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Introduction 

In this report, I would like to reflect on how taking this module has influenced the growth of my academic skills. I will speak on note-taking, paraphrasing, and summarising skills, and existing methods that I encountered during the learning process and applied to improve my academic skills. I will do it through the prism of  Kolb’s Experiential Learning Cycle (1984) and will go in-depth to evaluate my learning experience by stages. I have chosen Kolb’s method for my reflective report because in my humble opinion using this method best depicts my learning process. David Kolb (1984, p.41) states that ‘Knowledge is created through the transformation of experience’. That method can be applied in many settings starting from schools, and universities to healthcare and other experimental and research fields structuring the process for better results. Taking an academic skills class has played an important role in improving my academic skills and personal development so far. 

Kolb’s Experiential Learning Method 
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Mr. Kolb suggests in his theory that new experiences present the impulse for developing new concepts. I strongly relate to that finding of Mr. Kolb through my personal experience while studying. Using this method has provided a more structured approach to my note-taking, paraphrasing, and summarising skills. Mr. Kolb describing this process where learning is produced through the experimental development. That method explains the progression of knowledge and experience through four stages. I will look through each stage individually using it and applying it for newly learned skills. 

Note Taking Skills
Taking notes is an academic skill that is used to achieve better learning outcomes. It is a tool for structuring information into accessible refined data. There are multiple ways of note taking including methods and different approaches.
‘Notetaking is a strategy for making information meaningful… The act of taking notes is more important that the result.’ (McPherson, 2018, p. 6)
 It's a crucial skill for students and professionals, that involves deep cognitive processes within. Using various strategies and methods ( we going to look into some of them below); note-taking practices, give you a more effective, organized, and engaging approach to qualitative results. These techniques not only improve the quality of your notes but also enhance your overall learning experience. Applying Kolb’s learning cycle we are about to understand how my note-taking experience during this module evolved undergoing its own phase. 

Concrete Experience Stage 
The Concrete Experience stage is the first stage in Kolb’s method, aligning it with my personal experience will be where during the studies I was listening to the lecturer, writing down tasks, answering and engaging with the practical material, and engaging in note taking activities during class. During this module, I did practical tasks on different note-taking methods, such as the Cornell Method, Mind Mapping, and a few others. These experiences allowed me to explore and practice new methods through exercising in class and reading a lot of supportive information. I learned that at our university we have access to online library resources with an amazing database of vast learning, supportive material, journals, and books, making students learning environment more advanced.

Reflective Observation Stage 
In the Reflective Observation stage, in this second stage I examined how my note-taking skills were before and after accessing new information. How the new information and doing exercises impacted and improved my skills and I also looked at what were the best methods to use to improve. I found that using the Cornell Method helped me to organize notes systematically, making it easier to keep the main points and most important information. During this module, we also have looked into other types of note-taking methods, some of them are diagram note-taking, mind mapping, linear notes, tabular notes. I personally found that Mr. Cornel’s method is a more systematic and structured way of retaining material into main key points. In my opinion, it has a strong visual presentation and for me, that makes it easier to remember the material. Please see below the visual representation of Cornel's method of taking notes. 
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With this in mind, I came to the observation that in the beginning, my notes were overly detailed, making them confusing to review. I also noticed that sometimes I found it hard to identify the most important information during lectures. In comparison, my note-taking skills have visibly improved, making my notes more structured, tidier and more effective in storing new information during the class, and easier to remember saving me learning time. 

Abstract Conceptualization Stage
In the Abstract Conceptualization stage, I developed new insights and strategies based on my reflections: I realized that effective note-taking involves focusing on the main key points about what to write down. By focusing on the main ideas and supporting information. In addition we were introduced new ways and effective methods for productive note taking.
Active Experimentation Stage
The final stage is Active Experimentation stage, which involves applying these all new strategies in academic contexts. I applied the Cornell Method consistently, using the cues section for key questions and the summary section to review the main points. I have also applied Mind Mapping which helped me understand and recall complex information. This improved my ability to capture and organize information effectively.  In addition, this made my study sessions more efficient and productive and developed my academic skills overall. Applying Kolb’s Experiential Learning Cycle you can see how it improved my note-taking skills and it has been a transformative process. The Concrete Experience stage introduced different techniques, Reflective Observation stage helped identify strengths and weaknesses, Abstract Conceptualization stage led to new strategies and methods, and the Active Experimentation stage allowed me to refine and apply these techniques effectively. As a result, my note-taking abilities have improved significantly, increasing my academic performance and confidence.

Paraphrasing Skills
The second academic skill that in my opinion I have improved during this course is paraphrasing. Paraphrasing is an academic skill that is the process of adapting studying material or information into your own words but keeping the original meaning. At the beginning of the module, I often found myself keeping the majority of the original information from the lesson, however taking this module helped me to improve my paraphrasing abilities. It is important when paraphrasing to acknowledge the source even if you change the content, otherwise, it will be considered plagiarism, an academic criminal offense. I found that using synonyms helps a great deal to improve when paraphrasing. An effective way when paraphrasing is use synonyms. During the classes, we were introduced to www.thesaurus.com, a useful online platform with a huge database of synonyms. Also, changing word order and word form helps to successfully paraphrase the information for a better understanding of the learned material. All of these methods taught me to better structure learning material, which makes it easier to study. I am going to review my paraphrasing journey development by applying Kolb’s method. 

Concrete Experience Stage
The Concrete Experience stage involved engaging with various paraphrasing exercises and activities in the academic skills module. Mr Lloyd had given us tasks during the class where we had to paraphrase paragraphs and practice with our lecturer with different practical tasks. Initially, I found paraphrasing a bit challenging, as I struggled to rephrase information without losing its original meaning. 

Reflective Observation Stage 
In the Reflective Observation stage, I have observed gained experience and identified my key challenges and successes. In the beginning, my attempts at paraphrasing were too similar to the given material, and I found it difficult to keep the main points while changing the wording. However, practice makes it perfect, participating in the class activities has improved my ability to identify key points and rephrase sentences accurately. Reflecting on feedback from Mr. Lloyd and exercising with classmates helped me understand the weaknesses that I make while paraphrasing and showed me areas for improvement. 

Abstract Conceptualization Stage
Through the Abstract Conceptualization stage, I developed new insights and strategies based on my reflections: I found that a deep understanding of the original text is crucial for effective paraphrasing. This involves understanding the main ideas before rephrasing. Using synonyms, altering sentence structures, changing word forms, and breaking down complex ideas into simpler versions, that helps to keep the original meaning of the text. 

Active Experimentation Stage
The final stage, the Active Experimentation stage, involves applying new strategies and techniques. Writing assignments helped me to effectively develop my paraphrasing skills. I interpreter information in my own words while maintaining original integrity. This also improved the style of my writing. I was taking notes during the class and paraphrasing it helped me gain information more effectively, leading to better comprehension and more effective remembering material and also saving learning time.

Summarising Skills
Last, but not least, I am going to talk about summarising skills that I have encountered during this module. Summarizing is the academic ability to compress and deliver important information, keeping the main idea and key points. This is a useful skill that can be applied in writing and speaking content. Applying Kolb’s Experiential Learning method provides a clear context for understanding how learning occurs through experience and reflection, using this learning cycle will help me best describe summarising skills that I developed during the academic skills module. 

Concrete Experience Stage
The Concrete Experience stage involved engaging with summarising exercises and activities during the class, we looked into numerous texts and worked on them, using summarising techniques. Summarising, in the beginning, was challenging; the first step was to shrink large texts into concise summaries. Analysing the texts and breaking them down into smaller segments were very useful in order to perform successful summarising. 

Reflective Observation Stage
In the Reflective Observation stage, I examined my experiences and highlighted the main difficulties and strongest points. I found it difficult to extract complex information into summaries without losing essential details. I succeeded after performing numerous exercises and completing tasks, that practice improved my ability to focus and bring key ideas for better summarising. Understanding my strengths and weaknesses while summarising helped me to build a clearer focus and then achieve better results. In the beginning, I struggled with summarising I found it hard to keep the content short, however during the class we studied methods that helped me to better structure and keep the meaning without using a lot of text, just keeping the main points. During the class, we were introduced to SWAT analysis method. 
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I found this method very useful in my studies and overall experience. It provides a clearer structure and organizes the summarising process. Applying that method allowed me to organize my thoughts better and allowed me to produce better results. Once you have a systematic approach to the tasks it's easier to break it down and summarising becomes easier and it doesn’t consume too much time, which increases your academic performance. 

Abstract Conceptualization Stage
 Abstract Conceptualization stage allows me to develop new insights and strategies based on my reflections and finding. During the class, we were introduced to step by step summarising guide that helped us to build a stronger understanding how to successfully summarise. The first step was: to Read, the second step is Write, the third step is Check, fourth step is Revise and the last is Give Reference. In addition, using all these methods helps to compress information without losing its essence. 

Active Experimentation Stage
The final stage, the Active Experimentation stage, involved applying these new strategies in various academic contexts: While reading the material and given information, summarising helped me extract key points and main ideas, making the material more manageable and easier to understand. In essays and reports, summarising allowed me to incorporate research and sources effectively, ensuring that my writing was clear, brief, and focused. Applying all of these methods helped me to better my academic performance and build. confidence. 

Conclusion
I had the great pleasure of studying this module. Mr Lloyd has been a great lecturer and captivated me with his teaching throughout the module. He introduced us to useful and new information that is an investment in personal and professional development. He made this learning experience special with his approach. It's been an enjoyable yet academically enhancing experience. This academic skills module introduced me to several vital techniques for effective note-taking, paraphrasing, and summarising techniques.  I’ve learned about the Cornell method, mind mapping style, Kolb's method, and many others during this class. Furthermore, the academic skills module provided a structured supportive and enhancing environment for self-growth and professional skill development. During the class, I participated in workshops, completed assignments, and engaged in discussions that challenged me to improve my abilities.  The module encouraged me to analyse and evaluate information more thoroughly. In my opinion, taking this module was life changing event; not only it helped me to improved my academic performance it also gave me new knowledge that I can apply in my professional settings from now on.
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In-Text Citation
‘Notetaking is a strategy for making information meaningful… The act of taking notes is more important that the result.’ (McPherson, 2018, p. 6)
‘Knowledge is created through the transformation of experience’. (Kolb 1984, p. 41)
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