“Time-Management”: An Essential Skill for Student Success in Higher Education

What is Time Maanagement and why it is important:
Time management refers to the ability to plan and control how much time is spent on any given activity. (lakein,1973). It is a much-needed essential skill for students in higher education as they must balance lectures, assignments exams and sometimes part time employment. According to Britton and Tesser(1991), student who use time management strategies end up performing academically better. Effective time management can reduce stress and promote wellbeing when students organise their tasks by doing so, they tend to feel more in control and less anxious. (Macan et AI,1990). Having a balance of academic and personal life is key to maintaining mental and physical well-being.

How students can use time management strategies:
Currently students have a variety of time management strategies at their fingertips using digital tools. Applications such as google calendar can help keep track of upco9om8ng deadlines and plan study sessions. To do lists help organise tasks and provide motivation when a task is completed. Time blocking methods help with allocating time to specific tasks such as resting, studying or socializing. Applications like Todoist and Trello are especially useful. Todoist allows students to create and prioritise tasks whilst Trello uses boards and cards to organise projects visually (Trello,n.d.; Todoist,n.d.) this tools are most efficient for student managing online learning where discipline and planning are even more crucial.

Challenges of Time Management I the digital age:
Even after having many tools at their disposal students still face challenges managing their time, one major issue is distraction, social media platforms such as TikTok, Facebook and YouTube often interrupt study sessions (Rosen et AI.,2013). Many students struggle to meet overlapping deadlines during midterm exams or final exams as a result of these distractions. Online learning can also become challenging as student are solely responsible for their schedule, without face-to-face reminders students may forget important tasks and delay their work.

Proven Ways to Improve Time Management Skills.
Research has shown several strategies that can improve time management. The pomodoro technique is one effective method, this method involves working for 25 minutes and then taking a 5-minute break. (crillo,2006). After 4 hours of work sessions the student can take a longer break of 15-30 minutes. This strategy helps student stay focused and avoid burnout. 
Another method is the Eisenhower Matrix a strategy used to prioritize task by urgency and importance (covey,1994). This method has four boxes:
Urgent and important
Not urgent but important
Urgent but not important
Not urgent and  not important.
This strategy allows student to focus on what tasks matters most and avoid wasting time on less important tasks.  
Applications like Todoist ad Trello help reinforce these techniques by keeping task organised and setting clear deadlines students can reduce stress and improve their productivity.

Conclusion:
Time management is essential for student success in higher education. It helps reduce stress and anxiety, it helps improve student academic performance, it supports a healthy balance between study and personal life. Students are able to use digital tools like calendars and productivity applications to manage their tim. While distractions and pressure from deadlines prove to be a challenge using strategies such as the pomodoro technique and the Eisenhower Matrix can lead to better focus and achievement.
Furthermore, learning time management is a life skill that goes beyond the classroom. As students move into their careers, these habits become even more important to meeting goals, working in teams and achieving long term goals and success. By developing strong Time Management skills during their studies student prepare themselves not just for academic success but for a productive and balanced life.
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