Peer Editing Worksheet 
Writer's Name: 
Editor's Name: 
• Exchange papers with a partner; read through your partner’s report, carefully. 
• Note anything that jumps out at you (strengths / weaknesses) as you read the report. 
• Complete the worksheet below. Avoid "yes" or "no" answers to the questions; instead, make specific suggestions that will help your partner revise the paper effectively. 
• Once the worksheet has been completed pass it back to your partner and discuss the points you’ve made. Keep in mind that the comments on the worksheet are suggestions by your partner and that you need to decide what to heed and change. 


Worksheet
	What is the topic of the report? 

Has the writer addressed the task? Why or why not? 

Is the lead-in (introduction) interesting / clear? Why or why not? 

What is the thesis statement? Is it effectively stated? 

Are the topics introduced clearly? Suggest alternative phrasings. If there any paragraphs for which you could not find a topic sentence, indicate the paragraph number. 

Does each topic sentence relate clearly to the thesis? 

Which paragraph seems to have the most interesting and convincing details? Why? 

Has the writer used effective sources (i.e. to support, illustrate points made)? Where can support (quotes, examples, facts, figures, etc.) be added? Where does the writer need to explain the supporting details more clearly? 

Is the support incorporated smoothly (and correctly) and explained so that the point or relevance is clear? Are citations correctly formatted using Harvard style? 

Can you identify any inaccuracies / irrelevance in the argument of the essay? 
Has the writer provided a reference list and used Harvard convention? Mark any references that are not formatted properly. 

What is the best part of the report? Why? 

What is the weakest part? Why? 

Is the tone of the writing appropriate (casual or formal? objective and dispassionate? conversational/colloquial)? 

Does the report end effectively?



