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[bookmark: _Toc99389558]Introduction
For experimenting and analysing previous learning of any academic subject, experience or research study reflective writing is significant and the learning outcome of this module is to gain proper knowledge about research strategies with software development skills (Allan and Driscoll, 2014). By practicing reflective writing individual can enhance their employability skills, time management skill and learning of structuring academic report with literature review will be maximised (Holly, 1989). For conducting this reflective writing Kolb’s experiential learning cycle has been selected and in every topic this reflective model has been applied and the four specific topic that are selected to conduct the reflection are time management, academic writing, CV writing and public speaking and presentation. 
[bookmark: _Toc99389559]Brief Explanation of Kolb’s Reflective Model
In 1984 this Kolb’s reflective learning model has been introduced that takes personal learning experience into four different steps about how individual learns and develops understanding about the situation that individual actually experiences (Norwich University Online, 2017). This reflective model stated that some situations happened in the previous time and those things repeat to people newly and as a result individual started develop new ideas (Tomkins and Ulus, 2016). In the final level people or specific person applies that new ideas and thoughts in the future in a different circumstance. This reflection starts with concrete experience and finishes with active experimentation. In the middle stage reflective observation and abstract conceptualization that specifies what step or things that can be done differently in the same situation by the person. 
[bookmark: _Toc99389560]Time Management
Time management is a skill through which a person can organise and plan the ways to divide all his or her limited time between several activities (Pehlivan, 2013). As a student time management skill is necessary for me through which I can balance all my academic and personal life activities with efficiency. The application of Kolb’s reflective model in my time management learning in this module has given below. 



[bookmark: _Toc99389561]Concrete Experience 
For a student time management in study, exam, completing assignments, presentations and academic competitions are necessary for achieving good outcome and standard grade (Trueman, and Hartley, 1996). Time management is a learning for me in this module as I am a student and I have to maintain time by distributing it in all my academic activities. During this module I have faced difficulties in time management because all the report, oral presentations and assignment submission were given within quite limited time and at first I was in doubt whether I would make them all or not within time limit. At the same time, I had to attain classes and had to concentrate my assignments which was difficult for me.
[bookmark: _Toc99389562]Reflective Observation
In the situation for lacking skill in time management my personal activities and other training courses also hampered and I was helpless that I could not manage enough time for my academic submission. I several cases at the end of the time I have finished my work quickly and thus the quality has decreased. As a student for doing academic classes is not the end. I had to make notes, had to take preparation for examinations and I needed to make PowerPoint slides also. For limited time and for having no knowledge about time management I have worked till late night and I could not give time to my family and friends for that. The mental pressure of uncertainty about the pending tasks also gave me much stress.  
[bookmark: _Toc99389563]Abstract Conceptualization
I have learned that without proper time management skill in future I will not be able to carry out my professional life activities because at that time within nine to five office hours I have to create and perform different types of responsibilities. Also, in my next academic session if I do not utilise time management skill properly all my works and academic formalities will not be completed and my result will be down. Huge pending tasks will remain and it will be difficult for me to give time in new works. 
[bookmark: _Toc99389564]Active Experiment
I can experiment this time management skill and learning in my internship and other academic programmes during organisation. In the future internship and academic programmes I can start working early and I will give priorities the tasks that are important. Scheduling of tasks and making deadlines will be an experiment. And with technological help I can finish my work within time period. 
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Academic writing is referred a writing of clear, concise, focused, structural, and reliable presentation of data with back up evidence on a specific subject or topic (Bacha, 2002). My personal experience about academic writing has given below. 
[bookmark: _Toc99389566]Concrete Experience
As a student I have to submit several assignments and report writing tasks to the module and academy and in this case knowledge and skill about academic writing is necessary. During this module I was assigned several academic writings with selected topics and I faced difficulties to do the structuring of the writing. I have experienced that I have lacking of good research praxis, shortage of knowledge about appropriate format and structuring which are the main characteristics of academic writing. 
[bookmark: _Toc99389567]Reflective Observation
During writing academic report and assignments I have found out that I am taking huge time to structuring my writings which delays the data collection method. My academic writing skill in using third person rather than first person perspective and utilisation is little which created grammatical error. Also I have faced problem in identifying clear study materials which only focus on the academic writing issue and topic rather than authors opinion. Precise choice of word for appropriate writing to express the content was a problematic issue for me during the module. For this reason, in academic writing my skill is very low which impacted the research work.
[bookmark: _Toc99389568]Abstract Conceptualization
Through the reflective observation new ideas and thoughts about the modification of the previous work has been done and this abstract conceptualization has facilitated individual to learn from the past experience. I have learned that for getting good grade in academic writing following proper format is important and some rules like rigorous preparation, proofreading, and selecting correct format according to the subject are necessary (Zampetakis et al., 2010). There are many format like Modern Language Association and American Psychological Association format has to be used by me. 
[bookmark: _Toc99389569]Active Experiment
My learning from the three reflective stage has been applied in this section as a new experiment. I can join literature clubs for upgrading my writing skills and standard. In different academic writing competition, I can participate to test my skill development knowledge through personal reflection. In my academic writings, assignments, and reports I can apply my previous experience related to format, referencing, precise word selection, and using good research praxis.
[bookmark: _Toc99389570]CV Writing
Curriculum vitae is the formal description of individual academic, personal and working experience which is a must knowledge for every academic student to create (Wijayanti, and Sulistyaningsih, 2019). Making a curriculum vita is a balancing work with providing quality information.  
[bookmark: _Toc99389571]Concrete Experience
During the class session every student was taught different professional and academic skills development lessons in which writing curriculum vitae was included. I have a feeling that through the learning module I have identified the elements of a standard curriculum vitae writing and I also figured out which part I need to improve for better CV writing. At first I had a feeling that I was good at CV writing but later I have understood that there are many things that I need to learn about CV format like précising the word count and page number and highlight the important parts. 
[bookmark: _Toc99389572]Reflective Observation
I have watched all the module lessons that were covered in the class for gaining knowledge about curriculum vitae writing. A curriculum vita has several parts that express a person’s strengths and weaknesses. In the class module I have been taught some elements that are necessary to include in my CV. For example, problem solving skill, critical thinking skill, good educational background, creativity and professional experience if any have. I also watched the professional CV making process to learn better than other students.
[bookmark: _Toc99389573]Abstract Conceptualization
Though before this CV writing class I felt that I can include many strong point of myself in the CV that will facilitate my professional skill and academic learning activities. But at the initial stage of CV writing I found that there exist some parts in a CV which was unaware from me. And which background need to write after which part was also not known by me and this shortage knowledge can negatively impact my opportunity of job appointment. In the class other students have skill in CV writing that minimised my compatibility but as I have extra-curricular activities certificate I felt relaxed that this will enhance my CV writing. 
[bookmark: _Toc99389574]Active Experiment
Though I had not much knowledge about CV writing but after the module classes I have gained knowledge how to write CV like a professional writer. I have write some imaginary CV for testing my CV writing skill development and learning. In future for sending my CV to any office I will make that by myself. I have also took helped from YouTube videos that provide necessary guidelines to write CV professionally. For joining in the debate and other co-curricular programme as an organizer I will write my own CV that will enhance my skill and the standard of the writing will improve gradually.     
[bookmark: _Toc99389575]Public Speaking and Giving Presentation
Oral presentation is a type of public speaking and communication system that enhance person’s capability to present a specific topic with slides and it is a professional skill that every employee need to possess during the academic period (Beebe and Beebe, 2010). 
[bookmark: _Toc99389576]Concrete Experience
Public speaking and giving presentations in front of the audience was a new experience for me during this module. Before the presentation I was good at giving speeches because I have participated in different clubs and co-curricular activities organised for the academic purpose. I did not feel any nervousness and stress during the presentation but I have felt some lacking’s in this skill that need to address properly. I have also give required guidelines to my team members about this skill which makes me feeling good and confident. I have a feeling that in future in my professional career this public speaking and giving presentation will be effective for my development.
[bookmark: _Toc99389577]Reflective Observation
At the initial stage I have written my speaking notes that I has delivered as a presentation and for giving a good presentation making of power point slides are necessary. In making power point slides I was not as expert as my fellow group members and because of that I have started a low feeling about my skill. Because without good and attractive content slides audiences do not give attention to the presentation and public speaking. Also, for public speaking selection of a strong topic and informative subject is necessary and I was not confident which topic I should select for giving presentation. 
[bookmark: _Toc99389578]Abstract Conceptualization
For giving a good public speech preparing of power point slide in Microsoft Excel is imperative and collection of necessary data from primary and secondary sources also significant. In the assigned presentation task of this module has facilitated my ability of data collection process and data analysis because without result and outcome making public specking notes or slides is difficult. I have learned how to make eye contact with audiences and the way of acting with pleasant physical during presentation and delivering public speaking. 
[bookmark: _Toc99389579]Active Experiment
All the new ideas and experiences that I have developed in this presentation and public speaking of this module will be utilised in my professional career and academic performance. In the office and profession, I have to give oral presentation in front of the clients and officials. And this presentation skill with public speaking will be beneficial for me to develop career planning. Also, for competing in the debate club and competitions these skills of knowing audiences, presentation time management, and act normally without being nervousness will help to achieve academic goals.  
[bookmark: _Toc99389580]Conclusion
Personal reflection is an analysis that helps individual to assess the previous situation and learning that have been gained through the task, feeling, watching and delivering innovative ideas (Sen, 2010). In this reflective writing Kolb’s reflective cycle has been used and through the four consecutive part my whole learning of this module has been presented. The learning outcome of this module of referencing, application of appropriate academic report structure and improvement of employability skill has achieved through this writing.
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