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                                          Description


This personal reflective report it is an overview regarding about my personal experience and learning with Academic and employability skills module at UWTSD during my first term. 
I believe this during of the first term I experienced a lot  of new things which will  help me to develop myself and my mind, across to this new time of my life with this university and with this module helped me to add more effective way to see and develop my knowledge about work environment  and helped me to manage my time more efficiently and add me more responsibility ,together with the assignment I had to do on a specific day and  time, this module gave me a perspective to take more responsibility and be more managed.
The first assignment I had to do it was Academic Report which I was a little struggling with the subject but I figure out how to do it after my lecturer explained  me better and helped me with feedback ,and in the week 8 I had to work in a group to do a poster or a presentation about a job ads, our group consisted in four member, as we did not know well each other in the beginning one of the hardest task was to estimate everyone’s attitude,  but in the finally we met and we communicate without problem.
 I believe we did a good job in the final, as I can say we collaborate, and everybody dedicate attention.
In the presentation I contribute to research about Business Development Manager and also, I did the presentation slides, this was quite easy for me, and I enjoyed to did it, I was also group leader and helped me to learn how to organize my team to deliver the presentation in a professional way.
 For the job Ads presentation, I decided to divide the different sections between us so that we only had to research one element each. We expected we could just piece the assignment together in the afternoon the day before the deadline, meaning that we didn’t have to schedule time to sit and write it together. However, when we sat down it was clear the sections weren’t written in the same writing style. We therefore had to rewrite most of the assignment to make it a coherent piece of work.  We had given ourselves enough time before the deadline to individually write our own sections, however we did not plan a great deal of time to rewrite if something were to go wrong. Therefore, two members of the group had to drop their plans that evening so the assignment would be finished in time for the deadline.


                                            Felling’s 
I believe with this module I encourage to push myself and try my hardest part of exploring new methods in this learning time, because it was very hard to explain myself and communicate with others, but with all that apart I love it everything I was struggling with because add me more confidence to do and trying my hardest and best thing I can do.
In this assignment and this module as a result gave to me a felling about, I change my mind set in a work environment and add me the right skills in order to help me in my future workplace.
If I have to talk about my fillings during my fist assignment I can say I was very strange with the subject and,  I was struggling, nervous and scary because I thought will never solve  assignment but here I am, I can say when I finished this assignment(academic report) for Academic and Employability skills module, the breath I took it after it was like a reward , but finally I finished and I believe I did a good job. But when I did the Job Ads presentation with my group I can say I just love it and I really know it what I did it, I was confident this it was extremely easy for me, of course in the first time to work in a group with somebody you do not even know it is  quite hard and you don t know if you have the same perspective or if we can understand each other because in the life I think the hardest task is to work with somebody you don’t know, but I can say in the final I really figure out how to communicate and organized ourself to do the best in this presentation, at this presentation my lecturer choses me as group leader the felling was amazing because I know it I can take myself to a next level to organized people and try to do the best and it  actually was really good, I received a very good feedback from my lecturer about how I organized my group and I’ve  been really happy and helped me gain more confidence. Before we came together and realized we still had a lot of work to do, I was quite happy and thought we had been smart when we divided the work between us. When we realized we couldn’t hand in the assignment like it was, I got quite frustrated. I was certain it was going to work, and therefore I had little motivation to do the rewriting. Given that a couple of people from the group had to cancel their plans I ended up feeling quite guilty, which helped me to work harder in the evening and get the work done faster. Looking back, I’m feeling satisfied that we decided to put in the work.



                                          Evaluation
The things that were good and worked well was the fact that each group member produced good quality work for the agreed deadline. Moreover, the fact that two people from the group cancelled plans motivated us to work harder in the evening. That contributed positively to the group’s work ethic. The things that clearly didn’t work was that we assumed we wrote in the same way, and therefore the overall time plan of the group failed.
However, in the beginning because I didn’t know well each other I thought it will be better to divide the elements between us, and it was a good idea but when time came to write down in the presentation we were struggling for because all of us we wrote almost same thing, as a team group I felt like I was need to take the control and be more implicate in situation, and for me I can say helped me to archive my one goal to leader a group and develop myself, but finally I took the situation in my control and with a little bit of confidence and we did a great job with my group.
In my first task (Academic Report) I was struggling, and I didn’t know how to make it, after a properly research in my four sources my lecturer gave me and extra from platforms like YouTube and Google Scholar I’ve learned, wordcand I believe I add everything in a proper way.

                                          Analysis
I think the reason that our initial division of work went well was because each person had a say in what part of the assignment they wanted to work on, and we divided according to people’s self-identified strengths. I have experienced working this way before and discovered when I’m working by myself, I am working in areas that match my strengths. It seems natural to me that this is also the case in groups.

I think we thought that this approach would save us time when piecing together the sections in the end, and therefore we didn’t think it through. In reality, it ended up costing us far more time than expected and we also had to stress and rush through the rewrite.  I think the fact we hadn’t planned how we were writing and structuring the sections led us to this situation.

I searched through some literature on group work and found two things that help me understand the situation. Belbin’s (e.g., 2010) team roles suggests that each person has certain strengths and weaknesses they bring to a group. While we didn’t think about our team members in the same way Belbin does, effective teamwork and work delegation seems to come from using people’s different strengths, which we did.

Another theory that might help explain why we didn’t predict the plan wouldn’t work is ‘Groupthink’ (e.g., Janis, 1991). Groupthink is where people in a group won’t raise different opinions to a dominant opinion or decision, because they don’t want to seem like an outsider. I think if we had challenged our assumptions about our plan - by being critical, we would probably have foreseen that it wouldn’t work. Some characteristics of groupthink that were in our group were: ‘collective rationalization’ – we kept telling each other that it would work; and probably ‘illusion of invulnerability’ – we are all good students, so of course we couldn’t do anything wrong.

I think being aware of groupthink in the future will be helpful in group work, when trying to make decisions.



                                     Action Plan
When I’m working with a group next time, I will talk to them about what strengths they have. This is easy to do and remember in a first meeting, and potentially works as an icebreaker if we don’t know each other well. Next, if we decide to divide work, I will insist that we plan out what we expect from it beforehand. Potentially I would suggest writing the introduction or first section together first, so that we have a reference for when we are writing our own parts. I’m confident this current experience will be enough to remind me to suggest this if anyone says we should divide up the work in the future. Lastly, I will ask if we can challenge our initial decisions so that we are confident we are making informed decisions to avoid groupthink. If I have any concerns, I will tell the group. I think by remembering I want the best result possible will make me be able to disagree even when it feels uncomfortable.




                                         Conclusion
I learned that when a group wants to divide work, we must plan how we want each section to look and feel – having done this would likely have made it possible to put the sections together and submit without much or any rewriting. Moreover, I will continue to have people self-identify their strengths and possibly even suggest using the ‘Belbin team roles’-framework with longer projects. Lastly, I learned that we sometimes have to challenge the decisions we seem to agree on in the group to ensure that we are not agreeing just because of groupthink.
I learned before to do an assignment do take as much as advice and feedback from the lecturer which will help me to go in the right direction and research about the topic and collet information, data and anything else it is important to add in the assignment, and to make sure myself I done my work in time before the deadline because like this I will be sure I have everything all right and I will have time to receive feedback and control my time as well to archive a higher grade as much I can.
All this make me more confident and responsibility and add me more value in my personality.
                


                   
                      Presentation of Job Ad. Evaluation Form 
This form represents the feedback from the peers gave to my group during the presentation. 
For each skill listed, 
group 2, group 3, group 4 and group 5 
1 – 5 points 	Skill/Score	1	2	3	4	5
	
Organization of job advertisement -5
Working as a team- 5
Public speaking 5
Professionalism-5
					
Total score = 20 for each group + all together 80 points 
                                 










                                PDP (Personal development plan)
Berfin Sahin 
April 3rd, 2022
	Skills
	Improvement areas
	Action for development
	Timescale
	Evidence 

	Communication 
	Lack of communicate with my group, when we did the presentation
	Taking communicational; classes and enhance the interaction with other
	 1-2 months 
	Maintained relationship with family, friends, and colleagues form work

	Professional knowledge 
	Develop more professionalism in speaking when I have a presentation 
	Reading and use online sources to gain the knowledge and confidence 
	2-3 months
	Providing motivational speak at my workplace 

	Time management
	Lacking meeting the assignment deadline 
	By prior planning, scheduling time to meet with deadline 
	Now 
	Setting organizational targets and add this also in my day to day and time bond’s goal

	Planning 
	Proper ideas 
	By having new ideas to add in my future assignment also in my day-to-day basis 
	1 week 
	Planned an assignment effectively 

	Decision making 
	Lack in quick decision making
and analyzing the decision
	Observing the higher authorities and consulting with them effectively
	1 months 
	Contributing as an group leader in a presentation 
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