
SARDARU MARIN FLORIN 2126936
LCLM 4002 DIGITAL SKILL

HOW TO INSERT CHART IN WORD

What is MSWord?

Word is a very important application from Microsoft office which we 

can use for for writing essays ,reports, and basically everything we 
want. It is a very helpful tool as we can insert many useful things 
including pictures, smart art , charts and many other useful things.

1-Login into your Uwtsd account and 

click on the highlighted area

2- 

Open O365 

Apps

After that we open the Word 
document using blank page. After 
that to insert pictures, charts or any 
available option we will have to go to 
insert and choose chart as next step, 
there we will have many different 
options of charts, and we can choose 
the one we need or prefer.

As we can see in the picture

here, Word365 has many useful

things for writing anything we

need it can be used even for 

presentations, However, it is

mainly used for writing papers

like , reports etc.

Before going over the steps of how to log in and open 

Word,first, we must open Google or any preferred

search engine and type in the search bar login

Uwtsd
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