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This research is about Learning academic and Employability skills module and how this module is one of the most important skills to function effectively in the environment. Its enhancing skill development remains predominantly work. We will explore how to do academic report workshop we will discuss in this research 
· Explored note taking techniques and how it is helping in reflecting writing
· Explored how we can avoid time stealer by using time management strategies
· Explored the ways how collect data and how to find information
· Explored how to avoid plagiarism and to do Harvard referencing
· Explored what makes a good assignment and how it develop your learning and help your lecturer whether or not you understand key concepts.
· Explored and understanding the types of assessment
· Explored how to use CRAAP test
[bookmark: _Toc100103127]   Introduction 
Learning academic and Employability skills module is one of the most important skills to function effectively in the work environment. Its enhancing skill development remains predominantly outcomes-focused with little attention to the process of what, how and from whom students acquire essential skills during the work placement.
As a student experienced during placement, or what I felt was important to my learning, broadly aligns with best practice principles for UNI experience in performing certain skills during placement can be largely discussed. Implications for academic and professional practitioners during learning across this academic and Employability skill module.
[bookmark: _Toc100103128]   Gibb’s reflective cycle
For example, using (Gibb’s reflective cycle) to examine one of the most important ways in making the reflection of literary analysis and help how to be understanding challenging situations to understand the Employability Skill Module and its development of problem-based learning in this module in plant development using (Gibb’s reflective cycle) it also enhance reflective thinking. since the reflective cycle accommodates important aspects that can be explored from the literary work by the students. It can be concluded from this study that among the models of reflective writing developed by Kolb, Johnson, and Gibbs, the latest model is considered the most suitable to be used in the literary classroom since its well-structured model enables the students to write better reflections of literary works. Gibbs, G. (1988). Learning by doing: A guide to teaching and learning methods. Oxford: Oxford Further Education Unit. The aim of (Gibb’s reflective cycle) is to explore the reflection of teaching staff on the challenging situation with students to gain insight into how teaching staff understand and conceptualise the challenging situation.
[bookmark: _Toc100103129]  Referencing
In Learning academic and Employability skill module it was a guide to the Harvard referencing system it is the way how to reference an academic work using the Harvard system. The importance of referencing instruction complies with the relevant British standards and in an approved manner is discussed and problem areas such as joint authors, corporate authorship and unpublished works are examined. 
In the Learning academic and Employability skill module, I learned what is referencing? That means when you write you need to get information and acknowledge other people’s work so you will read books, journals articles, articles on the website and so on to find information and write it in your research. It guides anyone to locate your source material as quickly and easily as possible. Referencing is a link between the information you read and understand and the research you write. it is a kind of evidence from where you get your acknowledgement. We learned that the source that you have used by citing them in your research (called citation or in-text citations). 
In the Learning academic and Employability skill module, I learned why we do references (Bibliography)? Which uses the same referencing style, but also includes all material (for example, background readings) used in the preparation of your work as a source including information from reading to developing understanding here you can include all you have read as well as those referenced in your final work.
Referencing and plagiarism: The basic UWTSD
http://www.citethem right online.com
That never makes a statement of fact without supporting evidence if you read or think something is true or false, you will probably have read about it somewhere or seen it on TV or internet we will find the source and tell the readers from where we find this information. 
We need to reference because for many reasons as referencing allows you to:
· Show that you have read widely, and you evaluate the writings of others 
· Show the reader the evidence of your research
· Establish the credibility and authority of your ideas and arguments 
· Enable the reader to locate the original resources
· Show how you avoid plagiarism
[bookmark: _Toc100103130]   Harvard system
In the Learning academic and Employability skill module, I learned what is Harvard system (the author-date system) is? the purpose of this system ensure that references are both detailed and accurate enough to allow other people to locate the source of the information that you write in your research, this system is used as a guide based on the Harvard system as used in the style manual authors, editor and printers. (Harvard book from google scholar)
(Surname/comma, Initial/full stop. (Years of publication) Title in italics (wit edition if applicable) place of publication colon: publisher   
[bookmark: _Toc100103131]   plagiarism                         
In the Learning academic and Employability skill module, I learned how to avoid plagiarism?
Plagiarism term describes that it is deliberate or inadvertent theft of the information use of someone else’s work, and it is a very serious academic offence it is regarded as the stealing of intellectual property.
It is an unfair practice, and it is not permitted to submit work that was done by someone else or allow anyone to write your paper for you. Richard, P.&Grham, S.Cite Theme Right,macmillan.RED GLOBE PRESS
In the Learning academic and Employability skill module, I learned what is paraphrasing?
It is how to put something into your own words and express meaning by using different words. there’s no page number.to avoid plagiarism we must improve our paraphrasing skills.
In the Learning academic and Employability skill module, I learned what does reflective writing means?
· It is looking back at the past experience to perform better in the future.
· Analyses what happened and why.
· That we can use personal language such as “I” ”We” and when you talking about observation, emotion and feelings. (our lecture)
· It requires evidence to support what you are saying.
In the Learning academic and Employability skill module, I learned what is a citation?
It is how to refer something to someone else’s work or ideas in the writing of your essay or assignment. It is often called in-text citing that your own words and expressed meaning must be included in the final word count.
[bookmark: _Toc100103132]  In week 1   
In the Learning academic and Employability skill module, I learned academic skills over many weeks.
· In week 1   we learned that note-taking skills are a strategy for making information meaningful that helps you to remember what you have learnt and helps you to review materials that you will need later and the methods of note-taking like a table or tabular notetaking and mind mapping. The act of taking notes is more important than the result (Mc Pherson, 2018,p6). I learned about time management skills and how it is challenging that take time to purposefully develop and how everyone should be aware of the three-time management challenges that anyone faces (planning- procrastination- perfectionism). I learned why time management is important for students because it allows you to keep control of all of your work and social activities and it allows you to complete activities by the deadline, time management has effectively resulted in your feeling less stressed. I learned about time stealers like friends, family, romance, work and social media and with time management we can manage our time with time management strategies like (The 4 D strategy – The Pomodoro technique)
The 4 D strategy 
1) De-commitment(ditch it)
2) De-ferment(delay it)
3) Downgrading (do things less than perfect)
4) Delegation(ask others for help)
 Moore et al (2010,p/4) outline the 4 D approach to managing time 
The Pomodoro technique
For every 25 mins focused study – you must take 5 mins break and so on Burroughs (2019,p102) outlines the Pomodoro technique a time management technique developed by France Cirillo, an Italian student in the 1980s.
Those techniques help us how to manage our time and how to avoid time stealer.
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· In week 2 we learned about the assignment and what is their purpose. The assignment is a kind of task which develop your learning and helps your lecturer whether or not you understand key concepts and to assess your ability that you understand the learning outcomes for the module. This assignment gives you feedback that aids you to progress through your course. There are many different types of summative assessment which affect our reflective writing for example …   
1) report 
2) essay 
3) Individual presentation 
4) Group presentation 
5) Case studies
6) Annotated Bibliography
7) Mock interview
8) Supporting paper
9) Reflective report
We learned how to complete our assignment every week by planning, literature searching reading and note taking then how to compose this work and reviewing and editing after that final check and finally we will do submission.
We learned how to do our research by reading books and other research to find academic sources from the UWTSD online library at www.uwtsd.ac.uk/library. And from Google Scholar https://scholar.google.co.uk/ and there are other relevant sources for our study of health and social care on the government website.www gov.uk.this website will help us.
We learned about good and bad managers and how to differentiate between them and we learned no matter how many people you lead every day will have to persuade them to believe what you say but only persuasive communication can turn strategy into action. We learned about motivating staff and some effective ways to motivate your staff to act in the job in a good way. and how to avoid working in a team led by a boss who exhibits any of the behaviours these are toxic bosses they can change any workplace into a poisonous place but how to understand and work happily with these managers who truly want to improve their performance to work with them that means you are in the right place. We learned some aspects to motivate your staff for example
-to pay more and in special events
-to do recognition and awards
-to give your staff additional holidays
-to give the staff a good working condition
We learned what is CRAAP test? and we know it is a list of question to help anyone to evaluate his or her information. The CRAAP test was developed by Blakeslee(2004).
 CRAAP test is 
-Currency (the timelines of the information) 
-Relevance (the importance of the information for your needs)
-Authority (the source of the information)
-Accuracy (the reliability truthfulness and correctness of the content)
-Purpose (the reason the information exists)
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· In week 3 we learned about the referencing (Bibliography) and what is their purpose and what is in text- citation. We learned what is plagiarism and how to use Harvard system (it is sometimes called the author, data system) and we know how to use  citations and paraphrasing.
Referencing and plagiarism: The Basic UWTSD 
http://www.citothemrightonline.com 
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· In week 4 we learned more about academic writing and how a sentence work and it must have like (a verb, and a doing word) and how can you build a sentence around data.
(Mc Millan&Weyers,2014,p162)  
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· In week5 we learned more about academic writing and how to work in a teamwork and how make a good and effective presentation and how everyone contribute in collecting data and how we do our presentation design 
[bookmark: _Toc100103137]      conclusion
in conclusion we learn a lot from Learning academic and Employability skills module and how this module is one of the most important skills to function effectively in the environment. Its enhancing skill development remains predominantly work. It is an important issue in the job market for the students, learning providers. It helped to identify your strengths and weakness it helped in developing your effectively communication to others track your improvement of skills you want to develop and enhance what you need for succeeding in your academic work and academic writing and helped you for succeeding in your chosen careers



                                                                                                                                                  

 

