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[bookmark: __RefHeading__31353_1821192202][bookmark: __RefHeading__573_883343760]INTRODUCTION
	Skill development log book is a detailed representation of different learnings which are  derived from the module. Different key learnings which holds vital importance will be showcased in the report in a tabular formate. It is very important to look at the different perspectives which has acted as the value addition for learning different aspects (Lisá,  Hennelová and Newman, 2019). This report will comprehensively analyse the different learning points which depicts the activities under different weeks and learnings which has been secured out of it. The report will analyse the technical skill development and areas where I have shortcomings which requires me to work upon the same. All the learnings are spread across 7 weeks and I will analyse the strengths and weakness that I carry. The aspects learnt will be broken down in different question formate and same will be used in the key learning points in the table.
[bookmark: __RefHeading__31355_1821192202]MAINBODY
	ACTIVITY WEEK
	Activity
	Key learning points
	Key benefits value added
	Further, comments and how can I improve it in future?

	Week 1
	Introduction to the health and safety.

	What is the meaning of health and safety at workplace?
What are the different relevant legal provisions for workplace safety?
What is the safety status of construction and engineering industry?

	I have gained significant understanding of the workplace health and safety. Also, awareness about the welfare and risk associated has been learnt (Guldager, Melchiors and Andersen, 2020) 
Legislation of the health and safety has been learnt in detail.
Here, practical knowledge about the applicability of the health and safety regulations has been learnt.
	This training has been very effective and the learning sessions have enhanced my knowledge in the subject matter. I think I need to explore the practical application of each legal provision in the workplace safety. Also, there is need for higher understanding and knowledge of the concepts which can be used in practical scenarios. I also believe that health and safety issues should be evaluated reading the numerous case studies which will give me insight about its importance and vitality. 

	Week 2
	Plagiarisms and referencing
	How plagiarisms can be avoided?
Importance of referencing and how to do referencing right way.
	Plagiarism is an academic misconduct which jeopardize  the credibility and originality of the content.
Referencing is vital to give proper credits to the original publishers of the content, information, articles etc. it is important to mention the sources of the content.
	I have learned different ways to avoid the plagiarism while academically completing the tasks.
Also, it has been learnt that dong referencing in right way is important so that the proper sources of the information can be identified.(Liesa-Orús and et.al., 2020).

	Week 3
	How scatter plots can be created in excel
	How different question under data can be solved by using the formulas and queries?
How to use graphs, charts, filters, sorting etc. 
How to well represent the data so that it can
	Under the excel I have developed the ICT skills as well as the numeracy skills.
I learnt how to use the excel for solving the metamathematics problems using the range of formulas given by the system itself. Further, using the filter, data manipulation, making charts, drafting the data by well presenting the same along with the  graphical representation has been learnt in detail.
Working on data sets where different columns, rows and headers, footers are thee, this has made my analytical power very useful.
	I think learning how to effectively use the Excel for manipulating the outcomes as per the need of the data is very insightful. Also, using the range of formulas which are given in the systems and incorporating the different sheets effectively (Gunawan, Firmansyah and Widiastuti, 2019).
I further think that I should join some boot camp where data sets are offered and practice session are conducted this will help increase my grip on excel as a subject. Learning excel has strengthen my skill set where I am able to understand the concept of macros and lookups. I would like to further learn all these concepts so that I attain my long term goals.

	Week 4
	Improvement and prohibition notice
	How the work place uses and abides by the practical risks assessments to be prepared for dealing with the different issues.
Also, what are different areas of learning and expertise which are vital for the management the work place to look after the safety of its workforce?
	Key benefits from learnings under this week are ability to learn and explore a range of different risk assessments which considers the potential risk associated in the work places.
It can be considered  that how an organization can prepare itself against any such risk which causes the threat to lives of people. Also, I learnt both the different ways such things impact the organization's brand image and reputation as whole. This was an additional point.

	It has been a very useful experience for me as it allowed me to learn the different practical aspects of the rules and regulations which are relatable with the workplace safety (Du, 2020).
Also, I got the exposure of different practical rules and scenarios where security is threatened at the workplace.
Yet there are a few things that I need even further learn such as policies and legal repercussion case of any shortcoming of the organization for not maintaining the proper safety protocols.


	Week 5
	What is the reason behind health and safety being highly important at the workplace?

Hazards
	Why health and safety are important part of the workplace?
How to meet the needs of the individuals at workplace regarding safety and health?
	This particular week was the most interesting as it helped me look at the reasons behind maintaining the safety and heath related protocols at the workplace. 
Also, it was learned  in the module that what are the potential threats and hazards which exist at workplace and has the capability to threaten the lives of people at work place.
	This session was very successful and it has benefited me in realizing the  core importance of the workplace safety and how well it is practised across the different organizations. 
I think this lesson has also enlightened me in about the worksheets and different risks which are there at workplace (Mahmood, Shah and Alam,  2021).
Several examples were critically explored and it was found out that it is not only important to maintain the workplace standards of safety but it is also important to review all these potential risks so that it can help in improving the measures to eliminate the risks. I feel I need to revise these concepts and rationale for health and safety as in depth study will be conducted with the help of same.

	Week 6
	Computer system design
	How to deign the software which creates the interface  that meets the requirement of the end users.
	I have learned that designing the simple yet effective interface which create a user friendly solution for the clients is very important.
	I think it has developed the tech based  skills and I know how to design th software and best interfaces which can support the designing of features and websites as well. It has been a great learning for me (Zikas and et.al., 2020).

	Week 7
	Software development
	How to create the operating software and application software effectively which gives command to the system based on the instructions.
	I have learnt a great deal about the use of different language such as Java and oracle which can be effectively used to design the software.
	It has been a very interesting point of learning for me as I have learnt about the programming and operating software which can support the work (Munn and et.al., 2019). 

	Week 8
	Health & Safety Scenario at Workplaces- Risk Identification & Management tools
	The key learnings remained 3 critical aspects such as hazards, the severity of hazards and likelihood of it.
Apart from these 3 aspects I got to learn about the different ways the health and safety risk can be minimized at the workplace.
The implementation of the remove, reduce and minimize procedure has been learnt during this week.
The important points which were learnt are such as
What are the potential consequences in case the rules of strategy and health are not being followed by the workplace.
How risk can be managed in case there are several notices and points which needs o be dealt with.


	This was a very much value addition point of learning for me as it  was highly dedicated towards the mitigating process of the health and safety associated risks at workplace.
The framework which helps in creating the greater impact on the enhancement of the workplace safety is learnt here.
Also, a range of different ways which can be used in such threat some situation and reading the severity of the conductions has been developed here.
t has been already learnt that health and safety protocols at workplace are very important and engineering and construction involves many such threats to the lives of people which can result in massive danger situation.
Different repercussion which the organization has to deal with in case they are not abiding the rules has been learnt. Here the legal bodies will be sending the notices to the business for explaining the reasons and failure to justify appropriately I will result in  closure of the business where licence will be ceased by legal authorities.

	I will be significantly able to identify the hazards at the work place and what is the potential of the hazards.
Also, the severity of the hazards  and its probability of happening is very easy for me to calculate by considering range of different factors which are being learnt in this module.
I think I need to learn how to apply all these aspects in the real situation as practical exposure and learning are very integral part of my learning process especially with the technical set of learnings.
Hence, I can say that practice and learning is very important for me to consider as it will enhance my skills (The Importance of Employee Safety, 2023).
I think it is very important that legal repercussion and general repercussion both be known for the purpose of maintaining the measures for safety and health at work place. I have significant learnt that legal bodies have the right to raise abjections for the ongoing practices, and they may cease the licence of the business in case of non compliance. Moreover, the human assets at the work place are important and the contractors, architectures and other must take care of the same so that workplace safety can be ensured along with smooth business practices. 

	Week 9
	Academic and professional writing 
	How to undertake  the academic and professional writing in  efficient way?
	The tone of writing is very suggestive and informative which is very different from the other aspects if writing.
	This has made me learnt about the ways it must be done so that academically I can perform better and secure great scores (Rohaeti and et.al., 2019).

	Week 10
	Harvard referencing and plagiarisms
	How to appropriately reference the content?
	There are different types of referencing such as Harvard, APA, Chicago etc., and for each content it must be referenced as per the need and instructions.
	I need to practice these really well so that I can bring it in daily use.



[bookmark: __RefHeading__31357_1821192202]CONCLUSION
	Conclusively, I think this report of log book has presented a range of different aspects that were part of my experiences in the module learning. At first the entire learnings were divided in 7 weeks and further the key learning points in those 7 weeks has been assisted. The aim of studying with higher development of the skill has been attained. The above report has explored the different strengths, shortcomings and areas of improvement as a result of the learning. The development of knowledge with regard to health and safety is very important and it has enabled the ability identify the workplace safety and hazards. Excel tasks and formulas which has been very helpful in learning the tech based knowledge. Risk assessment has been learnt in a very systematic way. This report has been very informative and summarizing about the entire experience and learnings derived in the module.
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