-verbal ways. I used to talk to my fellow members through social media chats and emails for maintaining continuous communication with each other. I had to show my interpersonal skills besides my team work as well. Both verbal and non-verbal skills, helped me to showcase my interpersonal skills in different project works and then to assist my team to complete the project works.

[bookmark: _Toc513029857]Skill of Networking:

 The skill of networking is the skill that enable an individual to meet new people and to maintaining a healthy relationship with them with a view to enlarge the circle. Networking skills usually contain set of activities which are communication, maintaining regular talks with them, meeting new people, planning and many others. Networking is a very important skill as it let an individual to make any work done with the help of other known individuals (Buckley, 2016). Throughout the project work, I attained networking skill and the skill had helped me to come to know about new individuals. During project works, I had to visit different places. Thus, I had to communicate with different individuals. As a result, I had the scope of meeting them and to talk to them face to face. Meeting those individuals and maintaining communication with them had helped me to enlarge my network. Similarly, while working in the team, I had new team members. Thus, I needed to know them as well. Working with them for 3 months had helped me to develop very good bonding with them. Thus, my network had enlarged here as well as. So, it can be said that the entire project helped me to
learn and implement networking skills other than helping me to enlarge my network through meeting different new individual.

[bookmark: _Toc513029858]Application of Gibbs Cycle in Assessing the Skills: 

Gibbs cycle is the widely accepted cycle that examines the learning experiences through proper assessment of different situations and stages. The Gibbs Cycle is also being used for making assessment of learning of different skills (Davis, 2017). The theory is being applied to assess my learnings and applying of the above three skills at different situations of the project.
[image: Image result for gibbs cycle]
Fig: Gibbs Cycle. (Davis, 2017)
Description:
This is the reflective report on my contribution towards my group task for pathway project 1: Sustainability and global citizenship in term 3 at university of wales trinity saint David at London campus. The assignment task was given and discussed by our tutor Dr. Martin Miguel in the second week of the term. In the task we have to form a group and select one topic (from three business sector which are tourism, retail and finance), Prepare a presentation slides and give a presentation for 10-15 minutes in the last week of term. For the task we have to research on how the corporate firm take account of sustainability (consider about environment, economy and social impact), while they are delivering the service or product. In our group we were five-member Solomon, Nelida, Helen, Hugh and myself. We, by mutual understanding selected the retail industries(Sainsbury’s) as our research task since retail is one of the biggest sector in the UK.
 I had to work in a team in a project. In the project I had to show different skills like communication, team play, time management and many others with a view to complete different tasks of the project and to pull of the project as a successful one.
Feelings: As I am introvert person who prefers to work individually, it was totally new situation for me to work in a group. In the beginning I was scared because I never had experience studying this way but at the same time I was excited too, to gain new skills. Some group member had the same feeling as even they did not have worked in team before. As the time past we made a good relation with each other and managed to produce effective product in the end.
Evaluation: The overall experience of applying the skills and developing new skill was good for me. Being the member of the team, I got the opportunity to showcase my interpersonal skills through communicating both verbally and non-verbally with my team mates and with different individuals. Similarly, I made proper applications of the time management skills through completing different individual tasks within the assigned time. I was also able to make effective application of time management skill through completing the project successfully within the assigned deadline. Besides I lacked networking skills. As I had to talk to different new individuals, so I got the opportunity to develop this skill through working in the project.
Analysis: Through analysing the situations that I faced while working in the project, I had observed that I have good skills and application knowhow on interpersonal skills. Even though I faced difficulty in managing the time management skill, I managed to apply the skill properly as well. On the other hand, I initially faced difficulty in applying networking skills and thus I had to work on applying them.
Conclusion: Through analysis of all the stages it can be concluded that I had to develop networking skills and thus more effective applications of time management skills.
Action Plan: In the action plan, I will try to apply the new skills which I developed through this project in the enterprise. I will maintain communication even after end of the project with the team.

[bookmark: _Toc513029859]Conclusion
Skills are important for an individual to overcome different barriers successfully and to make progress in works. Through continuous assessment and practical applications, the skills can be assessed. Similarly, while working there might be some skill that an individual might lack, thus the individual must work on developing that skill so that the newly learned skill ensures more progress of that individual in the upcoming tasks. As a result of these approaches, self-development and career enhancement is possible. 
As a team mate I developed skills like time-management, communicating and interacting with different individuals. I also learnt about how to deal with difficult situation arise when working in a group.
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[bookmark: _Toc513029861]Learning Log:

As an assignment task we were making presentation slides on sustainability aspect of Sainsbury’s as a retail industry and how it contributes towards world economy and social impact and individual reflective report on the skills developed through the project. For the task we have to study lots of books and search online. The team was embraced of five individuals Solomon as a team leader, Hugh, Helen, Nelida and myself.
In the task we divided our topic in fair way so everybody can contribute equally and develop some important skills in the field of corporate.
As a member of team, I was assign for the task of contribution of the retail firm (Sainsbury’s) in community, to research and make a note of their achievement and future plan of action to make the society to live better place for locally and globally.
From the week 4 -8, I tried to do lot of study, went to the local library and also did online search through the Sainsbury’s website and I find lot of new information about how Sainsbury is raising funds and making people aware about the community not on in the UK but throughout the globe.
Though studying this topic, I learnt, for establish a new business in future I have to take care about the sustainable environment, the economy and the social impact on community of firm. I also developed new skills like managing time, delegating task, forming a social relation with team members, solving a conflict within the group and taking initiative when the situation arises.
I had only issue of managing that research and making slides and presentation is the time period. To me, I think if I would have more time to study the topic, I would have performed even better than what I did.
 It was memorable experience working in such productive and helpful team.
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