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  Needed Skills for the Job
•
These
below-
mentioned
skills
are
necessary
for
being
a
bank
manager:

Leadership
Skill

Managerial
Skill

Teamworking
Skill

Mathematical
Skill

Negotiation
Skill

Logical
thinking
Skills
etc.
(Bank
Manager,
2021)
.

[image: ]  
  [image: ]
 
[image: ]    
  
[image: ] 
[image: ]  
  
[image: ] 
 [image: ]




image7.png




image8.png




image9.png
My Skills

* | have these skills in terms of my intended career and planning to improve the ones | do not have:

Managerial Skills: Managerial sKkills are the combination of several skills which helps an individual to perform the
executive tasks. For example, having the ability to build good relationship with other in the organization (Mujtaba,
2016).

Leadership Skills: Leadership is the ability to lead the subordinates for attaining the business goals of the
organization like being able to keep the workforce motivated to achieve the yearly sales targets (Bolden, 2018).
Teamworking Skills: Teamworking means the ability to work in a group collaboratively to achieve a single target.
For example, launching a new product by the production and research team (Overtoom , 2017).

Logical thinking Skills: This refers to the skill of thinking about the problems logically and come out with a fruitful

conclusion. For example, identifying the reasons behind falling sales targets (Mason and Cranmer, 2019).
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         My Skills    • I have these skills in terms of my intended career and planning to improve the ones I do not have:  Managerial Skills : Managerial skills are the combination of several skills which helps an individual to perform the executive tasks . For example, having the ability to build good relationship with other in the organization (Mujtaba, 2016 ) .  Leadership Skills : Leadership is the ability to lead the subordinates for attaining the business goals of the organization like being able to keep the workforce motivated to achieve the yearly sales targets (Bolden, 2018 ) .  Teamworking Skills : Teamworking means the ability to work in a group collaboratively to achieve a single target . For example, launching a new product by the production and research team ( Overtoom , 2017 ) .  Logical thinking Skills : This refers to the skill of thinking about the problems logically and come out with a fruitful conclusion . For example, identifying the reasons behind falling sales targets (Mason and Cranmer, 2019 ) .
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My Skills (Contd.)

* | need to work on these two skills for getting my desired job:

= Mathematical Skills: Mathematical skills are necessary for a bank manager but | lack
these skills and | am thinking to join mathematical classes for improving this skill of mine. |
will practice bank related math and quizzes for getting into the desired career.

= Negotiation Skills: Negotiation skills means the ability to reach a better compromise by
increasing the interest of own (Roloff and Anastasiou, 2018). | need to work on this skill as

| have not enough knowledge on this and | will attend several seminars and workshops on

negotiation for improving this skill.
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         My Skills (Contd.)    • I need to work on these two skills for getting my desired job:  Mathematical Skills: Mathematical skills are necessary for a bank manager but I lack these skills and I am thinking to join mathematical classes for improving this skill of mine. I will practice bank related math and quizzes for getting into the desired career.  Negotiation Skills: Negotiation skills means the ability to reach a better compromise by increasing the interest of own ( Roloff and Anastasiou , 2018 ). I need to work on this skill as I have not enough knowledge on this and I will attend several seminars and workshops on negotiation for improving this skill.
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SWOT Analysis

Strengths:

- Strong Managerial Skills
- Leadership Skills

- Logical thinking Skills

- Team-working ability

Weaknesses:
- Weak in math
- Lack of negotiation skills

- Less prepared for the banking career

Opportunities:

- A good set of skills

- Studying in business degree

- Giving time to achieve the skills

- Doing hard work

Threats:
- Highly competitive job market
- Academic pressure

- Tough to get the job
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Time Management Tools

= Time management tools are helpful for achieving the targeted business goals within a
developed time schedule (Mason and Cranmer, 2019).

=  Among the time management tools, | am using the Eat that Frog and Pomodoro.

= Eat that frog helps to identify the most important tasks based on the priority and based on my
urgency | will first try to develop my mathematical skills for my intended career, that means it
will be the first frog that | have to eat up to ensure my career goal.

= On the other hand, Pomodoro is an effective tool for stay focused on the specific tasks up to

25 minutes and then take break and again get into the work. | will use this technique for

improving my negotiation skills.
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         Time Management Tools     Time management tools are helpful for achieving the targeted business goals within a developed time schedule (Mason and Cranmer, 2019 ) .  Among the time management tools, I am using the Eat that Frog and Pomodoro .  Eat that frog helps to identify the most important tasks based on the priority and based on my urgency I will first try to develop my mathematical skills for my intended career, that means it will be the first frog that I have to eat up to ensure my career goal .  On the other hand, Pomodoro is an effective tool for stay focused on the specific tasks up to 25 minutes and then take break and again get into the work . I will use this technique for improving my negotiation skills .
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Personal Development Plan

Improving

Mathematical Skills

Developing
Negotiation Skills

Through attending
lectures, taking
courses and having
tutor at home

Having a certified
course on
negotiation

Increasing my
competency on
math through
achieving good
marks in quizzes

Taking partin
competitions and
debates

Within the 1 year

Within the six
months

My tutors,
colleagues and
parents

Friends, teachers
and peers
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                                                                                 Personal Development Plan                              Specific Goals  How will I achieve  this  How this will be  measured  When I will achieve  this  People will help me  in this  Improving  Mathematical Skills  Through attending  lectures, taking  courses and having  tutor at home  Increasing my  competency on  math through  achieving good  marks in quizzes  Within the 1 year  My tutors,  colleagues and  parents  Developing  Negotiation Skills  Having a certified  course on  negotiation  Taking part in  competitions and  debates  Within the six  months  Friends, teachers  and peers
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Conclusion

= For getting a desired job, one have to prepare from the academic life and develop their

employability skills.
= As | wanted to be a bank manager, | have enlisted the skills that are required for this job and
also listed the skills | need to improve for getting this job within time.

= A personal SWOT and time management technique also showed here for showing my

possibility to get into the job.
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         Conclusion     For getting a desired job, one have to prepare from the academic life and develop their employability skills .  As I wanted to be a bank manager, I have enlisted the skills that are required for this job and also listed the skills I need to improve for getting this job within time .  A personal SWOT and time management technique also showed here for showing my possibility to get into the job .
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Intended Career

* From my early school life, | wanted to be a bank manager.
» According to me, bank manager is a wholesome and fascinating job.
« Bank manager is someone who are responsible for all the banking activities in a particular

branch or territory (Turnbull and Wootton, 2015).

« Bank manager possesses several skills for making the banking activities effective and

efficient (Bank Manager, 2021).
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