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1. [bookmark: _Toc110637775]Introduction

In this report I will be discussing how I created a questionnaire how I collected the data and how I measured the data once I had got my results back from my peers at UWTSD I will also be discussing what tool is used the most to collaborate with students at UWTSD. And finally I will be discussing how are you created the graph for my results and what was good and bad about my experience and what I could have improved on for the future.
Students at UWTSD use different tools such as Ms Word, Ms Powerpoint, Moodle and Ms Teams to collaborate with peers. It is easier for students to communicate and collaborate securely.Students at UWTSD can collaborate with these tools by having online meetings, live chats and calls. Microsoft office 365 also allows students to collaborate with each other by sharing Microsoft word, excel and powerpoint files. Students at school or university also can use technology to collaborate by working in pairs or groups by using these collaboration tools.Also students at UWTSD can collaborate by collecting data through face to face interviews and record keeping. 
In 2019 Louise Mahrra stated Microsoft office 365 allows you to collaborate with peers using tools like Word, Excel, PowerPoint, Teams and many more. Office 365 can be accessed from anywhere, on any device, as long as they're online. 




Microsoft Office 365 allows you to store all the files in the cloud. Where they can be accessed on any device.
It is important to use tools to collaborate as it enables students to work from anyway Student at UWTSD can do this by accessing Microsoft 365 any time students can log into Microsoft 365 on the mobile phone or laptop while they are away from home or uni. Microsoft 365 also allows you to have immediate access to all your documents just by logging in you can respond to chats and emails just by having access to Internet and by having the Microsoft 365 app you can also share documents with your peers I am confident in using Microsoft 365 because it allows you to stay connected and have access to your resources.


2. [bookmark: _Toc110637776]Research design

2.1. [bookmark: _Toc110637777]Research Question

We had to create a questionnaire with at least five or more questions about the most used digital tool to collaborate with students we chose about 10 questions, these are some of the questions we used in the questionnaire. Heres what we asked students at UWTSD.
· I consent to participate in this research and take part voluntarily
· I use Microsoft Teams frequently to collaborate with others
· Do you use Microsoft Word more than other digital tools when you are working with peers.
· I use different types of digital tools to collaborate with others
We used these questions because we wanted students at UWTSD to give consent before doing the survey also we wanted to know which tool is mostly used to collaborate at UWTSD. The results from the questionnaire at accurate because students use different tools to collaborate with each other there's many ways for students at UW TSD to stay connected with each other by sharing work with each other and by discussing work and helping each other out I think the results from the questionnaire are accurate and all students have answered each question correctly.

2.2. [bookmark: _Toc110637778]Method

We recruited participants and collected the data by sending out the questionnaires via email once we had sent out the questionnaire via email we had to wait for our results we sent out the questionnaire to 11 people we got 9 responses back, once We got our responses back from our peers we collected the data and created it into a graph. We created the questionnaire by using Microsoft forms. Microsoft forms what is the best way to create a questionnaire because it allows you to rank questions in the correct order and it is easier to select each question by asking if the participants agree or don't agree with the question that we are asking.
What methods did we use to collect data?
When we had to create our questionnaire we had to use different research methods to create the questionnaire correctly using the correct research method gives you accurate results once you have completed your task we chose two different types of research methods the first one we chose was the primary research method and I also use the quantitative research method these two methods are best used to create a questionnaire because you want to measure the results accurately. 
The first method we we used to collect data was primary research. We used primary research because we collected data by making questionnaires to get feedback from peers. We used tables and charts to collect the data from our questionnaire results. We didn't use secondary research because we wanted to collect data ourselves by getting feedback from students by using the questionnaires we created.We also use the quantitative research method to collect data from the students at UWTSD by sending out the questionnaires via email so we can measure the data accurately. The reason why we didn't use the qualitative research method because it was easier to collect data through questionnaires and surveys not through focus groups or interviews.
I found creating the questionnaire and sending it out to all the students at UWTSD very easy and I know I would be able to do this in the future again it was fun creating a questionnaire and collecting the results and creating a graph. 






2.3. [bookmark: _Toc110637779]Ethical Considerations

Before we created a questionnaire we had to consider the ethical conditions because it is very important to ask for permission and consent before collecting any data and ensuring that all the data that has been collected will be kept secure.
The ethical considerations that were made were
· I will not share others personal information without consent.
· I will keep information secure
· I will ask for consent before collecting data
It is important to seek consent before collecting anyone's personal information it is also important to keep data private and secure this could be done by keeping information safe by having a password to where ever the data is kept so only you can access it. Personal data cannot be shared with others without asking for permission









3. [bookmark: _Toc110637780]Result

Here is a graph that we had created from the results of our questionnaire this graph shows how many students we had sent out our questionnaire out to and how many students gave honest results. These results show what students agreed and what students disagreed with and it also shows if students had used tools to collaborate by answering yes or no.
[image: ]



4. [bookmark: _Toc110637781]Discussion

My questionnaire results appear to show that all the students answered the questions with honest and clear results. All students took consent before answering the questions. It was important for the first question to ask consent before students continue with the questionnaire and answering all the questions. 
There was one result out of thequestionnaire which surprised me, this question was
Do you use Microsoft word more than other digital tools when you are working with peers?
This question surprised me because we thought Microsoft Word is the most used tool to collaborate but the results showed that students at UWTSD use other tools to collaborate with their tutor or peers. We sent out the questionnaire to 11 students We had 9 responses back the results from the questionnaire agree with the result that were found out by other researchers because 
We talked about which tools are used most frequently used by students at UWTSD and my results show that Microsoft Word, Microsoft teams and Microsoft office 365 and other collaboration tools are the best way to collaborate with peers, this is what the results from the questionnaire show.





5. [bookmark: _Toc110637782]Conclusion

[bookmark: _Toc110637783]Microsoft office 365 is the most used tool to collaborate with Student at UWTSD because it allows you to access all your documents where ever you are Microsoft office 365 has access to tools such as word PowerPoint excel PDF and forms you can log into your account and create a and share documents with other students wherever you are this benefit students at UWTSD because they can collaborate easily.
[bookmark: _Toc110637784]If I can improve anything in the future I can improve by creating a better questionnaire with more detailed questions and also I can't improve my researching skills by doing this it will give me better results.
[bookmark: _Toc110637785]The good thing about creating a questionnaire and sending it to all my peers and once I got all my feedback with the results and once I created a table with all my results improved my IT skills this was something that I was struggling to work on but by using different tools to create a questionnaire and to create the final results improved my skills for the future. 
[bookmark: _Toc110637786]What I found difficult in this whole experience of creating a questionnaire and collecting data was that I was struggling to use different tools to create the graph but once I have completed my task I felt confident in using different tools this will improve my skills in the future.





6. [bookmark: _Toc110637787]Reference List
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7. [bookmark: _Toc110637788][image: ]Appendix A
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