
AUTOSUMAUTOSUMLIKE A BO$$LIKE A BO$$
 An idiot’s guide to working smarter, not harder 

-in just 4 simple steps

Gather your data on an excel spreadsheet:STEP 1

You want the cell directly
underneath the data you want to

calculate. 

Here we are calculating total wages
paid in one week

Autosum will only calculate whats in the blue, drag
the blue outline to cover any other numbers in the
calculation

STEP 3 Make sure the correct numbers are highlighted

STEP 4 Press enter and voila! 

STEP 2 Click the autosum icon

YOU JUST AUTOSUMMED LIKE A BO$$YOU JUST AUTOSUMMED LIKE A BO$$

No need for long winded
formulae, one button does the
job


