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This report will discuss my personal reflection on my academic and employability skills learnt during this term, using the Gibbs Model of Reflection.  
  In a few paragraphs, I will be focusing on three main topics: Paraphrasing, Summarising and Referencing while reflecting on how beneficial they were to me, considering what I already knew from before and what learning I did outside the classroom. 

  I will clarify and apply the chosen reflection model to each topic. Additionally, review published literature on the subject, and will explore and use the guidance I was given on all activities in the classroom.
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To reflect on my progress during this term, I am going to use Gibbs Model of Reflection (1988) which has 6 stages:  
· Description 
· Feelings 
· Evaluation 
· Analysis 
· Conclusion 
· Action plan
   Gibbs pointed out that is not enough to learn from experience because it can easily be lost without reflecting on it. 
  It is from emotions and thoughts that the reflection on experience arises. (Gibbs, 1988). 
 
 This model of reflection is allowing me to think about my feelings related to a certain experience. It makes me analyse what was good and what was bad, what else I could have done in that situation and what I am going to do next time when the same situation will arise. 
   This module of reflection increases awareness of my feelings after an experience by reflecting on that, learning from that experience and using the conclusions from it in future situations that require problem-solving. 
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  Academic skills go beyond the concept of `how to use the library' and lead to the ability to think objectively and independently, identify data, draw correlations and find solutions to the problem. Self-reflection, a desire for personal and professional growth and the ability to express ideas in a simple, creative, and accurate way are also included. (Menz, 2020).
  
  The word 'employability skills' applies to the skills considered essential and appropriate for the workplace, beyond disciplinary experience and technical skills. (Menz, 2020). 
   
   At the same time both academic and employability skills are related, as the theory must be applied in a professional environment. Indeed, academic and employability skills have been argued to be the same and should not be considered as oppositional. (Blaxel & Moore, 2012). 

  Everyone has certain skills and knowledges earned over a lifetime and we need to develop or obtain new knowledge and experience to gain a professional success.
  On the first table we can see represented the key skills related to academics and employability.

Table 1. (Blaxel & Moore, 2012).

	Key Skills

	· Formal communication (multiliteracy): writing and speaking for the public, IT literate, up to date with advancements, supplies and services.

	· Interpersonal and team-work skills: communicating appropriately and listening effectively using body language, working in collaboration to obtain team goals with others.

	· Intrapersonal skills: identifying opportunities, translating ideas in practice, taking responsibilities, taking initiative and decisions, being open for new ideas and techniques.

	· High level of planning and organising skills.

	· Problem solving, independent and innovative thinking skills.


 
Having said this, the three academic and employability skills I am going to focus on are: paraphrasing, summarising, and referencing. 
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 Firstly, when we are talking about paraphrasing, I would like to mention that I did not know anything about this topic before I started the course as it was a completely new subject for me. I felt a sense of fear and confusion initially but when I began delving into it, I realised that it is an effective way of developing my vocabulary with new synonyms as well as to learn how to create an academic piece of work.
  During this term, I have learned immensely of many aspects of paraphrasing and such I started using them for my assessments as it is a part of academical writing. 
  Paraphrasing is writing in your own words the thoughts of another person. Additionally, it is desirable and effective when you use others' work to support your own viewpoint.  
  When paraphrasing, it is necessary to modify the words and the grammar but essential to maintain the same.  
  Furthermore, make sure that when you are using someone’s work, thoughts and experience you need to give references to avoid plagiarism and misconduct.
 
In the process of paraphrasing, it is essential to follow the following steps:

· Read and understand the text. 
· Make a list with the main ideas (find synonyms and alternatives using Thesaurus.com). 
· Highlight the most important words or phrases. 
· If you find that there is any key vocabulary, you must ensure they are kept the same, unchanged.
· Change the structure of the text: grammar, combine short sentences to form compound or complex sentences, break up the long sentences to more effective, short, and expressive sentences; change nouns to verbs, adjectives to adverbs. 
· Rewrite the main ideas in a full sentence using own words. 
· Check your work. 
· Give references. (UEfAP). 

 This includes significant ties between reading and writing. The process of reading sources must be efficient in a way to determine the most important data for writing purposes and learning how to efficiently integrate that content into the text being generated in the act of writing. (Hirvela, 2013). 

   In the process of integrating reading and writing, Beireter and Scardamalia (1987) define two main purposes underlying such source use:
· knowledge telling - the process of demonstrating a wider ability to understand sources and discuss the subject at hand. The student writer demonstrates her/his ability to recognise and present relevant source text content. 
· knowledge transforming - the student writer more substantially uses source text content as a means of creating a larger theme or statement. (Hirvela, 2013).
‘In another words paraphrasing is a form of learning, in essence, a study of learning’ (Hirvela, 2013). 

 To sum up about the role of paraphrasing in my academical journey, I would like to mention that it is a very important to know how to use this tool when I am doing an academic piece of work because the ability to utilise source texts is a core element of academic writing instruction for learners (Hirvela, 2013).  

 Paraphrasing, as a part of academical writing skills, will help me create reports for my assessments and get high grades for my work. Furthermore, it will guide me in my future carrier and will help to progress to a professional. 
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  Reflecting on my experience before I started this course, I can state that I knew how to do a summary from my English classes, but I have learned how to summarise academically during this term. 

Now I know that the summary must: 

· Be clear to someone who has not seen the original.   
· Include all the main points. 
· Have a good structure: topic sentence, supporting sentences, concluding sentences. 
· Follow the same order of ideas as author. 
· As brief as possible. 
· Paraphrased and cited. 
· Not contain my opinion. (MOODLE).

  To help me to summarise for my academical work I must follow some stages as stated by Baley (Baley 52): 

· Carefully read the original text and analyse any new or complicated words.
· Highlight the main points. 
· Take notes of the main ideas, paraphrasing as much as it possible. 
· Make a summary from the notes using your own words without author words. Do not cite or include your opinion. 
· Read your summary and check for spelling mistakes. It is essential that you give references. 

Fig.2 indicates the basic organisation of the summarising mechanism.
`The sub-process of analysing, condensation and generation proceed from a source text to a target text, the summary`. (Endres- Niggemeyer, 1994). 

Fig 2. Summarising mechanism. (Endres- Niggemeyer, 1994).
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  Discussing the above graphic representation of the summarising mechanism, I can say that in the process of summarising when reading the text for the first time, you must analyse and take the main ideas from the text, condense the information by keeping the most important ideas (paraphrase) and generate a new text, a summary. 

 The ability to summarise helps us to sort out the most important data from the
large quantities of information we face each day. (Endres – Niggemeyer, 1994).
 
  Summarizing as a part of academical writing as well as part of our continuous thinking process gets a new look from me after this semester as I have learned how to make a proper summary and how to use this for my end of term work.

 At the same time, at work, I must summarise information and reflect on it almost every day as we are having – in house training, meetings, standard operating procedures that must be reflected on, discussions, treatment plans and difficult patients with high expectations. 
  I know certainly that summarizing, as a part of academic writing, will help me to progress in my intended carrier and my future job where I will need to write a lot of reports to reflect the treatment progression and the results of the implemented methods for individual case. 
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    Initially, referencing was a topic I was not very familiar with and I struggled as it was unclear how to execute it properly. Soon, I became ready to access the information on this topic and make it effective in my academic writing. 
  It was a surprise that when using someone`s work, I must inform the reader about the usage because I was always concentrated on the quality of information and never on the source itself.  
  I have learned that referencing is a necessity when writing an academic piece of work and I must state the resources which I have used for my assignments to avoid any misconduct and to show from who I took the idea and do not present as mine. 

Why referencing is a must? It is necessary to put references because I must:
·  Show to my statements the scope of the research. 
·  Add to my statement’s academic credibility. 
· Make it easier for readers to find the resources that I used in your work.
·  Respect others' work and discourage unintended plagiarism.
  (Referencing handbook, Harvard). 
 
   It is required to add your references in an accepted and consistent format when you are writing an assessment. There are plenty of contradictory or out of date guidance and tools available when it comes to references. (Referencing handbook, Harvard).
   At University of Wales Trinity Saint David there are four  
suggested referencing types in use: 
· APA – American Psychological Association – the one used for ACE. 
· Harvard –used for DSR. 
· IEEE – Institute of Electrical and Electronics Engineers. 
· MHRA – Modern Humanities Research Association. (Referencing handbook, Harvard).
 
  In partnership with the Academic Office and academic staff around the university, UWTSD library services have developed the Referencing Handbooks to provide us with clear guidance and support. (MOODLE). 
 
 For more detailed examples of the referencing style, we are using the handbooks give us the basic concepts of referencing and plagiarism, how to get help and what additional tools we can use. (Referencing Handbook, Harvard).
  Referencing is crucial in the academical writing as it helps to avoid plagiarism and other types of misconduct like patchwriting, collusion, self-plagiarism, poor paraphrasing, and failure to reference. (MOODLE).
 
Plagiarism is the re-use of previous thoughts, practises, effects, or  
words of somebody else without directly referencing the original author and source. (Barron – Cedeno and all, 2012). 
   An individual who does not include his or her corresponding references is
accused of plagiarism, regardless of the language or channel concepts that an idea is transmitted. (Barron – Cedeno& Vila & Marti & Rosso, 2012). 
   
   Correctly referencing is an important ability for my academic journey and future carrier in a way to avoid plagiarism and academic misconduct.
  When I am citing, summarising, or paraphrasing any information from an author, I need to acknowledge that twice: firstly as `in text citation` and secondly, I must give a full reference in a reference list at the end of any academic work.
  The aim of the in-text quote is to refer to the end of the work, to the full detail of a publication inside a reference list. It is intended to encourage a reader to find my original source. (Referencing handbook, Harvard). 
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  In conclusion I will highlight that summarising, paraphrasing, and referencing are an important part of academically writing being analysed through Gibbs model of reflection in my report.
  I have learned a lot about academical skills during this semester, and I am more confident now when using writing tools for my academical journey and for certain in a near future I will be able to achieve the report writing skills which I must develop for my future carrier. 
  Once more, everyone has certain abilities and knowledge accumulated over a lifetime, and to achieve professional success, we need to develop or obtain new knowledge and experience. (My Word Of Work).




[bookmark: _Toc60160778]
References
· Barron – Cedeno A., Vila M., Marti A., Rosso P. (2012). Plagiarism Meets Paraphrasing: Insights for the Next Generation in Automatic Plagiarism Detection. Association for Computational Linguistics.918-946. https://doi:10.1162/COLI_a_00153. 
· Bailey, S. (2015) Academic Writing for International Students of Business.  2nd ed.  London: Routledge. 
· Blaxell, R. & Moore, C. (2012). Connecting academic and employability skills and attributes. In Developing student skills for the next decade. Proceedings of the 21st Annual Teaching Learning Forum, 2-3 February 2012. Perth: Murdoch University. http://otl.curtin.edu.au/tlf/tlf2012/refereed/blaxell.html.
· Endres-Niggemeyer B. (1994). Summarising text for Intelligent Communication. Results of Dagstuhl Seminar. Knowl.Org. 21. No.4.213-22.3. 
· Gibbs, G. (1988) Learning by doing: a guide to teaching and learning methods. [London]: FEU., (2013). 
· Hirvela A., Qian D (2013).``Why I am paraphrasing?``: - Undergraduate ESL writers` engagement w ith source-based academic writing and reading. Journal of English for Academic Purpose. 12. 87-98.  http://dx.doi.org/10.1016/jeap.2012.11.005. 
· Menz, M. 2020. Integrating academic skills and employability – revisiting the learning journal. EBSCOhost, vol. 8, issue 1. P.115-120.10.14297/jpaap.v8i1.393.
· My Word of Work. https://www.myworldofwork.co.uk/what-are-my-skills-0.
· UEfAP (2019). ‘Academic Writing: Reporting - paraphrase, summary & synthesis’. Online. http://www.uefap.net/writing/writing-reporting/writing-reporting-paraphrase.
· UWTSD,MOODLE https://moodle.uwtsd.ac.uk/course/view.php?id=6958#section-12. 
· https://uwtsd.ac.uk/library/student-essentials/referencing-handbooks/. 
















2

image1.png
Prifysgol Cymru
% Y Drindod Dewi Sant

. University of Wales
Trinity Saint David

»




