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In this report, I will analyze my own academic and employability skills, with the growth of the new knowledge I developed during my first term of the course.
The first lesson I had, revolved around the importance of understanding the different skills needed for university:
•Listening and reading – This skill is very important because, without it, it will be impossible to learn new information and expand your skills, which will leave you on the same spot and keep you away from learning. Therefore, it is essential to be focused when listening and always ready to learn.
•Academic writing/presentations – This skill really highlights the impact; higher education has upon its students and it complements the intellectuality of an individual throughout their creative work to share information with others.
•Communication – In order to learn more and show interest in your studies, you must be able to communicate with your tutor and vice versa. This will keep the knowledge travel and help us practice face to face communication, expanding our confidence within ourselves. Additionally, in the forms of written communication, throughout different written tasks, such as writing essays, construct us to become better communicators in an industry formal manner, which the employers would highly look for.
•Being organized – This skill will help you, stray away from the chaos and balance your work. Keeping a schedule with all the tasks you need to complete can be your savior in university because you would not miss an important deadline and present everything on time. This skill can be taken further to the workplace as well and if you stick by it, you will keep the job.
•Thinking skills – This skill helps you to process information and make decisions, based on your personal experiences and given knowledge. It also allows creativity to strive. 
•Ability to work in a team – This skill is very important because it challenges you to listen and collaborate with other minds who think differently and learn from them. It is important to accept
each other’s ideas and be open-minded because it will build relationships, which can be taken further after university and it is even possible to have someone from your class as a colleague in the new workplace.
•Research skills – This can be done, through using different learning materials, such as books, journals, interviews, and the most common in our time, the internet where we gather most of our information. Being able to research well will allow you to expand your knowledge further, by growing your memory strength, and therefore you will be able to back up the points you are making in your work.
•Referencing skills – This skill allows you to give credit for another person’s words and not steal them. Every university uses different reference style and it is important to know, which style your own university uses in order to avoid losing marks in your assessments.
•Understanding the way, you learn – Knowing the best way you learn information is very important because you want to use your time wisely when you study. Once you have gone through a few learning ways, you would know what would work best for you.
•Time management – This skill helps you to set goals and challenges you stick to them. This also encourages you to work fast and be responsible to meet important deadlines. 
Effective communication in the twenty-first century is critical to our personality, educational, and professional success. On a personal level, the skill to successfully share what you think, while you process the understanding of what others are thinking and why, helps us with the construction of thoughtful, fruitful, and sincere relationships with people.
In a professional way, no matter what our job is, it is essential to understand and accomplish our given tasks and speak in a different way, known as formal with your colleagues. You must be able to differentiate the situation you are in, to be able to discover the right way to speak to individuals. 
For example, at home, we can stick to the informality, because we are not in a professional environment. However, when we are speaking to someone who is not a relative or someone close to us, in an environment such as university or work, it is essential to speak formally to them. 
Secondly, effective communication becomes precious in a world, where we exchange communication with different people every day, in which the volume of information that reaches us, escalades nonstop. Therefore, it becomes more and more important to be able to send correct information with clarity and speed, for both parties to have enough time to process the information and work on it efficiently. 
Thirdly, education changes as much as the model of the economy, science, and communication in general. The model of education, where the teacher teaches their students, and they only serve to listen is wasted. If, before, only the teacher needed to articulate his or her idea sincerely and the students to reproduce, it is important today to continue instructing the students to impenetrable their position, because this will create humans to think, to be convinced, to listen to distinctive things, to hear and to recognize distinct perspectives. Because this will be what really prepares us to be humans, who organize our lives to fight for our goals.
When we talk about the purposeful and in-depth development of a skill, we cannot rely solely on its natural development as a side effect of learning. It is important to have focus, strategy, clear goals, and track our progress. It is important for us as students to be aware of what is being done and why what is expected of us and how our skills can be improved.
Furthermore, it is important to avoid leaving work behind. As Cottrell (2008) states ‘it is usually up to you to make sure you are up to speed with what you need to know’.  Learning and developing your own knowledge is your own responsibility and no one, but you can change that. Therefore, it is also important to set goals, for us to stay motivated and determined to reach or given goals and continue learning. These skills are important in university because they guide us to succeed with every task, by giving all the needed information of tools to do something well.
A vital arranging apparatus is a SWOT analysis. The acronym stands for strengths, weaknesses, opportunities, and threats. The graph traces an unmistakable system expected to review and guide the hierarchical technique of organizations, business ventures, and any thought, that can be had during the present and be analyzed or planned along with its future, in order to obtain a strategic position. 
The use of the SWOT helped me to separate my strengths and weaknesses in the working environment, which I never thought of doing before. The visual aspect grasped my thoughts to focus on these details and see what works and what does not, for me to work later onto developing those exact weaknesses to become my strengths.
Here I will analyze myself and my goals with the help of these four elements, which revolve around my personal and professional development combined.

[image: ]With the help of this graph, I can see all my good qualities and easily find myself in the job descriptions.
The weaknesses can show my lack of expertise and stimulate me to overcome them by setting myself goals. 
For example, speaking with more confidence is essential to the job of human resources I want to have in the future. 
Therefore, I will set myself a goal to speak to more people from my class from the university that I have not spoken to a lot, which will challenge me to get out of my comfort zone. 
Setting myself to take part in verbal class discussions can also boost my confidence and develop my verbal skills in public communication.

As a threat what I have noticed is having a competition for my spot. This will motivate me to always work on new and original ideas, expanding my creative thinking. To do that I will need to work on expanding my knowledge of the new technology, by doing additional research and therefore be able to work with it.
It is highlighted by Morgan (2016 ) that using our semi-developed skills ‘on a day to day basis, the more likely we will be able to recognize the abilities we have and use them when we really need to.’ Taking the example of being a good communicator and develop it into a confident speaker lays in the words of Morgan. As a good communicator, I have the skills of using the right vocabulary in speeches and can respond well during conversations. 
However, the confidence in my communication needs to work forward from the skills I have developed already from being a good communicator. Therefore, the similarity between the two helps me realize that I already have the skills of being a confident speaker, but need to develop them further through practical verbal communication with more individuals, for my memory strength and be able to access it for future big speeches or presentations.
Equally important is the knowledge of paraphrasing and summarizing, which are essential techniques for an efficient and effective essay. They are accepted when credit is given to the original source and are not accepted when the work is copied, therefore it will become plagiarism.
When you paraphrase a text, you must read it a couple of times and focus on the underlined words, by trying to remember what was said and not learn it by heart, but rather to use your own words. 
Sometimes re-parsing is required to prove your opinion. It provides support and confidence in your own writing and adds depth to your work. 
Paraphrasing is the writing of each specific text in its own words, while the summary mentions only the main points of each work in its own words. The paraphrase is almost equal to or slightly less than the original text, while the summary is much shorter than the original. Paraphrasing can be done to simplify the original work while generalizing, to mention only the main points, without any explanation.
In conclusion, before I began this course, I had a minimal knowledge revolving around the academic and employability world. I had a few skills from past self-experiences, which I learned were important, in order to grow my knowledge.
Furthermore, we build relationships in university and wherever we go. University is the best link connection to the real working environment and prepares us with all the tools we need to strive ahead and be confident in what we are doing, which makes us a strong candidate to fight for a working place. Simultaneously, we are creating contacts with our classmates, which can be taken further into the business world where it could be likely for us to work together.
Therefore, the skills we learn in university would not only stay for university purposes. These skills will stay with us after we leave university and prepare us with the right tools, to be ready to take on the responsibilities and challenges in a working environment.
Lastly, I learned that it is important to learn and brighten our understanding of the basics because we tend to forget about them, without realizing their impact on the work we will have to create. Without the basics, we are sent on a quest with no rules, therefore without a guide on how to complete this very quest. However, everything changes when we have this guide, and it is easier for us to go on the journey to finish the quest. It is the same in real life and with more practice, we will already have those guided tools set for us to continue our quest.
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