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Personal statement. 
All my life I have felt that I have huge passion for caring, since a very young child I have always dreamed of and wanted to be a nurse. I love helping people in every way I can and get a great sense of gratification when I do. I have explored many areas of the caring profession, whist I was in education and from my jobs this includes working with children, adults and the elderly. From what experience I have, I am 100% sure that the nursing career is what I want to pursuer. To become a student nurse and to train to become a qualified nurse has always been a passion of mine and I am fully aware of the hard work it involves throughout the training both practical and theory, I’m willing to put my heart and soul into working towards my goal.   
I am currently doing nursing and health studies at Trinity St David’s which I am enjoying and doing well in, passing all my exams and assignments. I also work part time as a carer in the community which I love and have a strong passion for, this experience has made me want to have a career in nursing.  I have been doing care in the community for the past two years. I believe it is important to build a good report with all my clients, considering each and everyone’s individual needs.  I go above and beyond to respect my client’s dignity and help them maintain and support their independence. Caring for my clients evolves assisting them with their activities of daily living, ensuring that they are comfortable, safe and happy. My clients are always happy to see me and always praise how kind and caring I am. Feedback like this builds my confident and makes me have a strong mind set in focusing on my target and goal to become a qualified nurse. I have learnt and gained valuable skills whist working as a carer in the community such as; the importance of communication through documentation and safeguarding my clients and reporting any concerns. At times working in the community I work along side other carers but a large part of the time I work alone, there has been times where I have needed to act quickly in an emergency by having the ability to think quick and make decisions. Critical thinking and decision making are skills I have developed whist working in the community.  One aspect of caring is that everyday is different and I have become aware to expect the unexpected whist also, being able to adapt to many situations that occur. I pride myself as a hard-working individual, I like to be organised and time keeping is an important skill to have attained from my experience as a carer.  I work well with others and I gain a sense of pride from good team work, I also can work alone. Working within the limitations to ensure my safety and the safety of others, I know the boundaries and limits that are followed within the care setting job I’m not afraid to speak out and ask for any help or support. I am a confident person able to take the lead in activities and situations but also happy to listen and follow others. I am a good communicator and I understand the impact of communication. Good and effective communication is an essential skill in achieving a good working relationship and the safe delivery of care and respect from my clients. I am honest person and sincere, I put my heart and soul into everything I do. I enjoy learning new things on my university course and in my job especially relating things to life, human body, diseases and treatments, I am truly fascinated. I would love the chance to do my nursing degree and to gain new skills and knowledge in a field that I love, this will then provide me with the ability in which I need to make my dream of becoming a nurse, reality.   Working for the NHS would be a privilege, I admire every single aspect of our health service and knowing someday I could be apart of it and give back to my community brings me excitement. 

Chloe Thomas
20 Eastleigh Drive, Milford Haven, Pembrokeshire, SA73 2LX
07376802908
Chloethomas149@gmail.com
Personal Profile
An outgoing and focussed individual, I like new challenges and trying new things. I am always polite, respectful and like working with customers and colleagues. Not afraid of hard work I am enthusiastic, punctual and hardworking. I always have a smile on my face and am ready to undertake any role within a business, as my work history shows. Id say I’m a very caring young lady who is very interested in learning and developing new roles in a job. Soon I’d like to gain qualifications in NVQs and health and social, which I’m very determined to do.  I am currently undertaking a university course Nursing Studies and health which will gain me the qualifications I need to allow me fulfil my dream goal in being a adult nurse, which I have been accepted on to do so in September 2019.  
 Key Skills
· Strong customer service skills
· Experienced with till work and cash handling
· Excellent time management and organisational skills
· Used to using my initiative in the workplace to resolve issues
· Able to work flexibly to suit the business
Employment History
september 2018 - current - 
Care in hand community care. 
i have a huge passion for working with the elderly. working in and around the community visiting my clients in their own homes ensuring they are safe and well in their own comfort. i like knowing my clients are happy and are treated with respect and dignity. 
April 2018     - sept 2018
Habour care community care. 
I love working in and around the community to help with the needs of my clients. This role included traveling around the community and making each of my clients have the correct personal care and requirements that are needed for them. 
Highgrove Residential home
feb 2018 - April 2018  
This job ensured that I supported each individual in a friendly environment, I encouraged each individual to do their best with day to day needs which could include, washing and dressing and with other personal cares. As well as being a friendly face for the residents. 
  Allied Healthcare.
Nov 2016 - Jan 2018
My job with allied health care wasa hard going but rewarding job. on a day to day basis my role included personal care, assisting to dress and walk, preparing meals throughout the day and assisting my clients with their needs. I would travel around the community making sure each of my clients were happy and comfortable In their own homes and to make sure they were safe and having the best care I could provide. 
2016-   nov 2016    
Cleaner - Haven Courts, Little Haven.
I clean holiday let apartments, these have to be deep cleaned every Saturday ready for new arrivals. My work has to be to the highest standard and completed within a set time.
2015 – 2016 
Childcare Work Placement - Happy Days Daycare Nursery.
I worked with children from babies to 11 years and would preparing snacks and food, nappy changes, supervising play and walks and arranging educational activities and promoting sign language. 
2015    - 2016 
Childcare Work Placement - St Francis Catholic School.
I worked in a group with 4 – 9 year olds and was involved in teaching them to read and write and do maths and spellings and taking out of school to church.
2015    - 2016    
Customer Assistant - Milford Haven, Subway.
My duties included customer service, maintaining high standards of hygiene, preparing and serving food and cleaning up after service.  
2015 Sales Advisor - Sports Direct Haverfordwest.
I would assist customers, use the till and handle cash, assist with stock takes and help across the store. 
2014 – 2015 Catering Assistant - Family business food catering.
I helped on a catering van that my family owned, we prepared food to serve on site to contractors. I found this work very demanding but it was very  satisfying at the end of the day to know we had done a good job. 


2014 – 2015 Waitress and Housekeeper - Beggars Reach Hotel.
My duties included serving food, taking orders, using the till and providing high levels of customer service, I also cleaned the rooms and dining areas to a high standard. 
2012 – 2014 Cleaner – Lower Priory Pub.
I was responsible for cleaning all areas of the pub and the flat upstairs, I was required to work to very high standards, maintaining the hygiene of the             kitchen and ensuring the bar area was ready for serving customers. 

Qualifications and Training    

 2016-2018          Allied Healthcare 
· up to date moving and handling nov 2017
· safeguarding                                 
                                             
2015 – 2016 Pembrokeshire College
· Level 2 Childcare and Education 
· Food Hygiene in Catering level 2 (exp 2019)

2010 - 2015     Milford Haven Comprehensive
· 10 GCSEs including English lit and lang, science, maths, health and social care and childcare
· Level 2 key skills 
· Welsh Baccalaureate  
    
Interests & Additional Information    
I hold a full clean UK driving licence and have a car suitable for work. I have been captain of my school hockey and netball teams in the past and spend my spare time when not working walking in the Pembrokeshire countryside and coast, and spending time with friends and family. I’ve recently took up cycling as a way of exercising, its really relaxing and can be challenging, I also go to the gym to maintain my fitness. 
References    
Mrs N Sizer, Head of Year, Milford Haven School, SA73 1AE 
Mrs S Trimarco, Course Tutor, Pembrokeshire College, Haverfordwest, SA61 1SZ



























PLACEMENT PROVIDER AGREEMENT
PLACEMENT PROVIDER CONTACT INFORMATION
	Name of organisation:
	Care In Hand.

	Placement Site Address:
	6 Pier Road. 
Pembroke Dock. 
Sa72 6TR

	Workplace Supervisor Name (or other provider contact):
	Amanda Owens 

	Workplace Supervisor (or contact) Position:
	Manager

	Telephone:
	01646681159

	E-mail:
	amanda@careinahand.co.uk



UNIVERSITY PLACEMENT COORDINATOR CONTACT INFORMATION
	Name of Placement Coordinator:
	TANIA DAVIES

	Address:
	UWTSD, SBC, HIGH STREET SA1 1NE


	Telephone:
	01792 481196


	E-mail:
	Tania.davies@uwtsd.ac.uk




STUDENT AND PLACEMENT DETAILS
	Name of student(s):
	Chloe Thomas


	Start Date:

	February 2019
	End date:
	April 2019

	Duration of Placement:
	60 Hours 
	Normal Working Hours:
	30 Hours a week

	Outline of Placement Activity/Duties:
	Carer in the Community, 
Personal care, such as washing and dressing preparing meals. 
Day to day activities. 






Dear Placement Provider
Re: Work Experience Placement
Thank you for agreeing to accept our student on the work experience placement at your organisation.  Quality work experience is vital to equip our students for their future careers and the University is grateful for your offer of this placement opportunity. We hope our student will learn from this placement the skills and competencies specific to their discipline or profession as well as more general work-related and employability skills (time management, team working, communications skills, etc.). 
Would you please check that the Placement Provider information and placement details on page 1 are complete and correct, amending if necessary?
Student placements are a partnership between the student, the University and the Placement Provider in which each has specific roles and responsibilities.  It is important that all three parties clearly understand the responsibilities and expectations of everyone involved and so the responsibilities are detailed below. 
During the placement, we expect the student to prove to be an effective, safe and reliable individual. However, you will appreciate that during this period the student is under your control and therefore the primary duty of care and consequent liabilities must rest with you.  As the student’s Placement Provider the University requests you to treat him or her in the same way as your employees. 
The University therefore requests that you as Placement Provider will: 
a) Confirm acceptance of the arrangements and responsibilities set out in Appendix PL1A Placement Provider Agreement.
b) Provide a safe working environment. Comply with health and safety legislation and define the liability and other insurance cover that will be provided for the activities of the student, with regard to the student and to others who could be affected by the student’s actions or inactions. See Appendix PL1B Placement Provider Health and Safety Questionnaire.
c) Provide a designated Workplace Supervisor who will: 
a. act as the first point of contact for any problems or queries during a student’s placement and contact the University immediately in cases of serious accidents, incidents or breaches of discipline involving the student; 
b. conduct or make arrangements for the day-to-day supervision of the student including periodic progress checks and instruction regarding hazards and health and safety precautions;
c. provide the University with student attendance data, where required.
d) Provide the student with a full and clear induction to the organisation and its working practices, procedures and requirements, including health and safety arrangements, how to report accidents, incidents and unsafe conditions. See Appendix PL1F Induction Checklist.
e) Ensure that the student is fully informed about responsibilities, including those contained in any statutory legislation and/or honorary contract.
f) Provide the student with appropriate instruction and training in working practices to enable him/her to carry out his/her duties efficiently and safely.
g) Work with the student to identify appropriate learning outcomes for the placement (these must be agreed by the student, the Workplace Supervisor and the University). 
h) Facilitate access to the student for visits by the Placement Tutor, where appropriate.
i) Ensure that the student is treated with respect.
j) During and on completion of the placement, provide feedback to the University on the student’s performance and confirmation of the hours in practice, where required.

The University of Wales Trinity Saint David will: 
a) Commit appropriate levels of staff and other resources to placement governance activity to ensure strategic oversight for the learning to be delivered and managed by the Placement Provider. This may include the identification of (i) a Placement Coordinator, whose duties would normally include the authorisation of placements and organising/managing the placement arrangements, in liaison with the Placement Provider and student, and (ii) a Placement Tutor, who will act as the first point of contact, visit the student on placement, where appropriate, and/or assess the student. 
b) Ensure that any placement learning that forms part of a programme of study has associated learning outcomes which:
· are clearly defined;
· contribute appropriately to the overall aims of the programme;
· are appropriately assessed. In cases where it is considered appropriate for the assessment be jointly conducted by the University and the Placement Provider, the Placement Tutor will work with the Workplace Supervisor to establish and document the procedure by which this shall be achieved.
c) Assess the suitability of a proposed placement through appropriate and proportionate placement due diligence procedures, using a risk-based assessment process. The approval process will require the Placement Coordinator to undertake a Risk Profile for each placement using the PL1D Placement Risk Profiling Guidance, and record the outcomes in Appendix PL1E Risk Assessment. This risk assessment activity will include consideration of the information supplied in Appendix PL1A Placement Provider Agreement, Appendix PL1B, Placement Provider Health and Safety Questionnaire and Appendix PL1C Student Placement Agreement.
d) Negotiate reasonable adjustments with the Placement Provider in the case of a student assessed under the Equality Act, 2010.
e) Provide specialist advice and guidance for students with additional support needs.
f) Clearly define appropriate points of contact and lines of communication between the University, the Placement Provider and the student. These should include:
i. Mechanisms for the Placement Provider to raise concerns or complaints about any aspect of the placement, including an individual student's performance or conduct.
ii. University emergency contact details.
g) Retain a full and detailed record of each placement.
h) Provide students with appropriate briefing, including health and safety, prior to commencement of any placement.
i) Monitor all placement activity, ensuring that milestones are established, maintained and records, and identifying and addressing issues of concern and sharing good practice.
j) Arrange appropriate opportunities for gathering feedback from students, Placement Providers and Placement Tutors, including suggestions for improvement. See Appendix PL1G.

Students are required to:
Prior to placement: students cannot commence a placement until they have completed all the necessary preparatory work detailed below, and received authorisation from the Placement Coordinator. Students are required to:
a) Identify a suitable placement (with the exception of students following a professionally accredited programme).
b) Attend placement preparation briefings, including health and safety.
c) Complete a Disclosure and Barring Service (DBS) check, if required. The student will retain the original and submit a copy to the University. The student must make the Placement Provider aware of any issues arising from the DBS check and discuss any convictions with the Placement Coordinator.
d) Complete the ethics approval processes, where relevant.
e) Have a dialogue with the Placement Coordinator or Placement Tutor to clarify placement requirements, expected learning outcomes and assessment requirements.
f) Inform the Placement Coordinator and Placement Provider of any personal factors (e.g. health, disability, linguistic or cultural) that may affect the level of risk or may require adjustments.
g) Complete the defined placement registration and approval process in full. See Appendix PL1C Student Placement Agreement.
h) Confirm acceptance of the arrangements and responsibilities set out in Appendix PL1C Student Placement Agreement.

During the placement the student is required to:
a) Comply with all rules regarding health and safety requirements, and other practices and procedures of the placement organisation. 
b) Report to the University any incidents in which s/he is involved and any health and safety concerns that are not addressed by the Placement Provider, e.g. in the event that appropriate induction and health and safety training is not provided.
c) Carry out the work programme specified by the Placement Provider under the supervision of the Workplace Supervisor.
d) Keep a log of hours worked.
e) Monitor his/her progress in achieving the identified learning outcomes and discuss these regularly with the Workplace Supervisor and Placement Tutor, as appropriate.
f) Conduct him/herself in an appropriate manner within the relevant ethical framework, ensuring confidentiality and treating others with respect and dignity.
g) Act in a professional manner, including notifying the Placement Provider in a timely fashion in the event that he/she is unable to attend their placement due to illness etc.
h) Respect any other requirements of the workplace such as dress codes.
i) Notify their Placement Coordinator or Tutor should any issues of concern arise.
j) Consult with the Placement Coordinator or Tutor prior to seeking any changes in the terms and duration of the placement.
k) Complete all relevant academic coursework relating to the placement experience.


Would you please confirm that you accept the above responsibilities by signing below?   
Also attached is the PL1B Placement Provider Health and Safety Questionnaire. Please could you arrange to complete the questionnaire with regard to your health and safety and insurance arrangements? 
I’d be grateful if you would return the completed versions of this PL1A form and PL1B questionnaire either by postal mail or email to the contact details specified on page 1.
If you have any questions or problems, please don’t hesitate to get in touch.
Yours sincerely 
[image: ]
Tania Davies
Placement Coordinator 

PLACEMENT PROVIDER AGREEMENT
I confirm that I accept the responsibilities as detailed above.
	Signed:
	AOwens 


	Name in block capitals:
	Amanda Owens 



	Position:
	Manager

	Date:
	5th April 2019
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PLACEMENT PROVIDER HEALTH AND SAFETY QUESTIONNAIRE
	Name of provider’s organisation:
	Care In Hand 

	Placement Site Address:
	6 Pier Road
Pembroke Dock
SA72 6TR

	Workplace Supervisor Name (or other provider contact):
	Amanda Owens


	Workplace Supervisor (or contact) Position:
	Manager


	Telephone:
	01646681159


	E-mail:
	amanda@careinhand.co.uk


	Name of student(s):
	Chloe Thomas 


	Duration of Placement:

	60 hours 
	Start Date:
	Feb 2019



Dear Placement Provider

Re: Health and Safety for Work Placements

The University of Wales Trinity Saint David has a duty of care to ensure, so far as is reasonably practicable, the health and safety of our students whilst on placement.  We ask for your assistance in meeting this obligation by completing this questionnaire and supplying (if requested), a copy of your health and safety policy and insurance certificates.

I’d be grateful if you would return the documents either by postal mail or email to the contact details below.

If you have any questions or problems, please don’t hesitate to get in touch.

Yours sincerely 

[image: ]
Tania Davies
Placement Coordinator 
Ysgol Chwaraeon, lechyd ac Addysg Awyr Agored / School of Sport , Health and Outdoor Education
Prifysgol Cymru Y Drindod Dewi Sant / University of Wales Trinity Saint David
Stryd Fawr / High Street 
Abertawe / Swansea SA1 1NE
 Ffôn / Tel: 01792 481196 (Swansea) Estyniad/ Extension: 4196
Ffôn / Tel: 01267 225117 (Carmarthen)
ebost/email: tania.davies@uwtsd.ac.uk

PLACEMENT PROVIDER HEALTH AND SAFETY QUESTIONNAIRE
	
	
	Yes
	No

	1.
	Does your organisation have a written health and safety policy?
If no, please give reason:
	Yes 
	

	2.
	Do you have a policy regarding health and safety training for people working in your undertaking, including use of vehicles and equipment, and will you provide all necessary health and safety training for our placement student(s)?
If no, please give reason:


	Yes
	

	3.
	Is the organisation registered with:
	
	

	
	a)
	The Health and Safety Executive? 
	Yes 
	

	
	b)
	The Local Authority Environmental Health Department?
	Yes 
	

	
	c)
	The relevant authority in your country (if outside the UK)?
	Yes 
	

	
	d)
	The relevant National Governing Body 
	


  /  /
	

	
	
	Registration number:
	
	

	
	
	
Last assessment date:

	
	

	4.
	Insurance (UK Placements)
	
	

	
	a)
	Is Employer Liability Insurance held?
	Yes 
	

	
	b)
	Is Public Liability Insurance held?
	Yes 
	

	
	c)
	Will your insurance cover any liability incurred by a student as a result of attendance at your course/training sessions?
	Yes 
	

	5.
	Insurance (EU/International Placements, i.e. non-UK)
	
	

	
	a)
	Will your insurance cover liability for injuries or sickness suffered by placement students attributable to their duties with your organisation?
	Yes 
	

	
	b)
	Will your insurance cover liability incurred by the student for injuries to other parties (including their co-workers) or property damage arising from their duties with your organisation?
	Yes 
	

	
	c)
	Will your insurance cover any liability incurred by a student as a result of attendance at your course/training sessions?
	Yes 
	

	6.
	Risk Assessment
	
	

	
	a)
	Have you carried out risk assessment of your work practices to identify possible risks, to employees and to others within your undertaking?
	Yes 
	

	
	b)
	Are there effective control measures in place for the risks?
	Yes 
	

	
	c)
	Are risk assessments kept under regular review?
	Yes 
	

	
	d)
	Are the results of risk assessment implemented?
	Yes 
	

	
	e)
	Will the student be undertaking any higher risk activities?  (If Yes, please provide copies of your health & safety policy and insurance certificates when returning this form)
	Yes 
	

	6.
	Accidents and Incidents
	
	

	
	a)
	Is there a formal procedure for reporting and recording accidents and incidents (in accordance with RIDDOR in the UK or other country legislation if an international placement)?
	Yes 
	

	
	b)
	Have you procedures to be followed in the event of serious and imminent danger to people undertaking courses/training?
	Yes 
	

	
	c)
	Will you report to the University all recorded accidents involving our students?

	Yes 
	

	
	d)
	Will you report to the University any sickness involving our students which may be attributable to the work?

	Yes 
	

	7
	Contact Personnel
	
	

	
	
	Who is your nominated contact for compliance with these requirements of health and safety legislation? 

Name:  Amanda Owens 

Position:  Manager


	
	



CONFIRMATION
I confirm that the preceding information is correct to the best of my knowledge. I confirm also that the student will receive:
· Induction briefing on their first day of attendance.
· Appropriate training and supervision in relation to their placement.

	Signed:
	AOwens 

	Name in block capitals:
	Amanda Owens 

	Position:

	Manager 
	Date:
	5th April 2019 



Thank you for completing this questionnaire.  Please return it as soon as possible to the Placement Coordinator (contact details on page one)
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STUDENT PLACEMENT AGREEMENT
STUDENT CONTACT INFORMATION
	Student Name:

	Chloe Thomas

	Student number:
	1809882

	Mobile Telephone:
	07376802908



	University e-mail:
	1809882@student.uwtsd.ac.uk


	Personal e-mail:

	Chloethomas149@gmail.com

	Emergency contact and relationship:
	Lisa Thomas.
Mother 

	Tel:
	07508692554



CONFIDENTIAL STUDENT HEALTH INFORMATION:
	
	YES
	NO

	1. Do you currently have or have you previously had any form of asthma; diabetes; epilepsy; heart disease; nervous or mental illness; rheumatic fever; stroke; tuberculosis?  
	
	No 

	2. Do you currently have or have you previously had any other form of serious illness or operation that may affect your or others health and safety whilst on placement?  
	
	No 

	3. Are you currently receiving medical treatment and/or medication? 
	
	No 

	4. Are you visually impaired/blind?  
	
	No 

	5. Are you hard of hearing/deaf?  
	
	No 

	6. Disability - ‘a physical or mental impairment, which has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day duties’.

Do you consider yourself to have a disability as defined in the Single Equality Act 2010?
	
	No

	If the answer to any of the questions above is “yes”, please give further details as to the nature of your circumstances.  Please include dates.



	Name, address and contact details of your doctor (for emergency use):
Dr Weaver. 
Robert street
Milford Haven 
SA73 2HX 






To protect your health and safety it is imperative that you notify us of any disability or condition that may impact upon health and safety during work placement.  If you fail to disclose this it may place you at a disadvantage and impact upon your own health and safety.




PLACEMENT PROVIDER CONTACT INFORMATION
	Name of organisation:

	
UWTSD


	Placement Site Address:
	SBC, HIGH STREET SA1 1NE


	Workplace Supervisor (or provider contact) Name:
	TANIA DAVIES





	Workplace Supervisor (or contact) Position:
	PROGRAMME DIRECTOR



	Telephone:
	01792 481196


	E-mail:
	
Tania.davies@uwtsd.ac.uk



PLACEMENT DETAILS
	Start Date:

	February 2019
	End date:
	April 2019

	Duration of Placement:
	60 hours 
	Normal Working Hours:
	30 hours a week 

	Outline of Placement Activity/Duties:
	Carer in the Community. 
Personal care such as, washing and dressing. Preparing meals. 


	Outline of Placement learning/assessment focus:
	




	Please tick to confirm that you have current DBS approval (if applicable)
	YES
☒

	NO
☐
	N/A
☐



UNIVERSITY PLACEMENT COORDINATOR CONTACT INFORMATION
	Name of Placement Coordinator:
	TANIA DAVIES



	Telephone:
	01792 481196


	E-mail:
	
Tania.davies@uwtsd.ac.uk 




Dear Student
Re: Work Experience Placement
Welcome to the UWTSD Placement!  Quality work experience is vital to equip you for your future career and will enhance your employability. We hope you will learn from this placement the skills and competencies specific to your discipline or profession as well as more general work-related and employability skills (time management, team working, communications skills, etc.). 
Would you please complete the previous sections of this document, ensuring that full and correct information is provided?
Student placements are a partnership between the student, the University and the Placement Provider in which each has specific roles and responsibilities.  It is important that all three parties clearly understand the responsibilities and expectations of everyone involved and so the responsibilities are detailed below. 
Prior to placement: students cannot commence a placement until they have completed all the necessary preparatory work detailed below, and received authorisation from the Placement Coordinator. Students are required to:
i) Identify a suitable placement (with the exception of students following a professionally accredited programme).
j) Attend placement preparation briefings, including health and safety.
k) Complete a Disclosure and Barring Service (DBS) check, if required. The student will retain the original and submit a copy to the University. The student must make the Placement Provider aware of any issues arising from the DBS check and discuss any convictions with the Placement Coordinator.
l) Complete the ethics approval processes, where relevant.
m) Have a dialogue with the Placement Coordinator or Placement Tutor to clarify placement requirements, expected learning outcomes and assessment requirements.
n) Inform the Placement Coordinator and Placement Provider of any personal factors (e.g. health, disability, linguistic or cultural) that may affect the level of risk or may require adjustments.
o) Complete the defined placement registration and approval process in full. See Appendix PL1C Student Placement Agreement.
p) Confirm acceptance of the arrangements and responsibilities set out in Appendix PL1C Student Placement Agreement.

During the placement the student is required to:
l) Comply with all rules regarding health and safety requirements, and other practices and procedures of the placement organisation. 
m) Report to the University any incidents in which s/he is involved and any health and safety concerns that are not addressed by the Placement Provider, e.g. in the event that appropriate induction and health and safety training is not provided.
n) Carry out the work programme specified by the Placement Provider under the supervision of the Workplace Supervisor.
o) Keep a log of hours worked.
p) Monitor his/her progress in achieving the identified learning outcomes and discuss these regularly with the Workplace Supervisor and Placement Tutor, as appropriate.
q) Conduct him/herself in an appropriate manner within the relevant ethical framework, ensuring confidentiality and treating others with respect and dignity.
r) Act in a professional manner, including notifying the Placement Provider in a timely fashion in the event that he/she is unable to attend their placement due to illness etc.
s) Respect any other requirements of the workplace such as dress codes.
t) Notify their Placement Coordinator or Tutor should any issues of concern arise.
u) Consult with the Placement Coordinator or Tutor prior to seeking any changes in the terms and duration of the placement.
v) Complete all relevant academic coursework relating to the placement experience.

The Placement Provider will: 
k) Confirm acceptance of the arrangements and responsibilities set out in Appendix PL1A Placement Provider Agreement.
l) Provide a safe working environment. Comply with health and safety legislation and define the liability and other insurance cover that will be provided for the activities of the student, with regard to the student and to others who could be affected by the student’s actions or inactions. See Appendix PL1B Placement Provider Health and Safety Questionnaire.
m) Provide a designated Workplace Supervisor who will: 
a. act as the first point of contact for any problems or queries during a student’s placement and contact the University immediately in cases of serious accidents, incidents or breaches of discipline involving the student; 
b. conduct or make arrangements for the day-to-day supervision of the student including periodic progress checks and instruction regarding hazards and health and safety precautions;
c. provide the University with student attendance data, where required.
n) Provide the student with a full and clear induction to the organisation and its working practices, procedures and requirements, including health and safety arrangements, how to report accidents, incidents and unsafe conditions. See Appendix PL1F Induction Checklist.
o) Ensure that the student is fully informed about responsibilities, including those contained in any statutory legislation and/or honorary contract.
p) Provide the student with appropriate instruction and training in working practices to enable him/her to carry out his/her duties efficiently and safely.
q) Work with the student to identify appropriate learning outcomes for the placement (these must be agreed by the student, the Workplace Supervisor and the University). 
r) Facilitate access to the student for visits by the Placement Tutor, where appropriate.
s) Ensure that the student is treated with respect.
t) During and on completion of the placement, provide feedback to the University on the student’s performance and confirmation of the hours in practice, where required.



The University of Wales Trinity Saint David will: 
k) Commit appropriate levels of staff and other resources to placement governance activity to ensure strategic oversight for the learning to be delivered and managed by the Placement Provider. This may include the identification of (i) a Placement Coordinator, whose duties would normally include the authorisation of placements and organising/managing the placement arrangements, in liaison with the Placement Provider and student, and (ii) a Placement Tutor, who will act as the first point of contact, visit the student on placement, where appropriate, and/or assess the student. 
l) Ensure that any placement learning that forms part of a programme of study has associated learning outcomes which:
· are clearly defined;
· contribute appropriately to the overall aims of the programme;
· are appropriately assessed. In cases where it is considered appropriate for the assessment be jointly conducted by the University and the Placement Provider, the Placement Tutor will work with the Workplace Supervisor to establish and document the procedure by which this shall be achieved.
m) Assess the suitability of a proposed placement through appropriate and proportionate placement due diligence procedures, using a risk-based assessment process. The approval process will require the Placement Coordinator to undertake a Risk Profile for each placement using the PL1D Placement Risk Profiling Guidance, and record the outcomes in Appendix PL1E Risk Assessment. This risk assessment activity will include consideration of the information supplied in Appendix PL1A Placement Provider Agreement, Appendix PL1B, Placement Provider Health and Safety Questionnaire and Appendix PL1C Student Placement Agreement.
n) Negotiate reasonable adjustments with the Placement Provider in the case of a student assessed under the Equality Act, 2010.
o) Provide specialist advice and guidance for students with additional support needs.
p) Clearly define appropriate points of contact and lines of communication between the University, the Placement Provider and the student. These should include:
iii. Mechanisms for the Placement Provider to raise concerns or complaints about any aspect of the placement, including an individual student's performance or conduct.
iv. University emergency contact details.
q) Retain a full and detailed record of each placement.
r) Provide students with appropriate briefing, including health and safety, prior to commencement of any placement.
s) Monitor all placement activity, ensuring that milestones are established, maintained and records, and identifying and addressing issues of concern and sharing good practice.
t) Arrange appropriate opportunities for gathering feedback from students, Placement Providers and Placement Tutors, including suggestions for improvement. See Appendix PL1G.



Would you please confirm that you accept the above responsibilities by signing below?   
I’d be grateful if you would return the completed version of this PL1C form to the Placement Coordinator using the contact details specified on page 2.
If you have any questions or problems, please don’t hesitate to get in touch.
Yours sincerely 
[image: ]
Tania Davies
Placement Coordinator 

STUDENT PLACEMENT AGREEMENT
I confirm that I accept the responsibilities as detailed above.
	Signed:
	CJThomas

	Name in block capitals:
	Chloe Jane Thomas


	Programme of study:
	
Nursing studies and health 


	Date:
	5th April 2019
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PLACEMENT RISK ASSESSMENT 
	Placement Provider
	Student (or student group if risk factors the same)
	Start Date
	End Date

	Company: care in hand 
Location: Pembroke Dock
	Chloe Thomas 
	February 2019
	April 2019

	General Control Measures 
	Yes / No
	Actions Necessary?
	Action Completed

	Has the student received sufficient briefing?
	Yes / No
	To mare sure no one is injured 

	Yes 

	Has the student submitted a signed PL1C Student Placement Agreement? 
	Yes / No
	
	Yes 

	Has the placement provider returned a signed PL1A Placement Provider Agreement and PV1B Health and Safety Questionnaire? 
	Yes / No
	
	

	Has this provider been used before and been reviewed?
If yes, do any concerns remain unresolved?
	Yes / No

Yes / No
	
	

	Risk Profiling & Further Actions Required
	Risk Profile High, Med, Low
	Actions Necessary?
	Action Completed

	Individual Student Factors - Skills, abilities, pre-existing medical conditions, disability, etc.
	Medium 
	
	Yes

	Work Factors - Risks associated with student’s expected work activities. 
	Medium 
	
	Yes

	Location and/or Region - Crime, civil disorder, remote working, etc.
	Low 
	
	Yes

	Insurance limitations - Provider has adequate insurance in place to cover student on placement.
	Medium 
	
	Yes

	General / Environmental Health Factors - Very hot or cold working conditions, inoculations required, etc
	Medium 
	
	Yes

	Travel & Transportation - Commuting to/from work & driving for work purposes.
	Medium 
	
	Yes

	Safeguarding - Work with children or vulnerable adults.
	Medium 
	
	yes

	Conclusion
	Yes / No
	Action Necessary?
	Action Completed

	Is a site safety visit required before placement is approved?
	Yes / No
	
	Yes 

	Are risks acceptable / tolerable such that the placement can be approved?
	Yes / No
	
	Yes 


PLACEMENT APPROVAL
I approve this placement.
	Signed:
	[image: ]


	Name in block capitals:
	TANIA DAVIES

	Position:
	PROGRAMME DIRECTOR

	Date:
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STUDENT PLACEMENT INDUCTION CHECKLIST

	Student Name:

	Chloe Thomas 


	Name of Placement Provider organisation:
	Care In Hand 




	Placement Site Address:
	6 Pier Road 
Pembroke Dock 
SA72  6TR




As a minimum, the topics listed below should be included within the induction that you provide for the student on placement, preferably on their first day. Please check off the subjects as they are covered.
	Health & Safety Issues
	No 
	Yes
	Date

	1. Introduction to key staff members and their roles explained
	
	yes
	6/02/2019

	2. Location of welfare facilities (e.g. toilets, kitchen, rest room, showers, etc.)
	
	yes
	6/02/2019

	3. Emergency procedures
	
	yes
	6/02/2019

	4. Copy of safety policy received or location known
	
	yes
	6/02/2019

	5. Location of first aid facilities and contact for first aiders
	
	yes
	6/02/2019

	6. Fire procedures and location of fire-fighting equipment
	
	yes
	6/02/2019

	7. Accident/incident reporting and location of accident book
	
	yes
	6/02/2019

	8. Use/control measures for hazardous substances in the workplace (e.g. COSHH) – if applicable
	
	yes
	6/02/2019

	9. Display Screen Equipment Regulations and associated procedures – if applicable
	
	yes
	6/02/2019

	10. Manual handling procedures – if applicable
	
	yes
	6/02/2019

	11. Protective clothing/equipment arrangements – if applicable
	
	yes
	6/02/2019

	12. Instruction on equipment you will be using (list equipment)
	
	yes
	6/02/2019

	13. Specific training for tasks to be undertaken
	
	yes
	6/02/2019

	14. Specific information relating to risk assessments covering tasks to be undertaken
	
	yes
	6/02/2019

	15. Location of health and safety information and advice
	
	yes
	6/02/2019

	16. Specific disability related induction issues
	
	yes
	6/02/2019

	17. Other issues covered/to be covered please state:
	
	
	

	


	
	
	



PLACEMENT PROVIDER CONFIRMATION
I confirm that the student has been provided with the induction specified above:
	Signed:
	AOwens 

	Print Name:

	Amanda Owens 

	Position:

	manager
	Date:
	6th April 2019




STUDENT CONFIRMATION
I confirm that I have been provided with an appropriate induction as specified above:
	Signed:
	CJThomas


	Print Name:

	Chloe Thomas 


	Position:

	Student
	Date:
	6th April 2019 



Thank you! Please return the completed checklist to the Placement Organiser within one week of the student starting placement.
	
Tania Davies 
Cyfarwyddwraig y Portffolio Iechyd / Health Portfolio Director 
Ysgol Chwaraeon, lechyd ac Addysg Awyr Agored / School of Sport , Health and Outdoor Education
Cyfadran Busnes a Rheolaeth / Faculty of  Business and Management
Prifysgol Cymru Y Drindod Dewi Sant / University of Wales Trinity Saint David
Stryd Fawr / High Street 
Abertawe / Swansea 
SA1 1NE
 
Ffôn / Tel: 01792 481196 (Swansea)
Estyniad/ Extension: 4196
Ffôn / Tel: 01267 225117 (Carmarthen)
ebost/email: tania.davies@uwtsd.ac.uk
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POST-PLACEMENT REVIEW AND FEEDBACK

Dear Participant

Many thanks for your involvement in the work placement. I hope that the experience was a valuable and rewarding one, whether you were a Placement Provider, Student or Placement Tutor. The University of Wales Trinity Saint David reviews the provision annually for enhancement purposes and so we would be pleased to hear your feedback on any aspect of the placement.  

If you wish to participate, please use this form to record your views.  I’d be grateful if you would return the form either in person, by postal mail or email to the contact details below.

Yours sincerely 

[image: ]
Tania Davies
Placement Coordinator 
Ysgol Chwaraeon, lechyd ac Addysg Awyr Agored / School of Sport , Health and Outdoor Education
Prifysgol Cymru Y Drindod Dewi Sant / University of Wales Trinity Saint David
Stryd Fawr / High Street 
Abertawe / Swansea SA1 1NE 
Ffôn / Tel: 01792 481196 (Swansea)
Estyniad/ Extension: 4196
Ffôn / Tel: 01267 225117 (Carmarthen)
ebost/email: tania.davies@uwtsd.ac.uk
	



	Name of provider’s organisation:
	
Care in Hand 


	Name of student:
	Chloe Thomas 


	What were the positive aspects?

	I enjoy working with elderly and the vulnerable. 
I learnt so much and continue to. 
The whole experience was positive as It’s a very rewarding job. 




	Were there any problems?

	Getting used to everything at first, knowing peoples different needs and what disabilities people have. 




	Do you have any recommendations for enhancement for the future?

	
None 








	Signed:
	CJThomas


	Name in block capitals:
	Chloe Thomas 

	Position (please tick one):
	☐ Placement Provider
☒ Student
☐ Placement Tutor
	Date:
	6th April 2019


Thank you for completing this questionnaire.  Please return it as soon as possible to the Placement Coordinator.
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