e Sharing_a file via OneDrive is a straightforward process that allows
you to collaborate with others easily. First, ensure that your file is
uploaded to your OneDrive account. You can do this by logging_into
OneDrive,_clicking_on the "Upload" button, and selecting_the file you
want to share. Once your file is in OneDrive, locate it in your files list.
Right-click on the file and choose "Share" from the context menu. A
sharing_dialog_box will appear. . Finally, click "Send" or "Copy" to
distribute the file according to your preferred method.
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e WHEN SHARING FILES ON OFFICE 365

e Require multi-factor authentication

e Enforce least privileged access

» Classify sensitive data in SharePoint r

e Prevent download to unmanaged devices

Limit and audit external sharing I

Monitor SharePoint for unusual activity



