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Introduction 
The roles of care workers are associated with the study of social and health care, furthermore,being a care worker is a dream for many social workers. In this context, the report contains the description of time management, paraphrasing and academic writing. More than that,  presentations offered and public speaking on employability skills are about in this study.

There are some other professional skills identified by me that need to be improved by the student who can try to develop their career as a care worker. 
These employability skills are leadership, work ethics, and professionalism. There is some importance in those skills and for this reason, these are improved me. The Importance of professionalism is to create the perfect impression as a relevant employee near the employers. In the context of the workplace, the other effect of this particular skill is to build a proper interpersonal relationship between the employee and the workplace or the organization. It is observed by me that there is also an importance of leadership. This important is to create the appropriate abilities of the team members as career workers. For this reason, this skill needs to be improved by me.
The other important skill is the work ethic which is important for the development of the
performance and the morale of the employees in the context of the workplace. For this reason, the particular skills of the employability are needed to be developed or improved by me.


1. Gibb’s reflective cycle

Reflection helps me to ensure safety and improving my skills for caring and nursing.
I gain a lot of experience and improve my performances for future.

2. Time-management 
The success in human life determines the appropriate management of time is an important factor.
      Outcomes get in an easy and organised way for a good time management. 
Academic writing
Academic writing  is the style of writing which provides clear and structured writing which is  focused on the relevant topic. 
More than that academic writing is justified by relevant evidence. Gibbs reflective model is used here to reflect academic writing.
Paraphrasing 
Paraphrasing is an important skill in academic writing; it is the way of representing an idea in a new and authentic way. Gibbs’ reflection model is going to help to present my reflection on this topic.

Description
Academic writing in social care has forced me to focus on the skill of paraphrasing, and this helped me to provide a clear idea about this topic. In the first phase, I was not aware of this skill,
eventually; I came to know about this skill with the help of my teachers and personal research in paraphrasing.
Feelings
I faced an issue in academic writing on the topic of social care, which is plagiarism. The effect of plagiarism and the cause of it were unknown to me, so my project was not approved by the lectors. I felt nervous and immediately asked for help from my guide, and then I came to know about this creative skill in writing. 
More than that, the ultimate learning about paraphrasing makes me happy.
Evaluation
Paraphrasing is important because if a writer just simply copies and pastes some resource in his writing, it will effectively address the copyright issue. Paraphrasing skill is the most effective way to avoid plagiarism in writing (Libguides.cam.ac.uk, 2022). Hence this skill is going to help me very positively in my further academic writing.
Analysis
The author cannot properly paraphrase a writing topic without the appropriate knowledge of the topic. I have to visit various websites, magazines and authentic research papers to gather knowledge and to have a transparent concept in social care and this helped me to write about this topic without copy-pasting. Paraphrasing massively helps to understand the topic in an effective way, moreover, it enhances the creative skill of the writer .
Conclusion
The commencement of this academic writing has helped me in providing knowledge about paraphrasing. 
More than this, this has helped me to identify my deficiency in the skills such as
summarising, reading, and cross-checking. In this context, I am highly obliged to my teachers who guided me to overcome this issue in my writing.
Description
Academic writing is very important to increase the knowledge in health and social care, for this purpose our professor asked me to submit academic writing in the context of social care.
 I started to research academic writing on this contextual topic. This writing helped me to create a transparent idea about the role of care workers.
Feelings
I was very excited because it was a challenge to start studying in the University but I when the lecture began to explain ,I felt very frustrated and I have nervous I could not understand anything about this topics .Even the end of the class .
Also, I have a big problem with the language ,I was very lost .i would like to receive help and support from the University ,I am trying to study at home from and some revision and it will help me for my care in the future ,I find it’s the only way I can solve .

Description
In real life work time management is an integral part for the successful completion of the process. While I am studying, I faced some problems regarding my study, then my lector suggested applying time management in my study process, and it worked wonderful. Management of time has empowered me to create proper planning for the successful work of my study. 
Time management is very helpful for sharing my activities in a tidy way.

Analysis
In making decisions time management is helpful    in different situations in our life like care worker. As opined by Taylor and Devine (2020), in social care decision making is very important factor. 
Other than that, the time management has allowed me to  share the time into parts for allocating each part of my study . This helps me to develop my patience level in an optimum way. 
Patience is also important for the role of care workers (Akhtar, 2018). The time management is relevant for preparing a student for care working in future.
Conclusion
The time management is very useful in completion of academic study and it
provides good skills for the learners such as patience and decision-making skills. 
My teachers, lecturers and colleagues have helped me in using the time management in my academic study  inside and outside of the hours.

Personal action plan
Action plan
	Skills
	Strategies
	Time plan

	Decision making
	I have to check my duty roster before making decisions
	2 weeks

	Calmness
	Need to do daily plans to perform my skills
	3 weeks





Table 3: Action pan

 I need to gain in time management are essential for preparing myself for my ultimate career aspiration, which is to be a care worker in the future. Time management is the optimum

Description: 


Feelings:
On my First class in Academic and Employability Skills, I was very  excited because it was a challenge to start studying in the University but I when the lecture began to explain ,I felt very frustrated and I have nervous I could not understand anything about this topics .Even the end of the class .
Also ,I have a big problem with the language ,I was very lost .i would like to receive help and support from the University ,I am trying to study at home from and some revision and it will help me for my care in the future ,I find it’s the only way I can solve .



Evaluation 
For care worker the management of time is very helpful for giving an right balance between my job and personal life. 
More than that, time management is helping me to have good performance in my academic studies, and that is why it easy my career aspiration of being a care worker. Time management makes me not to be anxious in the student life.
 More than that, it makes me feel calm. 
The calmness skill is massively important for caring for the unprivileged persons and the persons to whom care is urgently needed. My  experience has helped to draw a positive evaluation of the time management process.
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