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 The purpose of this report is firstly to understand that the knowledge of employees is the key to the good performance of any company. Most workplaces expect their employees to use certain tools and follow certain processes to complete their tasks. Employees must know how to use the tools and complete the process steps. Technical skills can be improved with training. For example, every employer should be familiar with occupational health and safety and risk assessment, which is covered in this report. Technical skills are skills and knowledge that allow someone to perform certain activities. Employees need these skills to perform their daily tasks. Whether acquired through education or training, technical skills are essential for productivity and competitive advantage. Technical training can make workers more confident and efficient, but it has many additional benefits, such as preventing workplace accidents, some of which are even life-threatening. By training technical skills, employees do their jobs efficiently and safely.
Therefore, this report analyses academic and professional writing and the importance of developing the ability to write in an academic style and knowledge of the subject.







	Activity WK 
	Activity 
	Key Learning Points 
	Key Benefits/Value added 
	Further comments and 
How can I improve it in future? 

	Tuesday 
Week 1 













Thursday
	
Introduction  
to Health and    
Safety   










MATLAB      

	
1. What is health and safety? 
2. How safe is the construction/engineering industry?  
3. What is the relevant legislation?  







What is MATLAB?
	I gained a better understanding of how to manage Health, Safety, Welfare and Risk at workplace. 
I learnt about the relevant health and safety legislation. 
I learnt about the health and safety duties/responsibilities of employers and employees.







I learned about MATLAB, and it is a programming platform designed specifically for engineers and scientists to analyse and design systems and analyse data, develop algorithms, and create mathematical models.
	   The learning session was very successful. The provision of some interacting video game on H&S awareness help me to further my understanding of the subject. 
-More emphases could have been laid on health and safety in working electrical workshop. 



	 
Week 2  

















Thursday
	Why is health and safety important in the workplace? 
 
Hazards 













Practical Tasks
Microsoft Excel Fundamental
	1.Why health and safety are important to follow? 
 
 2.How and where it would be used  
 
 3.Duties for an employee.
4. Regulations.
	It is everyone's responsibility to take care of it.
The work environment is different depending on the field of work and it must be determined what is the individual safety point for each one. It is important that the people around you are also safe accidents can happen anywhere, but especially in construction there are many risks. Legislation is a law given in parliament that must be respected by everyone. In this lesson I were able to find out the duties of an employer in relation to employees and what documents are necessary to be in conformity with the law. As well as duties for an employee to report an accident or hazards and risk. 
I also learned about regulations, how important they are and why they must be respected. guidance ACOP and legal status are essential in health and safety.

In week 2 I had an excel task on force mass and acceleration. Microsoft Excel is a spreadsheet program, and it is used in many fields, it is very easy to use, and it works with data. 

	 
 
Examples of workplace risks gave me the opportunity to develop knowledge and I learned new things. 

	Week 3 
 







	Risk Assessment 










	1.Concept of risk assessment.
2.Principale of risk assessment.
3.Outline risk assessment process.






	 It is the process by which we try to reduce or minimize the risk.
The first step is to identify, assess, control and the last step is to check.
Hazard means a possible problem, and this can be ill health or even a damage of production.
Hazards may be major, serious, and slight.
Controlling risk is divided by risk avoidance, risk retention risk transfer and risk reduction.


	There was a lot of new information, but the recordings help me.

	Week 4 
 
 
 
	 Practical Risk assessment 
	1. Classify Work Activities.
2. Identify Hazards.
3. Determine risk.
4. Severity of harm.
	 The classification is made according to geographical area, production process and plan.
Hazards can be identified in several categories, for example noise, electrical, manual handling, substances, and fire and explosion.
To determine the risk, we must also evaluate the severity of harm.
Severity of harm can be slightly harmful, harmful, or extremely harmful.
	 Very useful information.

	 Week 5 
       Tuesday  














Thursday
	 Health& Safety Scenario at Workplaces       
    
Risk Identification & Management


	1. Spotting danger.
2. Health and Safety incidents.
3. The scale of the problem.
4. Causes of injuries.
5. The three elements of health and safety.
6. Risk assessment.
7. Improving safety in a typical workplace.
	 I was able to learn that spotting the danger is very important. Also, the fact that now I can categorize incidents that can happen regardless of place or situation. Health and Safety can also include mental and psychological illnesses because stress can often cause many problems. I have found that even if it does not seem like a big deal in a normal year, there are many health and safety issues to report in offices and stores. We can make the workplace safer by understanding the three health and safety factors that are Hazards, Likelihood and Severity. All three key elements of health and safety address a safer workplace through a risk assessment process that includes remove, reduce, and minimize. To improve safety, it is necessary to identify workplace hazards and try to control or eliminate them.

I learn about acceleration values and how to multiply mass by my acceleration values in couple ways, some conditional formatting rules, and practice equation.


	 After this lesson, I try to notice dangers everywhere and think about how I can reduce the dangers around me. Very good explanations that help to quickly understand new things.

	 Week 6
	 Risk Assessment in Class Practical Exercise
	 1.Health and Safety: Managing Health, Safety, Welfare.
2. Legislation.
3. Risk Assessment.
	 From this lesson I learned that risk assessment is necessary for every step we take in a company, firm or shop. Also, if the company has as a minimum four employees, then we must have all the legal documents. For any change in the law or the position of the employee in the company, then the documents must be updated and implicitly training for the new position. Any change must be updated.
	 I learned new things from this lesson, like having at least four employees and that documents must be updated after each change.

	 Week 7
	 HSE Enforcement improvement& Prohibition Notice
	1. What is Improvement Notice?

2.What is Prohibition Notice?
	 Health and safety inspectors can issue documents named improvement notices that helps businesses to correct health and safety weaknesses. A corrective notice gives an opportunity to correct what is wrong, and if inspectors find that the work are a serious risk of personal injury, they can issue a prohibition notice. A prohibition notice usually requires the immediate interruption of the activity. The business must remain closed until the measures required by law are implemented.
	 I learned the importance of HSE and what Improvement and Prohibition means each of them. 

Maybe more examples from other sectors.

	 Week 8
	 Academic & Professional Writing
	 1. Communication skills.
 2. Types of academic writing.
	 Are formal communication between parties involved.
Writing is formal, concise, substantive, factual and based on reality. Academic writing is based on certain rules that must be followed to determine the purpose of the writing, to be factual, to avoid wordiness, idioms, and poetic languages. Also, ABC rule it is very important and must be used academic writing can include elements such as quoting, paraphrase, summary, and you can decide which element to use, but there are rules to follow. When writing a report, we need to make sure that the reader understands the information accurately. In this lesson, I learned a lot about how to write properly in academic literature and what we can and cannot use. Reading and using communication skills are essential in academic writing
	This lesson was very helpful, and I received a lot of useful information.

	 Week 9
	 Plagiarism and referencing
	1. Types of Plagiarism
2. Examples of plagiarism.
3. Avoiding Plagiarism
4. Referencing Style
	 There are different types of plagiarism, and all are serious violations of academic integrity. The most common types are Direct Plagiarism, Self-Plagiarism, Accidental Plagiarism, patch writing or Mosaic Plagiarism and inadvertent plagiarism. To avoid plagiarism, we must first understand what exactly each type above means. Even a reposted personal piece is called plagiarism or paraphrasing someone's ideas without admitting the stealing of the entire essay. Turnitin programs detect all kinds of plagiarism very easily. The first step to avoiding plagiarism is to use what you have learned about academic writing exactly quoting, paraphrase and summary. The reference is avoid being accused of theft and to show exactly where you got your information from and how much you read and to be able to prove it. There are several citation styles, but the accepted ones are (American Psychological Association), Harvard, MHRA (Modern Humanities Research Association), and IEEE. I also learned basic elements in referencing
	 Everything helped to learn about plagiarism and references and especially the explanations on how to use the library and get all the information.

	Week 10
	Composite Materials.
	1.What is composite?
2. History of composite.
3. Advantages of composite.
4. Disadvantages of composite.
5. Types of composites.
	Composite materials are two or more materials that have different properties and do not dissolve or mix. The composite is made by matrix plus reinforcement.
Composite materials have been used for hundreds of years under other combinations of materials. After the war, many materials grew and began to be used in several fields such as automobiles and electronics. The advantages are that you can combine two materials to get the desired result, for example the electrical conductivity is controlled.
The disadvantages are that some combinations can be expensive and difficult to repair.
Composite types – particle reinforced.
· Fibre reinforced.
· Structural.      
  These three types include many categories of materials that we use in combinations or not, but they are in almost all works.                             
	New information for me.


 














In concluding, this report is shows how important it is to have all the necessary knowledge to be safe at work and in any other place. The health and safety are very important for the safety of the employees but also for the employer. The employer has the duty to provide training to the employees to avoid possible hazards and any risk. The report analyses the categories of hazard identification and how we can minimize or eliminate hazards in the workplace, saving time and thus the employer reduces costs. Knowing all the hazards and risks, the company avoid and minimize hazards, risks of accidents, prevent diseases and then the goal of sustainability and all prescribed rules will have a positive effect. HSE inspection is another very important point and authorized persons must be informed of any legal action if there are irregularities in the workplace and must be redone or in the worst case the unit will be closed until the next inspection.
Everything requires extra effort and training whenever necessary, so that everyone has their own security, as well as the information necessary for the company and what the documents mean.
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