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This record sheet is for your guidance only – you may present your development plan in any other format.
 
Planned outcome

Where do I want to be by the end of this period? What do I want to be doing? (This may be evolutionary or “more of the same”.)
 
	What do I want/need to learn?
 
(Specific & Relevant)
	What will I do to achieve this?
 
(Specific)
	What resources or support will I need?
 
(Achievable)
	What will my success criteria be?
 
(Measurable)
	Target dates for review and completion
 
(Timebound)

	 
 Ensuring all deadlines are completed on time. 
 
 
 
	 I will work on my time management and organisation skills, to guarantee all assignments are completed to high standard and on time. Managing time effectively enables students to become more confident, organized and learn more effectively. (Simplilearn, 2022).
	 I will benefit from using my diary/planner to set myself daily tasks towards the assignment. In addition, I will use the ‘Asana’ planning app. I would also communicate with the lecturers about the assignment for further support and guidance. From using a diary, you’re improving the ability to critically analyse how you think. (InnerDrive, 2018). 
	 To see whether I gave myself enough time to complete each task and how successful my planning for each assessment was. My planning towards each assessment will be reflected through the grade provided for that task. 
	 By the end of first year, I will be able to reflect on how I was at meeting deadlines. Consider the strengths and weaknesses of my planning towards each assessment and areas where I could possibly improve on for my second year.  

	 
 Aim to study 15-20 hours a week, outside of lectures.
 
 
 
 
	 I will be focusing on my time management and organisation skills. To ensure I keep on track with the work I set myself to do and allow extra study time for topic I find more challenging. Organisation skills will include making a list of priorities, things that must be done, medium priority and optional. (Zivkovic, 2019).  
	 I will create a timetable to have a structured week and to know how many hours of study I have for that day. In my diary, I will write the tasks I intend to achieve on that day. 
With more structure you can have a balanced life and stay on top of your work. (Van den Hurk, 2006). The support from family and friends is crucial as they must understand my prioritisation of my studies. 
	 By the end of each week, I’ll be able to measure whether I gave myself enough time for each task I intended to complete each day and whether 3 or 4 hours was either enough or too much study time. 
	The duration I spend on my studying will reflect on how successful my exam results and assignment marks will be. I will also consider the method of my studying and whether another way of studying would be more beneficial. This would include map minding or flash cards, depending on the task.  

	 
 
 Participate in physical activity five days a week. 
 
 
 
	 I will be concentrating on my planning and self-motivation skills. To ensure I have a successful gym program and being able to motivate myself to follow the program for each session. Motivation builds determination to achieve something, and when you succeed, you feel happy with your results. (Zambas, 2022). 
	[bookmark: _Int_kXIf4SkB] To create and follow my fitness program, I shall be using the ‘fitt’ app to plan my programs. The support from family and friends is important as they encourage, believe in and help you in every way possible. Aerobic exercise helps several regions of the brain, including the limbic system, which controls motivation and mood. (Guszkowska, 2004).
	 The benefits of physical activity on the mind will be reflected through my work as I’ll have a more positive mindset and will be able to commit to the work, I target myself to complete.  
	 At the end of each month, I will see whether I have managed to commit to five days of exercise each week or whether five days a week was unrealistic or consider changing the program chosen to keep myself motivated. 
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