bmsw4013- academic skills for the digital era
Component 2
Time-Management








Student Name:Patrik Gabor 
Student ID: 2408469








Table of Contents
Introduction	3
Time Management	4
Students' Development through Time Management	5
Challenges that students face in managing their time	6
Evidence-based strategies for improving time management	7
Conclusion	8
References	9
















[bookmark: _Toc198133200]Introduction
The aim of the report is to analyse time management by investigating how it can help students in achieving academic success. It will also show the time management strategies about digital tools and online learning environments.  Moreover, the report will discuss the challenges that students face in managing their time. Furthermore, the report will provide evidence-based strategies for educating time management skills.
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Time management can be defines as the process too plan and control the time for specific activities. According to Team (2024), good time management used to enable or give access to an individual for completing more work in shorter period of time by decreasing stress and lead to career achievement.
It can be said that time management is important for student success in higher education because it allows students to maintain academics, personal life, and extracurricular activities, which allows productivity.
Effective time management can contribute to academic performance by setting real goals, creating schedules, creating a to-do list, and prioritising tasks that can improve and reduce anxiety and get a better balance between academics and personal life. 
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Students can develop and apply time management strategies by improving their effort time to the work, through which many of the digital tools and online learning environments can help in managing their time. Some of the strategies are:
1. Set goals correctly
Goals can be set correctly by knowing that they are achievable and measurable. Setting goals using the SMART method can help in improving the time to prioritise the goals by analysing them. Team (2024) said that SMART stands for Specific, Measurable, Attainable, Relevant, and Timely.
2. Prioritise wisely
Students can prioritise tasks by implementing a to-do list in which they can define the task first which was important and urgent. Student can look up their daily tasks by splitting the urgent and important tasks.
3. Set a time limit to complete a task.
Students can set their time limit to complete a task, which helps them to be more focused and efficient by allotting a limited time to a task that can help in recognising potential problems before they occur.
4. Organise yourself
Students can develop themselves in time management by utilising a calendar for long-term time management. They can note down the deadlines for tasks and projects by completing the project. Indeed (2025) mentioned that by planning and controlling time efficiently can show that how much time need on particular activities or tasks.
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Students can face numerous time management challenges that include:
· Digital Distractions: Abu Seman et al. (2024) showed that digital and internet technologies are embedded in every task of daily life, where it is the way through which people can communicate and use information. It also shows up many distractions such as:
· Notification
· Social Media
· Online Entertainment
· Poor prioritisation: It can lead to balancing academic work and extracurricular activities, in which students struggle by not getting tasks prioritised. Poor prioritisation can also lead to several negative consequences, including:
· Stress and burnout
· Inefficiency
· Lack of focus
· Reduced productivity
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Students can manage their time by using various evidence-based strategies that help in improving time management by getting the students organised and focused.
The techniques that help in time management are:
1. Pomodoro Technique: According to Kreider et al. (2019), pomodoro technique is the type of time management tool or technique that splits work tasks into 25-minute intervals where in between each interval, breaks are scheduled.
2. Prioritisation methods: Prioritisation methods can be defined as an important process to manage time efficiently. The method used to prioritise the tasks was Eisenhower Matrix. The Eisenhower matrix is the method which allow students in dividing the tasks in terms of their urgency and importance, through which they can decide and reject the unimportant tasks (Dmytryshyn and Goran, 2022).
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The report concludes that the use of time management techniques is the way by which students can manage their tasks and academic assignments. The report also concluded various time management strategies in the context of digital tools and online learning environments. Moreover, it has defined challenges that students face in managing their time effectively in the digital age. Furthermore, it analyses evidence-based strategies that show techniques and methods to prevent time, which also helps students in staying organised and focused.
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