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[bookmark: _Toc235761181]Introduction
This report discusses the importance of academic and employability skills for students preparing for careers in computing and the creative industries. It explores how skills such as professional relationship-building and time management contribute to academic success and future career development. The report also reflects on the use of Turnitin and the importance of academic integrity, including effective paraphrasing and accurate referencing.
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[bookmark: _Toc235761183] 	Task 1: Essential Academic and Employment Skills for the future career Path
[bookmark: _Toc235761184]		Task 1 (a): Report on Essential Academic and Employment Skills
Essential Academic Employability Skills
Employability and academic skills are increasingly important for students preparing for careers in computing and the creative industries. Higher education provides opportunities to develop practical skills such as organisation, communication, decision-making and creative problem-solving, which are essential for managing projects effectively and adapting to professional environments [1]. Furthermore, developing these skills supports career progression by helping graduates respond to workplace expectations and the demands of the digital and creative sector [2].
[image: ]
Figure 1. My future career in the digital and creative industry.
Source: Pixabay, (Accessed: 21 July 2026).




Universities play a key role in preparing students for the workplace through carefully designed educational programmes. Employability skills are considered an essential part of higher education, including the ability to manage conflict, communicate effectively, accept feedback, and build professional relationships. Research shows that employers often identify graduates' main weaknesses as a lack of understanding of their role in the workplace, while students themselves struggle most with building professional relationships. This highlights the importance of further research into how graduates can succeed in an increasingly competitive job market [3].
Success requires overcoming various challenges, and ideally, most of the time would be dedicated to study. However, tasks often become urgent due to procrastination, rather than being planned with consistency. This relates to Eisenhower's decision principle, which explains that important tasks are rarely urgent, and urgent tasks are rarely important. Urgent tasks demand immediate attention and place individuals in a reactive, defensive mindset with a narrow focus. Important tasks, by contrast, contribute to long-term goals and values, and although they can sometimes also be urgent, this is not usually the case. Focusing on important tasks allows individuals to remain calm, rational and open to new opportunities [4]. 
[image: ]
Figure 2. Employability skills in the digital and creative sector.
Source: Pixabay, “Presentation Statistics Graph” (Accessed: 18 July 2026).

[bookmark: _Toc235761185]Task 1 (b): Evaluation of Task 1 (a) based on Similarity report

[image: ]
Similarity Report Evaluation
The Turnitin similarity report showed a similarity score of 24%. Most of the matches were linked to student papers and internet sources. This score suggests that some phrases and academic terminology are similar to existing publications, which is common when discussing established concepts such as employability skills and time management. However, the report helped me identify areas where I could improve my paraphrasing and ensure that all borrowed ideas are properly cited using the IEEE referencing style.
Self-Assessment and evaluation
To improve my work in the future, I would spend more time paraphrasing information in my own words and checking my citations before submission. I would also review the Turnitin report earlier in the writing process so that any highlighted sections could be revised. Based on the Generic Assessment Criteria, I would award myself 55% because I used relevant sources and followed the basic requirements of the task. However, I could improve the depth of my discussion, use a wider range of literature, and strengthen my academic writing and critical analysis.
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[bookmark: _Toc235761187]		Mind Map (Collaborative)
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Mind map link: https://mm.tt/map/4030978062?t=dXSY9k9FIy
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https://canva.link/2kwvadr0bxjsva5
[bookmark: _Toc235761188]Task 3: Virtual Collaboration and RefWorks
[bookmark: _Toc235761189]		Report on Virtual Collaboration

Virtual Collaboration: The Importance of Norming, Radical Candor and Constructive Feedback
Virtual collaboration has become an essential part of modern education and the workplace. Many organisations and universities now use online communication tools to support teamwork, making it important for people to develop strong collaboration skills. Working successfully in virtual teams requires trust, effective communication and a willingness to support other team members.
One important concept in virtual collaboration is the Norming stage of team development. During this stage, team members begin to understand each other's strengths, establish shared expectations and work together more effectively. After overcoming initial disagreements, the group becomes more organised and cooperative, allowing members to focus on achieving common goals. A positive team environment encourages better communication, stronger relationships and improved performance[1].
Another valuable concept is Radical Candor, which encourages people to communicate honestly while showing genuine care and respect for others. Instead of avoiding difficult conversations or giving overly harsh criticism, Radical Candor promotes balanced feedback that helps team members improve without damaging trust. This approach creates an open environment where individuals feel comfortable sharing ideas, learning from mistakes and solving problems together. As a result, communication becomes more productive and collaboration is strengthened[2]
Constructive feedback also plays an important role in successful virtual teamwork. Feedback should not only identify areas for improvement but also recognise positive achievements and encourage continuous learning. When feedback is respectful, clear and supportive, team members become more motivated to develop their skills and contribute confidently to the group's objectives. This process helps create a culture of continuous improvement and professional development within the team [3]
In addition, trust is a key factor in virtual collaboration because teams that develop and maintain trust are more likely to communicate openly, share knowledge and achieve better performance. Building trust also strengthens teamwork, improves cooperation and helps members work more effectively towards shared goals [4].
In conclusion, virtual collaboration depends on more than technology. Successful teamwork requires cooperation, honest communication and constructive feedback. Learning about the Norming stage, Radical Candor and constructive feedback has helped me understand how effective teams build trust, solve problems and achieve shared goals. I believe these concepts will improve my ability to work with others during my university studies and in my future career within the digital and creative industry.
			
[bookmark: _Toc235761190]Step-by-step process of using RefWorks with visuals
Getting Started with RefWorks
	Step 1: Access RefWorks.​
	Step 2: Verify Institutional Access
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	Sign in using your university account or create a new RefWorks account to access your library.
	Enter your university email address and click Check to verify whether your institution provides access to RefWorks.

	
	











	Step 3: Create a folder.

	Step 4: Confirm the folder
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	​Click Add Folder to create a new folder for organising the references used in the assignment.
	This step confirms that the new folder has been created. Future references can now be imported into this folder.




Importing References and
Using RefWorks in Word
	
Step 5: Search for a relevant academic source using Google Scholar and click on "Cite".
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	Step 6: Export to RefWorks.
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	Step 7: Confirm the reference was imported.
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	Step 8: Insert a citation into your Word document.
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	Click the RCM tab and open RefWorks Citation Manager. Select the imported reference, place the cursor where you want the citation to appear, and click Insert Citation.
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[bookmark: _Toc235761192]		Task 4 (a): E-Portfolio Creation

1. Click "Get Started" on the Wix homepage.
[image: ]

2. Create or sign in to your Wix account.[image: ]





3.Select a template or let Wix AI create one for you.
[image: ][image: ]

4. Access the Wix dashboard and click Edit Site to start designing the e-portfolio.
[image: ]








5.The Pages menu was used to organise the e-portfolio. By selecting Manage Pages, it was possible to create, rename, reorder and delete pages, helping to keep the website well organised and easy to navigate.
[image: ]

6.The Add Elements panel was used to insert text and images into the e-portfolio. These tools allowed the content to be added and customised to create the final website layout.
[image: ]





7. The Preview feature was used to review the e-portfolio before publication. After checking that the pages, layout and content were displayed correctly, the website was published and made ready to share.
[image: ]

The website was successfully published and is now live online, confirming the completion of the e-portfolio creation process.
[image: ]

		
[bookmark: _Toc235761193]Task 4 (b): Illustrative Review of E-Portfolio tool Selection
Using Wix was a valuable experience because it allowed me to create a professional e-portfolio without needing advanced web design skills. Although I found some features challenging at first, I gradually became more confident while using the platform. Wix provides a variety of templates and simple editing tools, making it easier to organise text, images and project content. Overall, it is a useful platform for students to present their academic work in a clear and professional way.




















[bookmark: _Toc235761194]Conclusion
This report has explored a range of digital tools and learning activities that support academic development and employability. Throughout the assessment, I developed practical skills by creating an e-portfolio using Wix, managing references with RefWorks, and reflecting on teamwork and professional development. These activities improved my confidence in using digital technologies and presenting academic work in a structured way. Overall, this assessment has helped me strengthen both my technical and organisational skills, which will be valuable for my future studies and career in the digital and creative industry.
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