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[bookmark: _Toc78658141]Introduction
According to Dirgeyasa (2017) “Academic report is a form of formal writing that is created after comprehending academic materials thoroughly”. Academic reports convey the understanding of the study materials. The report reflects how much the student has been able to understand the study objectives according to their module. There are many models of reflection that are used to express how someone was able to understand a certain topic and their comprehension of it. This report is about my understanding of my learning module and it reflects some of the topics that I have been able to learn from my module. I have chosen the Gibbs reflection model to explain my understanding of the topics. And the topics I have chosen to describe in this report are time management, public speaking and online learning experience.
[bookmark: _Toc78658142]The Gibbs reflection model
As per Adeani et al. (2020) “Reflecting on a particular topic may add a lot of insight and help someone understand more about it”. But, the greatest benefit of reflection occurs when I develop reflective practice and attitude that is aligned with my personal beliefs, aims, and ambitions. This enables me to take control of my growth, advancement, and influence in my education or profession, as well as in my social groups and private affairs. Graham Gibbs created the Gibbs Reflection Cycle in 1988 to offer a framework for understanding events. It provides a structure for analysing experiences, and because of its cyclic character, it adapts itself well to repeated encounters, enabling one to understand and prepare from events that occurred well or poorly. 
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Figure 1: Gibbs Reflective Cycle
Source: (Adeani et al., 2020)
According to figure 1 Gibbs reflective cycle has 6 steps. They are-
· Description: I have the opportunity to explain the issue in full here. The most important details to give here are those related to what occurred. My thoughts and opinions will follow.
· Feelings: I might use this section to analyze any sentiments or ideas I had throughout the experience and how they've influenced it.
· Evaluation: According to Markkanen et al. (2020) “This is where someone may assess what functioned and what didn't in the circumstance. Make an effort to be as neutral and truthful as possible. Focusing on both the good and bad elements of the scenario, even whether it was predominantly either one, to get the maximum out of personal reflections.
· Analysis: I get an opportunity to take an understanding of what transpired during the analysis stage. I’ve been concentrating on the specifics of what transpired in the scenario up to this point. I now have the opportunity to make sense of it. 
· Conclusion: I can draw inferences about what transpired in this part. This is where I evaluate my lesson and emphasize what steps I may take in the future to enhance the result. It ought to be a spontaneous reaction to the preceding parts.
· Action plan: Here is where I plan things I should do diversely in a later circumstance that is identical or connected to this one. It's also beneficial to consider how I'll assist myself in acting otherwise so that I don't just prepare what I'll do differently, as well as how I'll ensure it occurs.

[bookmark: _Toc78658143]Time management
[bookmark: _Toc78658144]Description
Cagliyan et al. (2017) mentioned, “Time management means completing the daily tasks of life according to time and allotting proper time for certain tasks”. This requires punctuality and a good sense of time. This is a quality that I do not possess completely. During my learning time of this module, I could not always find enough time to finish my studies in time which is a troublesome event when there is less time for completing all the study materials. This happened because I had a lot of study materials to cover in a short time.
[bookmark: _Toc78658145]Feelings
This is a problem that I think made me feel uncomfortable and lousy. Before my studies, I did not think much about time management. I did not give enough importance to this topic. During my studies, I realized that I was not managing my time properly. But now I think it is an important aspect to look into and my teachers and everyone else would also require me to figure out how to manage my time properly. 
[bookmark: _Toc78658146]Evaluation
While it feels good to procrastinate and leave all my works and studies for the future and spend my time lazily, it does not end up very well when I have to finish all those work and studies in the future. Because according to Hensley et al. (2018) “All of those works does not get easier in the future”. Rather, it becomes harder to finish those because everything has a time limit. I think if I worked in a group with other people and followed their workflow, then I might have had a chance to complete the works in time.
[bookmark: _Toc78658147]Analysis
I don’t think poor time management helped me in any way during my learning and studies. Rather it made them harder to complete at the last moment. That is because I had a limited amount of time to finish all the tasks that I was assigned. My laziness played a big part in this situation to occur. I think if it is not a healthy habit to carry on and I should work on my time management as soon as possible.
[bookmark: _Toc78658148]Conclusion
I have learned that proper time management is the most important element if I want to succeed in life. Everything else crumbles down when anything is not done on time. If I start acting as soon as I have the task assigned then I could have finished everything on time. If I want proper time management then I need to be proactive and start everything early to finish in time (Aeon and Aguinis, 2017).
[bookmark: _Toc78658149]Action Plan
If I had to do the same thing again then I would change my plan of action. First of all, I would start by creating a manageable timeline for finishing a task. I would give myself a time limit with zero time to be lazy. I order to be like this in the future, I would need to start practising time management as soon as possible.
[bookmark: _Toc78658150]Public Speaking
[bookmark: _Toc78658151]Discussion
Raja (2017) stated, “Public speaking is a very important skill for a student and as a future employee of any workplace”. But unfortunately, this is one of my biggest weaknesses. I become very nervous while talking to someone let alone a bunch of public. This is a problem that I had to face from my childhood and it does not help me in my communication in daily life. Although I want to improve my situation I am still not accustomed to it. 
[bookmark: _Toc78658152]Feelings
When I try to do any public speaking I become very nervous. I start panicking before the public speaking and during the speaking I become nervous and after the public speaking, I feel embarrassed because I feel I have failed miserably. I feel that people would judge me for being messy and the whole time think that everyone would judge me if I say something that is not correct. I think this is a situation that needs to be improved.
[bookmark: _Toc78658153]Evaluation
By avoiding public speaking mostly I managed to stay in my comfort zone but I think this hampered my confidence level and my future potential for good jobs. When attempt public speaking, my preparations get hampered because of my nervousness. And I panic which takes away my time for preparing and remembering my lines. I have no one else but me to blame for this kind of situation.
[bookmark: _Toc78658154]Analysis
I think some of the aspects of my public speaking is done right. Because I do my researches right. I gather all the correct information and create a good note for me. But the nervousness before the actual public speaking is the main problem for me. I mix up my words during my speaking because I have not practised public speaking and never really pushed my limits. I never tried anything besides my assigned tasks. That is why I never developed a habit of speaking publically (German, 2017).
[bookmark: _Toc78658155]Conclusion
I have learned that public speaking is an important part of educational purposes and future job employability. This could have been a positive situation if I had enough confidence to speak in front of an audience. I could have practised more public speaking with my friends to improve my situation.
[bookmark: _Toc78658156]Action Plan
If I want to improve my public speaking then I would have to gain more confidence. To gain more confidence, I would have to practice public speaking more. I can start doing that by practising some speeches in front of my dearest friend and family. According to Carnegie (2017), this will gradually increase my confidence and make it more comfortable for me to speak in front of a bigger crowd in the future.
[bookmark: _Toc78658157]Online Learning experience
[bookmark: _Toc78658158]Discussion
COVID-19 has been a problem for every organisation around the world. It has halted the regular life of everyone. As per Shearer et al. (2020) “Educational system had to be changed up because of COVID-19 and continuous lockdown of every educational institution”. So educational institutes started online teaching programs. This is not something that every student was accustomed to. Initially, I had problems with this learning experience. But I managed to grasp the concept of it and adapted to the online learning program. 
[bookmark: _Toc78658159]Feelings
At the start of the pandemic when online classes began to be mainstream, I was confused with their application. I was not sure how online learning can replace the face to face traditional learning method that we were accustomed to (Zimmerman and Kulikowich, 2016). Then I started to have problems understanding what the teachers said because everything is different from real life and it was tougher than I realized. But after some time everyone adapted to this technique and I became comfortable with it.
[bookmark: _Toc78658160]Evaluation
The good thing about the online learning experience as it was not as hectic as regular classes because it did not require someone to pick up their books, go to the university campus, and sit into a class to learn. I was able to connect to my teacher through my laptop and that was it. The problem with online learning is that it can get disconnected based on my internet stability. Many other technical issues can also hamper the learning experience. 
[bookmark: _Toc78658161]Analysis 
Because online classes did not require physical presence, it was easier for me to join every class regularly from my home. But because it was such a new concept, it took me some time to adapt to it. And technical issues were also a big reason for concern. I can understand that it might not be a mainstream method but it was necessary. 
[bookmark: _Toc78658162]Conclusion
Even though it was an unusual method of teaching, I was able to comprehend most of the teaching that I gathered from online learning. This could have been more positive if everyone had proper experience on this concept beforehand (Wu, 2016). I think I have understood this learning method properly and there is nothing more I can do about it. If any situation occurs like this in the future, I would be able to handle it properly.
[bookmark: _Toc78658163]Action plan
In the future, I don’t think I need to do anything different for this topic. Because the difficulties I had to face in this experience was minor and I would not be bothered by them anymore. I think the online learning experience can be a regular thing in the future as an option for students that want to study from home without the hassle of joining classes physically.
[bookmark: _Toc78658164]

Conclusion	
Writing reflective academic reports helps us to get an insight on our personal strengths and weaknesses. Time management, public speaking and online learning experience are three different topics that were important in my learning experience. This report has helped me to look into my personal abilities and work on them. A reflection on them revealed my strengths and weaknesses in those topics and showed me new areas where I can improve myself. This reflection will help me in the future to be more efficient and increase my employability if I can solve my issues. In conclusion, I can say that there are a lot of areas where I can bring personal improvements. And this report will surely help towards that objective.
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